
Shift Differential Pay Program

The non-exempt staff in qualifying positions are eligible to receive shift differential payments while assigned to certain shifts. The differential rates will apply to any and all hours worked by the employee while assigned to that particular shift on a regular basis, even if the employee covers a different shift while still regularly assigned to their primary shift schedule. Changes to shift differential assignment pay will occur at the beginning of a pay period. Exempt employees are not eligible to receive a shift differential. 
[bookmark: _GoBack]An employee not receiving a shift differential is eligible to receive a temporary shift differential when he or she is called back to work after a shift has been completed and the employee is no longer at work. Employees who are required to stay after her or his shift are not eligible for an additional differential payment unless mandated by their supervisor, even if the hours fall into the following shift category. Temporary shift differential rates will be applied based on when the employee begins work after being called back. 
Regular rate and overtime rate calculations per the Fair Labor Standards Act (FLSA) apply to this policy. 

Shift Categories:
Police:
		Swing Shift: 1530-0130
		Grave Shift: 2000-0600
Communications:
		Grave Shift:  1800-0600
Shift Differentials:
	Swing Shift: $.25 per hour
	Grave Shift: $.50 per hour
	
Examples:
1. An employee is normally assigned to Swing Shift, but is covering an extra day shift. The employee normally receives a Swing Shift Differential of $.25 per hour during her or his entire shift. The employee also receives $.25 during her or his extra day shift because the employee is currently assigned to the Swing Shift assignment regularly.
2. An employee is normally assigned to Day shift, but is called in at 0300 for four hours, ending the call out at 0700. The employee is eligible for $.50 temporary shift differential for the four hours he or she worked because the call out began at 0300.
3. An employee is normally assigned to Swing Shift and has the $.25 differential assignment pay applied to her or his pay. The employee is required to stay on scene until 0300. The employee continues to receive the normal $.25 differential assignment pay, but is not eligible for an additional temporary differential because it is an extension of her or his normal Swing Shift.
