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Mission Statement 

The mission of the City of Cottonwood Community Development Department is to 

provide professional planning and technical services to guide the orderly 

development of a healthy, balanced and livable community.  This department 

administers planning services, issues construction permits, and enforces codes 

and ordinances in the interest of ensuring safe and attractive neighborhoods, a 

healthy environment and a strong, vital economy. 

 



2 
 

 

TABLE OF CONTENTS 

 

 

Introductionéééééééééééééééééééééééé Page 3 

 

Planning and Zoning Divisionééééééééééééééé... Page 4 

Current Planning 

Long Range Planning 

Historic Preservation 

 

Ordinance Enforcement Divisionéééééééééééééé. Page 5 

 

Building Divisionéééééééééééééééééééé...... Page 7 

 

Boards and Commissionsééééééééééééééééé Page 10 

Code Review Board 

Planning and Zoning Commission 

Historic Preservation Commission 

Board of Adjustment 

 

Conferences and Trainingééééééééééééééééé Page 17 

 

 

 

 

 

 

 



3 
 

INTRODUCTION 

The Community Development Department promotes a safe, dynamic, and vibrant community, 

and enhances the living, working, and recreation choices for the City of Cottonwood. The 

department includes the following divisions: Planning & Zoning, Building, and Code Enforcement.  

The Planning & Zoning Division plays an integral role in maintaining the quality of development in 

the City of Cottonwood, which includes assisting developers and the general public in 

administering the Zoning Ordinance and other regulations. The Planning & Zoning Department is 

responsible for support of the Planning & Zoning Commission, the Historic Preservation 

Commission, and the Board of Adjustments. 

The Building Division serves an integral role in the development of the City of Cottonwood by 

ensuring that all construction within the City meets current building codes adopted by the City 

Council.  

The Ordinance Enforcement Division plays an integral role in maintaining the quality of life in the 

City of Cottonwood, assisting developers and the general public with negotiating zoning and other 

regulations to the mutual benefit of everyone. The Ordinance Enforcement Division is responsible 

for the routine processes of administering and interpreting the Zoning Ordinance, serves as the 

enforcement branch of the Community Development Department, and handles animal control 

issues for the City of Cottonwood. 

 

COMMUNITY DEVELOPMENT DEPARTMENT 

Staff: 

Scott Ellis  Community Development Director 
Paul Hodges  Building Official  
Steve Jackson  Building Inspector 
Jim Padgett  Planner 
Gary Davis  Planner 
Christina Anderson Planning Assistant/Code Enforcement Coordinator 
Al Ponce  Ordinance Enforcement Officer 
Autumn Durnez Ordinance Enforcement Officer 
Megan Russell Community Development Administrative Assistant 
Kelly Jobe  Community Development/Public Works Administrative Assistant 
 
OFFICE LOCATION:      CONTACT INFORMATION: 

111 North Main Street      Phone: (928) 634-5505 

Cottonwood, AZ 86326     Fax: (928) 639-4254 

 
MAILING ADDRESS:      BUILDING INSPECTION REQUESTS:  
827 North Main Street      (928) 340-2724    
Cottonwood, AZ 86326      

DEPARTMENT WEBSITE:       

www.cottonwoodaz.gov/157/Community-Development  

    

http://www.cottonwoodaz.gov/157/Community-Development
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APPLICATION SUBMITTAL INFORMATION 

The following applications can be obtained on the City of Cottonwood website: Code Review 

Application, Temporary Use Permit Application, Minor Land Division Application, A-Frame Sign 

Permit Application, Temporary Sign Permit Application, Permanent Sign Permit Application, 

Home Occupation Permit Application, Paint Permit Application, Chicken Permit Application, and 

Utility Exemption Application. These all can be found at the following web address: 

http://cottonwoodaz.gov/160/Planning-Division 

All Building Permit applications can be obtained on the City of Cottonwood website at the 

following web address: http://cottonwoodaz.gov/158/Building-Division   

To obtain application forms for development processes including Design Review, Conditional 

Use, Variance and Zone Changes, please contact our office to schedule a pre-application 

appointment. In most cases, a Code Review Board meeting is required prior to scheduling of 

development applications for a hearing.  

 

PLANNING & ZONING DIVISION 

The Planning & Zoning Division performs both current and long-range planning activities.  

CURRENT PLANNING: 

The Planning & Zoning Division involves the management of all development applications, 

which are reviewed for compliance with the Zoning Ordinance, General Plan, and other code 

documents. This includes general development proposals, as well as zoning changes, 

subdivisions, minor land divisions, master planned developments, annexations, conditional use 

permits and variances. The process may include initial contact with applicants, preliminary 

meetings with the Code Review Board and additional presentations to the Planning & Zoning 

Commission, Board of Adjustment and/or City Council. 

 

PLANNNING PROJECTS: 

Current projects consist of updating sections of the Zoning Ordinance, including permitted and 

conditional uses, signs, tiny homes, general provisions, parking, setbacks, mobile vendors, dark 

skies and process everyday permits associated with new development (commercial and 

residential).  

 
LONG RANGE PLANNING:  

Long-range planning includes research and development for the City of Cottonwoodôs General 

Plan and Zoning Ordinance amendments, and other duties that address future interests of 

Cottonwood. Long-range planning also includes special studies, project analysis, code 

amendments and plan development that affects the long-term well-being of the City of 

Cottonwood. 

 

 

 

http://cottonwoodaz.gov/160/Planning-Division
http://cottonwoodaz.gov/158/Building-Division
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HISTORIC PRESERVATION PROJECTS: 

Current Historic Preservation projects consist of preparing the Historic Preservation Matching 

Grant Program Outline. The intent is to provide a small grant program for exterior rehabilitation 

of properties designated as local Historic Landmarks with funds provided through the Historic 

Home and Building Tour, and the City Council. 

The Historic Preservation Matching Grant Program was initiated with a 50/50 match. The 

Historic Preservation Matching Grant makes eligible Landmarked properties the ability to apply 

for assistance for minor improvements to the exterior of the Landmarked structure. No 

applications for the matching grant have been received. 

 

ORDINANCE ENFORCEMENT DIVISION 

The Ordinance Enforcement Division seeks to maintain the beauty, safety, and comfort of the 

community through the enforcement of the Cottonwood Municipal Codes, Zoning Ordinances and 

animal control issues for the City of Cottonwood. Accountability is maintained through the Hearing 

Officer process. Property owners are sent a Notice of Violation summoning them to a Hearing 

with a Hearing Officer. If the property is not abated before the Hearing, the owner is subject to 

fines within the digression of the Hearing Officer. Upon the 3rd Hearing, the case can be 

recommended, by the Hearing Officer, to be pursued in the Cottonwood Municipal Court. In 

severe cases, a citation can be recommended directly to the Cottonwood Municipal Court.  

Ordinance Enforcement/Animal Control Summary: 

Animal related calls including animal problems, bites and abuse calls:  590 

Code enforcement cases:   483 

Violation Warnings:    303 

Notices of Violation:     74 

Cases submitted to the Hearing Officers:  54 

Properties that abated:   493 

15-Day Notices to Abate or be cited directly into the Cottonwood Municipal 

Court:  

11 

Cases recommended to be pursued in the Cottonwood Municipal Court:  7 
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BUILDING DIVISION 

The Building Division is responsible for ensuring that structures and development within the City 

of Cottonwood are constructed and maintained to comply with the minimum safety standards set 

forth in the 2018 International Building Code, 2018 International Residential Code, 2018 

International Property Maintenance Code, 2017 National Electric Code, and the 2018 

International Fire Code. This includes code review, plan review, issuing building and grading 

permits, field inspections, complaint investigations and related enforcement activities.  

Total Construction Permits issued:   498 

Includes residential, commercial, industrial projects and miscellaneous permits, for example, sewer hook 

ups, fences, solar, garages, carports, fire sprinklers, and garage permits.  

Annual Construction Report Total Project Valuation  Difference  

2019 $102,548,780.87 
-75% 

2020 $25,962,184.94 

*Large discrepancies in valuation due to cancelled projects that were reported on the 2019 report. 

Residential Permits Issued:  

Single-Family Residential: 43 
Multi-Unit: 1 (Apartments & Condominium units) 

Mixed Use: 0 (Residential & Commercial) 
Manufactured Home: 21 

Net Residential Growth: 65 Dwelling Units 

 

Residential Solar: 57 
Residential Remodel: 9 
Residential Garages: 11 
Residential Carports: 9 
Fire Sprinklers: 55 
Residential Fences: 19 
Residential Miscellaneous: 112 

Residential Demolition: 5 

* Some permits were issued but construction has not begun. 

Non-Residential Development Permits Issued: 

Includes renovated spaces, and miscellaneous minor permits, for example, utility permits, accessory 
structures, etc. Permits representing new non-residential construction or net growth include the following: 

Tenant Improvements:  28 

Commercial Grading: 4 

New Commercial:  1 

Commercial Miscellaneous:  113 

Commercial Demolition: 1 

Commercial Fire Sprinklers: 2 

Hotel:  1 

Community Service Station:  1 

Winery:  1 

Pools: 4 
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Bar Strada:  
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The Lofts of Old Town: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


