CITY OF COTTONWOOD
PLANNING & ZONING COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, AZ 86326
AGENDA
Monday, February 28, 2022
6:00 p.m.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: January 24, 2022 Meeting

II.

INFORMATIONAL REPORTS AND UPDATES
A brief summary of current events by Chairperson, Commission members, and/or Community
Development Director. (The public body does not propose, discuss, deliberate, or take legal action
on any matter brought up during this summary unless the matter is properly noticed for legal action).

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on the agenda.
Commission members may not discuss items not identified on the agenda. Pursuant to A.R.S. §38431.01(H), action taken as a result of public comment will be limited to directing staff to study the
matter, responding to criticism, or scheduling the matter for consideration at a later date. Comments
are limited to five minutes for each person.

IV.

OLD BUSINESS: NONE

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

V.

NEW BUSINESS:
1. DR 22-001 - A REQUEST FOR DESIGN REVIEW FOR A 20 UNIT DETACHED
TOWNHOME COMPLEX – Consideration of a Design Review application to allow
a 20-unit townhome complex in the R-2 (Single Family/Multiple Family Residential)
zone. The project is located on the west side of North 7th Street approximately 1,000
feet north of Mingus Avenue. APNs 406-42-012A, 406-42-012S and 406-42-012P
2. DR 22-002 - A REQUEST FOR DESIGN REVIEW FOR A 9,400 SQUARE
FOOT INDUSTRIAL BUILDING - Consideration of a Design Review application
to allow a 9,400 square foot industrial building in the I-2 (Heavy Industrial) zone. The
project is located at 445 S. 6th Street. APN 406-06-001Y
3. DR 22-003 - A REQUEST FOR DESIGN REVIEW FOR A TRANSITIONAL
HOUSING RESIDENCE – Consideration of a Design Review application to allow a
single-family residence to be used for a transitional home for the Verde Valley Homeless
Coalition in a C-1 (Light Commercial) zone. The project is located at 660 N. Main St.
APN:406-42-046
4. CUP 22-001 – A REQUEST FOR A CONDITIONAL USE PERMIT FOR
ADDITIONAL HEIGHT AND AREA FOR TWO MONUMENT SIGNS –
Consideration of a Conditional Use Permit to allow two monument signs 14 feet in
height and 115 square feet in area in the C-1 (Light Commercial) zoning district. The
project is located at 1635 E. Cottonwood Street, at the southeast corner of S. Main
Street and E. Cottonwood Street. APN 406-04-035G.

VI.
VII.
VIII.

DISCUSSION ITEMS:
SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT
Notice is hereby given that pursuant to A.R.S. subject to certain specified statutory exceptions, parents have a right to consent
before the State or any of its political subdivisions make a video or audio recording of a minor child. Meetings of the City
Council are audio and/or video recorded, and, as a result, proceedings in which children are present may be subject to such
recording. Parents in order to exercise their rights may either file written consent with the City Clerk to such recording, or take
personal action to ensure that their child or children are not present when a recording may be made. If a child is present at the
time a recording is made, the City will assume that the rights afforded parents pursuant to A.R.S. have been waived.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

CITY OF COTTONWOOD
PLANNING & ZONING COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, AZ 86326
REGULAR MEETING MINUTES
Monday, January 24, 2022
6:00 p.m.

I.

CALL TO ORDER
Chairman Williams called the meeting to order at 6:00 PM.
A. Roll Call
Commission Members Present
Commissioner Garrison
Commissioner Klinge – via phone
Commissioner Shreve
Vice Chairwoman Masten
Chairman Williams
Commission Members Absent
Staff Members Present
Scott Ellis, Community Development Director
Jim Padgett, Community Development Planner
Kelly Jobe, Community Development Administrative Assistant, Recorder
B. Approval of Minutes: December 6, 2021 Special Meeting
Motion: To approve minutes of the December 6, 2021 Special Meeting.
Made by: Chairman Williams
Second: Vice Chairwoman Masten
Vote: Unanimously carried

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

II. INFORMATIONAL REPORTS AND UPDATES:
Director Ellis stated the Springhill Suites on 89A & 6th Street are nearing their final
inspections and should be open in about a month.
He stated there are two open seats on this Commission he would like to see filled as soon
as possible. There is a joint meeting scheduled for Planning & Zoning Commission and
City Council on Tuesday, March 8th, Location to be determined soon.
III.

CALL TO THE PUBLIC: NONE

IV.

OLD BUSINESS: NONE

V.

NEW BUSINESS:

1. DR 21-013 - A REQUEST FOR DESIGN REVIEW FOR A WAREHOUSE/SHOP
Consideration of a Design Review application to allow a 12,600 square foot
warehouse/shop building in the I-2 (Heavy Industrial) zone. The project is located at 780
Airpark Way. APN 406-08-033.
Planner Padgett shared a power point for the project.
Vice Chairwoman Masten asked if the retail use would be limited on this project.
Mr. Backus stated any use would fall within the guidelines of the zoning codes.
Commissioner Shreve asked where the existing shed will be going.
Mr. Backus showed on the plot map where the shed would be relocated. Mr. Backus also
requested a revision to Stipulation number 4. He stated the developer changed the zoning
to build an apartment complex and the 6’ block wall that is being included at this time
for his project should be completed and paid for by the developer.
The Commission agreed to the revision of stipulation number 4.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

Motion was made to approve DR 21-013 subject to the following stipulations:
I move to approve DR 21-013 to allow the construction of a warehouse/shop building at 780 Airpark
Way subject to the following stipulations:
STIPULATIONS:
1. The project shall be developed in conformance with the development plans as submitted to
the Planning and Zoning Commission at the January 24, 2022 meeting.
2. The project shall conform to Code Review Board comments dated December 2, 2021.
3. The project shall comply with all Building, Engineering, Fire Department, Airport and FAA
requirements.
4. Coordinate with the developer of the apartment complex under construction to the north for
completion of a 6’ screen adjacent to common property boundary where there is not a block
wall constructed by the developer of the apartment complex and around any fenced storage
areas. The screen shall be constructed prior to certificate of occupancy for the subject site.
5. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within 24 months of the Planning Commission action.
Made by: Vice Chairwoman Masten
Second: Commissioner Garrison
Roll Call Vote:
Commissioner Garrison- Aye
Commissioner Klinge- Aye
Commissioner Shreve- Aye
Vice Chairwoman Masten- Aye
Chairman Williams- Aye
Unanimously carried.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

2.

DR 21-014 - A REQUEST FOR DESIGN REVIEW FOR WAREHOUSE/
SHOWROOM– Consideration of a Design Review application to allow a new 3,750
square foot open storage building that includes a 2,500 square foot showroom and a
4,000 square foot storage area in the I-2 (Heavy Industrial) zone within the Cottonwood
Business Park. The project is located at 644 and 648 South Willard Street. APN: 406-08101 and 406-08-102

Planner Padgett shared a power point presentation.
Tom Lefever – the applicant and owner of the property stated he will be combining all
properties into one parcel and the papers were signed with Yavapai County today.
Commissioner Garrison stated he is glad to see the showroom come in as there hasn’t
been one in this area.
Tom Lefever requested to have stipulation number 3 to include chip seal as the other
properties that will be combined with this have been chip sealed.

Motion was made to approve DR 21-014 DR 21-014 Lefever Land Development
I move to approve DR 21-014 to allow the construction of a warehouse and storage building at 644
and 648 South Willard Street subject to the following stipulations:

STIPULATIONS:
1. The project shall be developed in conformance with the development plans as submitted to
the Planning and Zoning Commission at the January 24, 2022 meeting.
2. The project shall conform to Code Review Board comments dated December 2, 2021.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

3. The area shown on the plans as a storage yard is to be paved in accordance with Section 406
of the City’s Zoning Ordinance or chip sealed.
4. A Lot combination of the two parcels with the existing developed parcel to the south shall
be approved by the Community Development Department prior to issuance of building
permits.
5. Certificate of Zoning Compliance documenting the completion of conditions shall be issued
by the timeframe specified.
6. The project shall comply with all Building, Engineering, Fire Department, Airport and FAA
requirements.
.
Made by: Vice Chairwoman Masten
Second: Commissioner Shreve
Roll Call Vote:
Commissioner Garrison- Aye
Commission Klinge - Aye
Commissioner Shreve - Aye
Vice Chairwoman Masten- Aye
Chairman Williams- Aye
Unanimously carried.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

3. ZO 22-001 - AMENDMENT TO THE CITY OF COTTONWOOD ZONING
ORDINANCE SECTIONS 201 DEFINITIONS, 404 GENERAL PROVISIONS, 407
LANDSCAPING STANDARDS, 414 R-2 ZONE (SINGLE FAMILY/MULTIPLE
FAMILY RESIDENTIAL), 415 R-3 ZONE (MULTIPLE FAMILY RESIDENTIAL),
416 R-4 ZONE (SINGLE FAMILY/MULTIPLE FAMILY, MANUFACTURED
HOME), 419 C-2 ZONE (HEAVY COMMERCIAL), 420 CR ZONE (COMMERCIAL
RESIDENTIAL), 421 I-1 ZONE (LIGHT INDUSTRIAL), 422 I-2 ZONE (HEAVY
INDUSTRIAL), and 424 PAD ZONE (PLANNED AREA DEVELOPMENT).
Consideration of a Zoning Ordinance text amendment to Sections 201, 404, 407, 414, 415,
416, 419, 420, 421, 422, and 424 regarding multi-family densities and development standards;
open space requirements; street access requirements; setback and landscaping requirements;
maximum building heights; maximum aggregate accessory building size; and manufactured
home and recreational vehicle parks as permitted and conditional uses.

Commissioner Shreve stated he will be recusing himself from this item as one of the
conditions affects his property.
Director Ellis did a brief overview of the sections. He explained the positive aspects of
updating these sections to adapt to the growing community and to utilize the already
established properties.
The Commission stated they were glad to see their comments and suggestions included in
these amendments and thanked city staff for their work on getting these completed
Public Comment: Phil Terbell – stated these amendments were a much-needed change for
the City. He also recommended the city take a look at all driveway widths, he stated they
were designed for many years ago and not for today’s traffic.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

Motion was made to recommend approval to the City Council the Proposed Amendments

I move to recommend approval to the City Council the proposed amendments to Sections 201,
404, 407, 414, 415, 416, 419, 420, 421, 422, and 424 regarding multi-family densities and
development standards; open space requirements; street access requirements; setback and
landscaping requirements; maximum building heights; maximum aggregate accessory
building size; and manufactured home and recreational vehicle parks as permitted and
conditional uses.

Made by: Vice Chairman Masten
Second: Chairman Williams
Roll Call Vote:
Commissioner Garrison- Aye
Commission Klinge - Aye
Commissioner Shreve - Aye
Vice Chairwoman Masten- Aye
Chairman Williams- Aye
Unanimously carried.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

4. COTTONWOOD GENERAL PLAN 2025 ANNUAL REPORT – Review and
recommendations for annual report to City Council on the status of the Cottonwood General
Plan and discussion on the next General Plan update.
Director Ellis stated this is the annual report for the General Plan. He stated this will be fine
tuned with the next General Plan Update and should be fine tuned by the end of this year,
staff will be holding public meetings and outreach to collect data, and will be brought back to
this Commission several times prior to it being recommended to City Council to approve and
make a resolution before it goes to the voters in 2024. He stated it is a State requirement that
and update be completed every year as well as the General Plan being updated every 10
years.

If the Commission desires to recommend approval of this item, the suggested motion is:
I move to recommend the proposed updates for the annual report on General Plan 2025 be
forwarded to the City Council.

Made by: Vice Chairwoman Masten
Second: Chairman Williams
Roll Call Vote:
Commissioner Garrison- Aye
Commission Klinge - Aye
Commissioner Shreve - Aye
Vice Chairwoman Masten- Aye
Chairman Williams- Aye
Unanimously carried.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

Public Comment- Phil Terbell stated he has been attending Yavapai County Planning & Zoning
and Board of Supervisors meetings and they have been dealing with some issues and some of the
Supervisors have started to question their Chief officer about trying to do a pro-active rezone for
property on issues they keep experiencing over and over again. He suggested the City’s General
Plan needs to be really looked at as they are running out of R-2 land. He stated he read in the
paper there hasn’t been a new apartment complex in the City of Cottonwood in the last fifteen
years and now there are about 400 apartments in the pipeline to be built and very little R-2 zoned
land left. Affordable housing is becoming more difficult to find and as future development
occurs, it may become a real problem. He stated when he first came to Cottonwood, there were
a ton of storage facilities, had the opportunity to get involved in building more and decided not
to. Today there are ten times the amount of facilities and still none are available, and there is
hardly any land left to build more. He hopes the City includes addressing these issues on the
General Plan they have started working on and really focus on what is needed and the best way
to develop this area.

VI. DISCUSSION ITEMS:
Chairman Williams stated he is retiring, and this will be his last meeting.
Chairman Williams opened nominations for Chairperson of the Commission.
Commissioner Shreve nominated Vice Chairwoman Masten.
Chairman Williams second the nomination.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

Roll Call Vote:
Commissioner Garrison- Aye
Commission Klinge - Aye
Commissioner Shreve - Aye
Vice Chairwoman Masten – abstained
Chairman Williams- Aye
Unanimously carried.
Chairman Williams opened nominations for Vice Chairman.
Vice Chairman Masten nominated Commissioner Garrison.
Chairman Williams second the nomination.
Roll Call Vote:
Commissioner Garrison- abstained
Commission Klinge - Aye
Commissioner Shreve - Aye
Vice Chairwoman Masten – Aye
Chairman Williams- Aye
Unanimously carried.

VII. SUGGESTED TOPICS FOR FUTURE MEETINGS: NONE

VIII. ADJOURNMENT: 7:14 PM
Notice is hereby given that pursuant to A.R.S. subject to certain specified statutory exceptions, parents have a right to consent
before the State or any of its political subdivisions make a video or audio recording of a minor child. Meetings of the City Council
are audio and/or video recorded, and, as a result, proceedings in which children are present may be subject to such recording.
Parents in order to exercise their rights may either file written consent with the City Clerk to such recording, or take personal
action to ensure that their child or children are not present when a recording may be made. If a child is present at the time a
recording is made, the City will assume that the rights afforded parents pursuant to A.R.S. have been waived.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers and Community Club House are accessible to the handicapped in accordance with Federal “504” and
“ADA” laws. Those with needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505
(TDD 634-5526). All requests must be made at least 24 hours before the meeting.
Members of the Planning Commission will attend either in person or by telephone conference call.

STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Gary Davis, Senior Planner

HEARING DATE:

February 28, 2022

PROJECT NUMBER:

DR 22-001 – Overlook at Cottonwood

The applicant is requesting approval of a Design Review application for development of a 20-unit
residential development.
PROJECT DATA AND FACTS:
Applicant/Agent

Gary Pryde

Owner

Pryde LLC

Location of Property

West side of 7th Street (private street) about 1,000
feet north of Mingus Avenue
R-2 vacant

Present Zoning and Land Use
Description of Applicant’s Request

Design Review approval for a 20-unit residential
development on 2.45 acres

LAND USE:
Description and Character of Surrounding Area
The site is at the end of a private street, 7th Street, directly across the street from the Mountain
View Apartments

1

Adjacent Land Uses and Zoning
North:

CR (Commercial Residential) vacant

West:

R-1 (Single-Family Residential) single-family residential

East:

R-3 (Multiple-Family Residential) apartment development

South:

R-2 (Single and Multiple-Family Residential) vacant

PROJECT PROPOSAL
Background: The applicant requests Design Review approval for a residential development
consisting of 20 detached two-story dwelling units on a 2.45-acre lot. The proposed density of 8.2
units per acre is below the maximum density of 11.6 units per acre permitted in the R-2 zone.
Design Review approval of the project’s site plan and building design is required. Zoning
Ordinance Section 304.B.1.a states, “The provisions of this Section [Design Review] shall apply
to the exterior portion of all sites, buildings, structures and signs…which are to be hereafter
erected, constructed, or established within the City of Cottonwood.”
Site Plan: On the site plan, all units are shown with covered patios, which were not shown on the
site plan reviewed by the Code Review Board. The covered patios for the six units along the west
(rear) lot line encroach on the required 20-foot rear yard setback. The City cannot issue building
permits for permanent patio coverings within the setbacks. Uncovered patio slabs are permitted
within the setbacks.
Architectural: Though the applicant refers to the units as “townhome style,” all are two-story
detached structures. The applicant has provided color elevations and a building color and materials
palette (see attached). Wall and trim colors are proposed to be beiges and browns, and the roofs
would be black asphalt shingles.
Open Space: The site plan shows small enclosed backyard areas for each unit and common space
for the remainder of the parcel, with two gazebos in a central open area. The R-2 zone does not set
a required minimum area for open space.
Parking: Section 406 of the Zoning Ordinance requires two off-street parking spaces for each
single-family residence, plus one space per four residences (five in the case of a 20-unit
development) for guest parking. The off-street spaces may include garages and 20-foot long
driveways. The site plan for this project shows the required off-street parking spaces, and shows
nine guest spaces along the north-south portion of the loop road. One of the driveways (unit 15)
appears to be shorter than the required 20-foot length, but the extra off-street spaces compensate
for the lack of available parking in that driveway.
Lighting: Any lighting will have to meet the requirements of Section 408 Outdoor Lighting. The
applicant has submitted specifications and lumen calculations for the proposed wall-mounted
lighting that would be installed on the units. No street lighting is proposed.
2

Access: All units are accessed directly from a private loop street, which is in turn accessed from
the private 7th Street connecting to Mingus Avenue. 7th Street is within dedicated ingress-egress
easement running from Mingus Avenue and adjacent to this project’s east lot line. The site plan
shows a sidewalk along the west side of 7th Street, along the eastern lot line. Staff requested this
sidewalk in order to connect to a proposed trail that would run from the north end of 7th Street to
Main Street. Proposed stipulation #7 requires dedication of a public pedestrian easement for this
sidewalk.
Landscape Plans: Currently Section 407.E.2 requires a 10-foot landscape yard adjacent to “single
residence uses.” There is a single-family residence located to the west and the landscape yard
would be required along the west lot line. However, a pending Zoning Ordinance amendment (ZO
22-001) would allow a six-foot solid fence or wall to substitute for the landscape yard, and the
applicant proposes a six-foot concrete masonry wall along the west lot line in anticipation of the
new amendment.
Signage: No signs are planned.
Utilities: Water and sewer service is available at the site.
Staff Analysis: Staff has reviewed this project and finds the requested 20-unit residential
development is subject to Design Review approval. If approved, staff recommends the stipulations
as listed below.
If the Commission desires to approve this item, the suggested motion is:
I move to approve DR 22-001 for a 20-unit residential development, subject to the following
stipulations:
1. The project shall be developed in conformance with the development plans as submitted to
the Planning and Zoning Commission at the February 28, 2022 meeting except that covered
patio structures cannot be built within the required setback of 20 feet from the west lot line.
2. The project shall conform to Code Review Board comments dated December 23, 2021 and
any additional Code Review Board comments.
3. Any exterior lighting shall meet the provisions of the State’s Dark Sky Laws as well as the
City’s Zoning Ordinance Section 408.
4. Landscaping shall be installed in accordance with Zoning Ordinance Section 407.E.
5. Separate permits are required for any future signs.
6. All addressing and street names shall be coordinated and approved by the Cottonwood Fire
& Medical Department and shall meet all requirements of the 2018 IFC.
3

7. The applicant shall dedicate a public pedestrian easement over the sidewalk in the eastern
six feet of the lot along 7th Street.
8. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within 24 months of the Planning Commission action.
Any other stipulations the Planning & Zoning Commission deems necessary.
Attachments:
Locator Map
Applicant’s submittal package, including:
Letter of Intent
Code Review Board Comments with applicant responses
Landscaping and Grading Plans
Floor Plans and Elevations
Photos
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LETTER OF INTENT
THE OVERLOOK AT COTTONWOOD
January 28, 2022
Pryde LLC, Developer for Martenson Homes LLC
6310 W Prickly Pear Trail
Phoenix, AZ 85083
Gary Pryde 602-828-6148
Scott Ellis
Community Development Director
111 North Main Street
Cottonwood, AZ 85326
Dear Mr. Ellis,
The purpose of this application is to pursue development and construction permits for a 2.45 Acre+/- (105,461SF)
property within the City of Cottonwood Limits.
PARCEL APN #’s
PROJECT ADDRESS

406-42-012A, 406-42-012S & 406-42-012P
7XX E Mingus, Cottonwood, AZ 85326

The Project Site is a 2.45 AC +/- property consisting of 3 parcels and is currently zoned as an R-2 (Multi Family)
property. The property sits on a bluff overlooking Cottonwood with views of Jerome, Red Rocks of Sedona and the Old
Main Entertainment District. The site is bordered by CR Commercial Zoning to the North (Vacant Land), R-3 Multi
Family to the East (Apartments) and R-2 Zoning Multi Family (Vacant Land) to the South and West.
The Overlook at Cottonwood is an infill “Build to Rent” project designed to create 20 Detached “Individually Fire
Sprinkled” Units on Multi-Family property on what is now an approximately 2.45 acre vacant undeveloped raw land
property, zoned R-2 and created by 3 parcels, 400-42-012P, 400-42-012A & 400-42-012S. As an infill project, the
proposed project is designed to benefit the current surrounding area by developing a now vacant property into 20 - 3
Bed/2.5 Bath Single Family Units with a 1 car garage. The Townhome Style Units will be approximately 1,740 SF +/There will be open spaces to allow for outdoor recreation. The Overlook at Cottonwood is envisioned to provide much
needed long term multi-family rental units near the highly desired area of Old Main Street, Cottonwood, AZ. All
Dwelling Units will comply with all City of Cottonwood Building requirements. There is currently a Public Walking Trail
leading down the bluff from the Northeast corner of the property that leads to the Center of Town and it is planned to have
“off street” access to this trailhead. Development will be done in one Single Phase.
The Project will built in One Phase. Access to these Units will be by a single Roadway Design that will begin from the 7th
Street Alignment and proceed west from 7th Street and “loop” around the property. Property will be designed to maximize
the natural features / views of the Site. Streets will be Private and will be maintained by the Property Ownership.
The Overlook at Cottonwood will comply with all City of Cottonwood Zoning Ordinances / Requirements / General
Provisions, including but not limited to, Engineering, Landscaping, Lighting, Building, Code Review, Parking, Signage
and Fire Department. The Overlook will have all utilities underground which are currently located nearby.
Looking forward to working with the City of Cottonwood on this project.
Respectfully,

Gary L Pryde

PROPERTY DEVELOPMENT STANDARDS
The Overlook at Cottonwood Property Development Standards will comply with the current R-2 Zoning
District as required:
Minimum Lot Area (Square Feet)
Minimum Lot Area per Dwelling Unit
Minimum Average Lot Width (Feet)
Minimum Lot Frontage (Feet)
Maximum Lot Coverage (%)
Minimum Front Yard (Feet)
Minimum Side Yard (Feet)
Minimum Rear Yard (Feet)
Maximum Building Height (Feet)
Minimum Dwelling Size:

7,500
3,750
60
30
40
20
5
20
35

TYPE OF DWELLING UNIT
Two Bedroom (Square Feet)
Over Two Bedroom (Square Feet)

650
750 plus 150 Sq Ft per additional

Maximum Building Height:

2 ½ Stories, but not to exceed 35 ft

Bedroom over two

ROADWAY / TRAFFIC IMPACT STUDY / PARKING
The Roadway into and throughout the community will be a 24’ wide Private Street width within the community.
Guest parking will be provided on the West side of the central Open Space area. Mailboxes and Bicycle
parking for 5 bicycles will be located at this location.
A Traffic Impact Study is not required.
 There are less than 50 Dwelling Units
 There is no Commercial Development
 There is no Industrial Development
 7th Street – East ½ zoned R-3 / West ½ zoned R-2
Traffic on 7th Street is for Mountain View Villas residents and proposed “The Overlook at Cottonwood on this
Dead End Street. Traffic Calming techniques are not required / planned as the traffic pattern does not warrant
them.
The development is a “short block” design, there are no intersections within the development, and there are no
Arterial or Collector streets within the Development.
All Units have 1-car garages with Driveway parking for 1 car plus Guest parking of approximately 4 additional
spaces. The Zoning ordinance requires 1.7 spaces for each 2 Bedroom + Unit and .25 spaces for guest parking
per unit for a total of 44.00 required spaces. The development have at 49 spaces which will meet the
requirement.

Tenants shall be limited to parking personally owned vehicles in their possession within their garage. All units
shall have driveways to allow for parking or visitor parking providing the vehicle does not obstruct the
sidewalk.
No abandoned or inoperative vehicles may be kept or stored on the streets, in driveways or in the visitor parking
area.
No commercial vehicles used for such purpose may be parked in the subdivision except for periods when a
tenant has a contractor or service provider hired for such purpose.
No RV’s, campers, boats, trailers, ATV’s, mobile homes or buses may be parked on the street.
No tenant shall be permitted to bring a vehicle into the community that exceeds a weight of 12,000 GVW
except during a period during which tenant is moving in or out of the community.
FIRE
All units will have individual fire sprinkler systems, smoke detectors, and one knox box per unit as required by
code. The proposed project has multiple fire hydrants located less than 1,000 feet, including one less than 500
feet. Given this, one fire hydrant is planned near the West side guest parking spots.
OPEN SPACE
Open Space must be more than 30% of Gross Acreage.
Gross Acreage (SF)

105,461

Minus Parcel Covered by Buildings (SF)

24,000 Estimated

Minus Parcel Covered by Drives/Streets (SF)

23,500 Estimated

Estimated Open Space

58,257

Minus Open Space Requirement 30% (SF)

32,017

Additional Open Space Above Requirement

26,240

Open Space exceeds the Minimum Open Space Requirement of 30%

PROJECT INFORMATION
# OF UNITS

20

LOCATION

7XX Mingus Avenue
APN #’s 406-32-012A, 406-32-012S & 406-32-012P

Rental SF

34,800 SF

START DATE

within 30 Days of Receiving Necessary Approvals

PHASING

To be built in One Phase

TYPE OF BUILDING

20 – Detached Town home style “Build to Rent” Dwelling Units

LAND AREA

2.45 AC

VEHICLE PARKING

49 Parking Spaces (Meets Section 406 Requirements)

LANDSCAPING

To Be Completed to Meet Section 407 Requirements
Landscape will be Minimal & Drought Tolerant

LIGHTING

To Be Completed to Meet Section 408 Requirements
There are no streetlights proposed for this project

FIRE

To Be Completed to Meet all Fire Code
Units to have Fire Sprinklers/Smoke Detectors/Knox Boxes

SITE ACCESS

DEDICATED EASEMENT 7TH ST FROM MINGUS
2 Access Points from 7th Street to Project

OPEN SPACE

(R-2) Required (30%) = 32,017 SF
Provided 63,923 SF

MAX BLDG LOT COV

(R-2) Allowable Max Lot Cov. (40%) = 42,688
Lot Coverage = 24,000 SF

PROJECT DWELLING UNIT INFORMATION

20 – Dwelling Units

1,740 SF +/- (Fire Sprinkled)

BEDROOMS

3

BATHS

2.5

WALLS

STUCCO / PAINTED

TEXTURE

FINE AND MEDIUM FINISH

ELEVATIONS

2 PLANNED W/ DIFFERENT ARCHITECTURAL DETAILS

ROOF

SHINGLES / CHARCOAL COLOR

COLORS

GRAYS, WHITES, BROWNS & GREENS

INTERIOR

UPGRADED FINISHES TO BE IN LINE WITH NEW HOME CONSTRUCTION

The proposed multi – family project will look to complement the landscape of Cottonwood and blend with the
existing landscape. The Elevations will be a blend of colors and architectural details to create an aesthetically
pleasing and desired place to call home.

\\ADMIN-PC\LandProjects\2021\2021-31-Pryde\Dwg\Carlson\2021-31-Pryde2--Topo-C.dwg
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revisions:
Revision

Date

*The flood hazard dates reflect the current National Flood Insurance Program and the date of the
currently effective "firm" map (used by the City of Flagstaff). These maps are updated by the issuing
agency and adopted by the Flagstaff Water services - Stormwater Management without notice.
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Ground snow load: 60psf
Wind design - speed: 115 mph
Wind design - Topographical effects: No
Wind design - Special wind region: No
Wind design - Windborne debris zone: No
Seismic design category: C
Subject to damage from - Weathering: Moderater
Subject to damage from - Frost line depth: 30 inches
Subject to damage from - Termite: Moderate to heavy
Winter design temperature: 4 degrees F
Ice barrier underlayment required: Yes
Flood hazards: A) 12-16-1975, B) 01-19-1983 C) 09-03-2010
Air freezing index: 1013
Mean annual temperature: 45.4 degrees F

Legal Description:
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Building Design Criteria:
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1. 3/8” thick single-ply gypsum board or gypsum panel product shall not be used on a
ceiling where a water-based textured finish is to be applied, or where it will be required
to support insulation above a ceiling. On ceiling applications to receive a water-based
texture material, either hand or spray applied, the gypsum board or gypsum panel
product shall be applied perpendicular to framing. Where applying a water-based
texture material, the minimum gypsum board thickness shall be increased from 3/8” to
½” for 16” O.C. framing, and from ½” to 5/8” for 24” O.C. framing or ½” sag-resistant
gypsum ceiling board shall be used per 2018 IRC Table R702.3.5.

21' - 2"
30' - 0"

ar
y

(skylights, U-factor .55)

G

U-factor .32, SHGC .25,
Climate Zone 4B:
U-factor .32, (skylights,
Climate Zone 5B:
U-factor .30, (skylights,
Climate Zone 6B:
U-factor .30, (skylights,
Climate Zone 7B and 8B:
U-factor .30, (skylights,

U-factor .55)
U-factor .55)
U-factor .55)
U-factor .55)

Per 2018 IRC Table N1102.1.2
2) Climate Zone 3B:
Walls R20 or R13+5, Ceiling R38, floors R13.
Climate Zone 4B:
walls R20 or R13+5, Ceiling R49, floors R19.
Climate Zone 5B:
walls R20 or R13+5, Ceiling R49, floors R30.
Climate Zone 6B:
walls R20+5 or R13+10, Ceiling R49, floors R30.
Climate Zone 7B and 8B:
walls R20 or R13+5, Ceiling R49, floors R38.
Per 2018 IRC Table N1102.1.2
3. The thickness of blown-in or sprayed fiberglass and cellulose roof and ceiling
insulation shall be written in inches on markers that are installed at not less than one for
every 300 sq ft throughout the attic space. The markers shall be affixed to the trusses or
joists and marked with the minimum initial installed thickness with numbers not less than 1”
in height. Each marker shall face the attic access opening. The thickness and installed R
value of sprayed polyurethane foam insulation shall be indicated on the certification
provided by the insulation installer per 2018 IRC Section N1101.10.1.1
4. Insulating materials shall be installed such that the manufacturer’s R-value mark is
readily observable at inspection per 2018 IRC N1101.10.2
5). Floor framing-cavity insulation shall be installed to maintain permanent contact with
the underside of the subfloor decking per 2018 IRC Section N1102.2.8.
6. Windows and Doors to be flashed as per the manufacturer’s specifications.
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1. Openings from a private garage directly into a room used for sleeping purposes shall
not be permitted. Other openings between the garage and residence shall be equipped
with soled wood doors not less than 1-3/8” in thickness, solid core or honeycomb-core
steel doors not less than thick, or 20-minute fire-rated doors, equipped with a selfclosing or automatic-closing device per 2018 IRC Section R302.5.1.
2. Basements, habitable attics, and every sleeping room shall have not less than one
operable emergency escape and recue opening. Where basements contain one or more
sleeping rooms, an emergency escape and rescue opening shall be required in each
sleeping room. Emergency escape and recue openings shall open directly into a public
way, or to a yard or court that opens to a public way Per 2018 IRC Section R310.1.
3. Smoke alarms shall be installed in the following locations:
A. In each sleeping room.
B. Outside each separate sleeping area in the immediate vicinity of
the bedrooms.
C. On each additional story of the dwelling, including basements
and habitable attics and not including crawl spaces and
uninhabitable attics. In dwellings or dwelling units with split
levels and without an intervening door between the adjacent
levels, a smoke alarm installed on the upper level shall
suffice for the adjacent lower level provided that the lower
level is less than one full story below the upper level.
D. Smoke alarms shall be installed not less than 3’ horizontally
from the door or opening of a bathroom that contains a
bathtub or shower unless this would prevent the placement of
a smoke alarm required by this section.
Per 2018 IRC Section R314.3
4. Carbon monoxide alarms in dwelling units shall be installed outside of
each
separate sleeping area in the immediate vicinity of the bedrooms. Where a fuel-burning
appliances located within a bedroom or its attached bathroom, a carbon monoxide alarm
shall be installed within the bedroom per 2018 IRC Section R315.3.
5. Protection of wood and wood-based products from decay shall be provided in the
following locations using naturally durable wood or wood that is preservative-treated in
accordance with AWPA U1.
A. Wood joists or the bottom of a structural wood floor where
closer than 18”, or wood girders where closer than 12” to
the exposed ground in crawl spaces or unexcavated areas
located within the periphery of the building foundation.
B. Wood framing members that rest on concrete or masonry
exterior foundation walls and are less than 8” from the
exposed ground.
C. Sills and sleepers on a concrete or masonry slab that is in
direct contact with the ground unless separated from such
slab by an impervious moisture barrier.
D. The ends of wood girders entering exterior masonry or
concrete walls having a clearance of less than ½” on tops,
sides, and ends.
E. Wood siding, sheathing, and wall framing on the exterior of a
building having a clearance of less than 6” from the ground
or less than 2” (measured vertically from concrete steps,
porch slabs, patio slabs, and similar horizontal surfaces
exposed to the weather.
F. Wood structural members where supporting moisture-permeable
floors or roofs that are exposed to the weather, such as
concrete or masonry slabs, unless separated from such
floors or roofs by an impervious moisture barrier.
G. Wood furring strips or other wood framing members attached
directly to the interior of exterior masonry walls or concrete
walls below grade except where an approved vapor retarder is
applied between the wall and the furring strips or framing
members.
Per 2018 IRC Section R317.1
6. Notches in sawn lumber joists, rafters, or beams shall not exceed one sixth (1/6) the
depth of the member and shall not be in the middle one third (1/3) of the span. The
diameter of holes bored or cut into members shall not exceed 1/3 the depth of the
member. Holes shall not be closer than 2” from the top or bottom of the member or to any
other hole
located in the member. Where the member is also notched, a hole shall not be
closer than 2” to the notch per IRC 2018 Section R502.8.1
7. Any stud in an exterior wall or bearing partition may be cut or notched to a depth of
25% of its width. Any single stud may be drilled provided that the diameter of the hole is
no more than 40% of the stud width and the edge of the hole is no more than 5/8” to the
edge of the stud and not in the
same section as a cut or notch. If bored hole is between
40% and 60% of stud width, the stud must be doubled per 2018 IRC Section R602.6.
8. The top plate may be cut, drilled, or notched no more than 50% of its width without
installing a 16-gauge by 1-1/2” wide galvanized metal tie i
nstalled across and to each
side of the plate per 2018 IRC Section R602.6.1.
9. Load-bearing headers are not required in interior or exterior non-bearing walls. A
single, flat, 2”x4” member may be used for openings up to 8’ in width if
the vertical
distance to the parallel nailing surface above is not more than 24”. For open porches,
Table R602.7(3) specifies a reduced size
of girders and headers than that in Table
R602.7(2).
10. Attic access openings are required in buildings with a combustible ceiling or roof if
the attic has 30” or more of vertical height or greater over an area of not less than
30sq. ft. The rough-framed opening must be at least 22”x30” and in a hallway or other
location with ready access. When
located in a ceiling, there must be at least 30” of
headroom in the attic
space per 2018 IRC Section R807.1.
Openings must be 5.7 sq ft for upper stories and 5.0 sq ft for grade-floor
openings.
The sill of the emergency escape and rescue opening window must
be no higher than 44”
from the finished floor. The minimum opening height
24” and width 20” per 2018 IRC
Sections R310.2.1 and R310.2.2
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Finishes to be verified by contractor prior to installation.
All finish materials to be installed as per manufacture’s instruction.
Windows and doors to be flashed as per the manufacturer’s specifications.
Openings must be 5.7 sq ft for upper stories and 5.0 sq ft for grade-floor openings. The sill of the emergency
escape and rescue opening window must be no higher than 44” from the finished floor. The minimum opening height
24” and width 20” per 2018 IRC Sections R310.2.1 and R310.2.2
5.
Slope grade away from foundation 6” within first 10’ per 2018 IRC Section R401.3.
6.
All exterior wood to be protected with two (2) coats of stain or primed and painted.
Wood siding, sheathing, and wall framing on the exterior of a building having a clearance of less than 6” from the
ground or less than 2” (measured vertically from concrete steps, porch slabs, patio slabs, and similar horizontal
surfaces exposed to the weather per 2018 IRC Section R317.1
7)
Stone and masonry veneer shall be installed per IRC.
8)
Chimney shall extend at least 2” higher than any portion of a building within 10’ but shall not be less than 3’ above
the highest point where the chimney passes through the roof per 2018 IRC Section R1003.9.
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1st Floor Plate
9' - 0"

1"x4" trim inside and outside corners
8" lap siding
2"x8" or 10" fascia
concrete patio
electrical meter location to be approved w/ utility company
gas meter location to be approved w/ utility company

State 48 D & C
PO BOX 30312
flagstaff, az 86003

(928) 853-7174
state48dc@gmail.com

exterior materials:
8" lap siding:

knox box
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verify all window sizes, door sizes. manufacturer of doors and
windows, siding type, roofing material, and all other elevation
charactersw with owner.

right side elevation

chimney or stove pipe is to be 2'-0" above the roof within a 10'-0"
radius.
concrete driveway & patio:
concrete adobe color
stone at house: standard
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STAFF REPORT
TO:

Planning and Zoning Commission

FROM:

Jim Padgett, Planner

HEARING DATE:

February 28, 2022

PROJECT NUMBER:

DR 22-002 Mountain View Industrial Park

The applicant is requesting approval of a Design Review application for the construction of a 9,400
square foot warehouse/shop building in the I-2 (Heavy Industrial) zone.
PROJECT DATA AND FACTS:
Applicant/Agent

Jerry Lovett, Jericho Construction

Owner

Gerald and Susan Lovett

Location of Property

445 South 6th Street
APN 406-06-001Y
I-2 (Heavy Industrial) One 3,200 square foot
metal building and accessory outdoor storage.
Design Review approval for one new 9,400
square foot building for a warehouse/shop use.

Present Zoning and Land Use
Description of Applicant’s Request

LAND USE:
Description and Character of Surrounding Area
The site is located at 445 South 6th Street. It is adjacent to other similar warehouse structures,
mini-storage facilities and vacant property.
North:
East:
South:
West:

I-2 - Heavy Industrial - Warehouse and automotive repair uses and structures.
I-2 - Heavy Industrial - Mini-storage facility.
I-2 - Heavy Industrial - Vacant parcel.
I-2 - Heavy Industrial - Warehouse and retail/warehouse uses and structures.
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PROJECT PROPOSAL:
Background:
The site is currently developed with a 3,200 square foot industrial metal building and the site is
used as a storage area for various types of construction equipment, sheds, cargo containers, and
vehicles. The applicant wishes to construct a 9,400 square foot single-story warehouse/shop
building with undetermined users at this time. The interior floorplan could accommodate a
maximum of 6 separate independent units, depending on the square footage needed by future
tenants.
The 188’ x 50’ building is proposed to be constructed along the easterly portion of the parcel facing
the parking area and the existing structure with a fenced storage area on the north-west portion of
the site. There is an existing 6’ chain link fence on three sides of the subject property, some of
which is in disrepair. A stipulation has been added to repair or replace any existing chain link
fencing that is damaged. The rear of the adjacent storage unit complex is a physical barrier on the
eastern property boundary. No additional screening is required due to the surrounding properties
all being zoned and used as similar Industrial zoning. The current fenced storage area will remain
on the westerly portion of the site for potential development at a future date.
The proposed development fits within the General Plan designation for this area and the Land Use
Map showing Industrial development.
Lighting:
All lighting will have to meet Section 408 of the City of Cottonwood Zoning Ordinance Lighting
Code.
Signage:
At this time the applicant is unsure as to what signage may be used for the building. A complete
sign permit application with all required details will be submitted to staff for approval when a
design has been agreed upon.
Access:
Access will be from two existing easements from 6th Street. The applicant has provided copies of
the easements which are located on the north and the south portions of the parcel. These easement
access locations are the present access for the existing structure on the property with the
southernmost easement being the main access to the subject site. Both easement drives are
designed to be utilized for the proposed new construction.
Parking: Section 406 of the Zoning Ordinance requires one space for every 500 square feet of
gross floor area for wholesale uses, or one space for every 750 square feet of gross floor area for
manufacturing uses, or one space for every 2,000 square feet of gross floor area for warehouse
uses. For developments such as this, it is not known what type of user may occupy the space but
based on the strictest parking standard, if the entire building was occupied by wholesale users, 19
spaces would be required. The applicant has identified a total of 25 parking spaces (including two
ADA accessible spaces) which exceeds the minimum required and allows for a flexibility of uses
in the building.
2

Landscape Plan:
The site plan as submitted meets Zoning Ordinance requirements for landscaping. Additional
landscaping is not required for the property based on the site location away from visible public
right of ways and the similar industrial zoning on all sides of the subject site.
Utilities:
All necessary utilities are located in proximity to the site.
Architecture, Materials, Colors:
The building will be a block masonry structure with 18’ ceilings, using standard CMU block for
the entire structure. The applicant is proposing to keep the cmu wall in a natural “cinder grey”
masonry with the stucco areas painted to match and a “dark bronze” pre-finished mansard and
overhang. Roll up garage doors will be utilized for all 6 separate units. The chosen colors are
compatible to other structures in the vicinity and adjacent properties. The subject site does not face
a public right of way and has minimal visibility from public roadways.
CRB Review:
This project was reviewed by the Code Review Board on January 11, 2022 for the initial review
and the applicant has already met the requirements from staff included in the Design Review
application.
Staff Analysis:
Staff has reviewed this project and finds it fits within the Industrial use of the area as depicted in
the General Plan. The requested warehouse/shop building is subject to Design Review approval
and if approved, staff recommends the stipulations as listed below.
If the Commission desires to approve this item, the suggested motion is:
I move to approve DR 22-002 to allow the construction of a 9,400 square foot warehouse/shop
building at 445 South 6th Street subject to the following stipulations:
STIPULATIONS:
1. The project shall be developed in conformance with the development plans as submitted to
the Planning and Zoning Commission at the February 28, 2022 meeting.
2. The project shall conform to Code Review Board comments dated January 21, 2022.
3. The project shall comply with all Building, Engineering and Fire Department requirements.
4. Any existing chain link fencing shall be repaired or replaced where currently located on
the north, south and west property boundaries and also on-site surrounding the existing
storage area.
5. Any exterior lighting shall meet the provisions of the State’s Dark Sky Laws as well as the
City’s Zoning Ordinance Section 408.
3

6. Separate permits are required for any future signs.
7. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within 24 months of the Planning Commission action.
Any other stipulations the Planning & Zoning Commission deems necessary.
Attachments: Vicinity Map
Application and Letter of Intent
CRB 22-001 Comments
Site Photos
Site Plan
Color Rendering
Elevations
Floor Plans
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Vicinity Map
Mountain View Industrial
Warehouse
445 South 6th St.
DR 22‐002

Project Location

VIA EMAIL
January 21, 2022
Jerry Lovett
Jericho Construction
P.O. Box 1563
Cottonwood, AZ 86326
RE:

Mountain View Industrial Park
APN 406-06-001Y
445 S. 6th St.
Cottonwood, Arizona, 86326

Re:

CRB # 20-001

Mountain View Industrial Park Expansion

Dear Mr. Lovett,
Thank you for meeting with the Code Review Board on January 11, 2022 regarding the above
referenced project.
The project as presented is for the development of a single 9,400 square foot masonry building.
As mentioned, this request would require a Hearing of a Design Review application by the
Planning & Zoning Commission. Please review the Cottonwood Zoning Ordinance procedural
codes for Design Review (Sec. 304). The following is a process summary:
1) P&Z Hearing to review the Design Review submittal: A hearing application is
required (submitted following Code Review). The fees are $350. The application and
fees should be submitted 30 days prior to the P&Z hearing. The P&Z Commission meets
at 6 PM on the third Monday of each month, except during holiday months.
2) Site Improvement Permits: Permits may not be issued nor any site work commenced
until 15 days after Commission approval. Permit applications may be submitted prior on
an “at-risk” basis, subject to advance written request and Staff approval.
3) Certificate of Occupancy: Issuance of a Certificate of Occupancy is required prior to
use. All requirements stipulated as part of the Design Review process must be addressed
before the Certificate of Occupancy will be issued.

City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928)634-5505 x3321
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DEPARTMENT COMMENTS REGARDING SUBMITTAL
Planning – Jim Padgett, jpadgett@cottonwoodaz.gov (928) 634-5505 x3320
1. Elevations/Streetscape: The Design Review process requires submittal of colored
architectural rendering of streetscape and landscaping proposal.
2. Lighting: Any exterior lighting shall meet the provisions of the Dark Sky Ordinance as
well as the City’s Lighting Code. Full, cut-off style shielding is required. Please submit
cut sheets on all lighting fixture types and lumen calculation.
3. Parking: The parking spaces identified on the site plan will need to be accurately
defined and dimensioned. The parking and drive aisles are required to be hard surfaced
with asphalt or concrete or other method as approved by the City Engineer and
Community Development Director.
4. Access: Provide the easement documents for the two separate access drives to the
property. The drive aisles for 2-way traffic are required to be 24’ wide.
5. Screening: All outdoor storage is required to be screened. Method of screening is
subject to Design Review approval. The trash enclosures must be screened and gated.
The height of all screening will require approval from the Planning Commission as a part
of the Design Review process.
6. Signs: Please submit sign plan for Design Review. Dark or opaque backgrounds are
required on all internally illuminated signs. Observe traffic visibility at access points and
intersections. Separate administrative permits are also required for all signs.
7. Traffic Visibility: Please observe all height and setback issues associated with traffic
visibility in the placement of fencing, landscaping and signage. Two (2) foot height limit
for all structures located within 25-foot vision triangle at street corners.
Engineering – James Bramble, P.E. Senior Engineer: jbramble@cottonwoodaz.gov (928) 3402770
1. A drainage report will be required for this development per City of Cottonwood
Ordinance 172.
2. The developer will be required to provide a full set of civil improvement plans to the City
of Cottonwood Engineering Department for review and approval.
Utilities – Russell Freye, P.E., rfreye@cottonwoodaz.gov (928) 340-4000
1. City of Cottonwood standard specifications and details shall be used to construct and
install water and sewer utilities.

City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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2. Maintain water and sewer separation per City of Cottonwood and MAG Standards.
3. Provide complete Utility drawings showing full extent of water and sewer utilities and
connections to existing system for review and approval.
4. Sheet PLT shows a possible by-pass or connection around the Backflow device, that is
not allowed.
5. All work and maintenance costs associated the private Lift-station is to be incurred by the
Property Owner.
6. The ABS material noted for the sewer line would not be recommended for use, a newer
PVC type material would be recommended.
7. A certified and testable backflow preventer needs to be installed on the incoming water
service and fire lines per the City of Cottonwood Standards specifications.
8. Capacity fees are to be paid for by the developer or owner.

Fire Department- Rick Contreras, rcontreras@cottonwoodaz.gov (928) 634-2741
CODE REVIEW FIRE DEPARTMENT COMMENTS
PRELIMINARY FIRE DEPARTMENT COMMENTS CRB 22-001
•

As a reminder, all plans and designs shall fully comply with the 2018 International Fire Code
{IFC} and the 2018 International Building Code {IBC} and per the Cottonwood Fire
Departments Conditions. Please review the comments that are listed below.

1. A full complete set of detailed stamped plans shall be provided to the Cottonwood Fire &
Medical Department for review and prior approval of all phases before the work is permitted
to start.
2. Provide a copy of the shared access agreement from the adjoining neighbors to the City of
Cottonwood.

FIRE SPRINKLERS
3. Fire sprinklers shall be installed throughout the building{s} per NFPA 13 and all local
regulations. The system shall be designed to meet the Hazard Class.
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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4. FDC signage is required, verify the exact verbiage and sign dimensions with the Cottonwood
Fire Marshal. The FDC shall not exceed 4’ in height. The installation of locking Knox Caps
shall be connected to the FDC.
5. Contact the Cottonwood Fire and Medical Department for Fire Flow Calculations.
6. Sectional control valves, and all valves controlling water supply, shall be indicating type
valves listed for the use with fire sprinkler systems, this will include the double check
backflow device. These valves shall be monitored with an electric tamper switch per NFPA
72.
BUILDING FEATURES
7. Multiple Knox system devices will be required to be installed. Verify the exact type and
placement location with the Cottonwood Fire Marshal. Provide a copy of the door keys to the
Cottonwood Fire Department for placement into the Knox Box.
8. Multiple Fire extinguishers sizes and types are required per NFPA 10, coordinate quantities
and placement locations with the Cottonwood Fire Marshal.
FIRE RISER ROOM
9. Fire Sprinkler riser rooms are required to be installed with an exterior door and shall be
maintained at a temperature of not less than 40ºF (4ºC). Heating units shall be permanently
installed
10. Fire riser rooms shall be constructed of non-combustible materials and rated for 1-hour fire
protection or other approved means as approved by the Cottonwood Fire Marshal or his
representative.
11. All risers shall have a minimum of 36" clear space at the front and 18" on the remaining
sides.
12. Such rooms shall be of a size that will allow a minimum of 36-inch clearance around all
portions of the fire riser assembly and in front of the fire alarm panel(s).
13. Lighting in the riser room shall be permanently installed.
14. Marking on the access door for automatic sprinkler system riser rooms and fire pump rooms
shall be labeled with an approved sign.
15. The lettering shall be in a contrasting color to the background. Letters shall have a minimum
height of 2 inches (51 mm) with a minimum stroke of 3/8 inch.
FIRE ALARM COMMENTS
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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16. Fire alarms shall be installed in all commercial and residential buildings per NFPA 72 and
NFPA 70.
17. Certification of completion per NFPA 72 shall be submitted to the Cottonwood Fire and
Medical Department after testing and acceptance.
18. Fire Alarm panels shall have a minimum of 36-inch clearance around them.
FIRE FLOW COMMENTS
19. All plans, designs and fire flow calculations shall fully comply with the 2018 International
Fire Code Appendix B and Chapter 5 of the IFC and per the Cottonwood Fire Departments
Conditions.
FIRE DEPARTMENT ACCESS
20. A designated approved Fire Department access Fire Lane{s} shall be installed and
maintained at all times during construction.
STREET / ACCESS / FIRE LANE COMMENTS
21. Surface shall be designed and maintained to support the imposed loads of all fire apparatus
and shall be surfaced so as to provide all weather driving capabilities.
22. All Fire Lane access roads shall be capable of supporting the imposed load of fire apparatus
weighing up to 75,000 {GVW}
23. All road widths turn around distance shall meet the requirements in the 2018 International
Fire Code Appendix D and the City of Cottonwood conditions.
24. The minimum turning radius for all turns shall be twenty-eight (35) feet inside turning radius
and fifty (50) feet outside turning radius.
25. Fire lanes shall be provided and shall be a minimum of 20’ wide and have a vertical
clearance of 13’6” and maintained within 150’ of any part of the building. All turn radius
shall meet Appendix D of the 2018 IFC.
26. 12”x 8” red retro reflective Fire Lane signs stating “No parking by order of the Fire Marshal”
shall be posted at every 75’
27. The access Gate into the property shall install a Knox switch, keypad or other approved Knox
device. Testing of the device shall be conducted by the Cottonwood Fire and Medical
Department.
MAPPING / ADDRESSING COMMENTS
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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28. All addressing and street names shall be coordinated and approved with the Cottonwood Fire
& Medical Department Lieutenant Jeff Boyd. All requirements and conditions shall meet the
conditions of Chapter 5 and appendix D of the 2018 IFC.
29. Ten inch addressing shall be installed onto the building, six-inch numbering shall be installed
onto the signage at the entrance.
LANDSCAPING PLAN
•

No trees or shrubs shall encroach into any Fire Lanes, especially at the entrance of the site.
Also, no landscaping shall encroach the FDC or Fire Hydrants. Please coordinate any future
placement of trees and shrubs within these corridors that may obstruct the Fire Lane from
working correctly.

FIRE MARSHAL DIRECT COMMENTS
•

We believe that this will be an outstanding project that will satisfy all of the fire and life
safety code requirements throughout the entire project. Our goal is to provide you {the
developer} with outstanding customer service, and also provide our citizens with the safest
living community as possible. We value your experience within the
development/construction profession in Northern Arizona and look forward to hearing input
from the developer so that we are all on the same page throughout this process.

•

The contractor shall schedule an onsite meeting with the Cottonwood Fire Marshal at the
start of the project.

•

Schedule all Fire Inspections from Monday to Thursday 7:00am to 4:00pm

30. If there are any questions or comments, please feel free to contact me at 928} 634-2741 or
email rcontreras@cottonwoodaz.gov
31. No plan review approval will be provided until all conditions are fully met. These
comments are preliminary and final determinations, comments and approvals will be
provided upon review of the final sets of plans submitted. All comments and standards
shall meet the City of Cottonwood Fire & Medical Department.

Building Department- Cody Blazer, cblazer@cottonwoodaz.gov (928) 634-5505 x3368
1. All plan submittals shall be through the Community Development Department.

City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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2. All change orders which occur following the issuance of a building permit must be approved
by city staff or they will be cited as part of the final inspection corrections and must be
remedied before a certificate of occupancy will be issued.
3. Three sets of plans prepared and stamped by a licensed architect shall be submitted for each
building for review accompanied by a completed building permit application for each.
4. All plans submitted shall meet the applicable code requirements of the 2018 IBC, 2018 IRC,
2018 IPC, 2018 IMC, 2018 IECC, and the 2017 NEC.
5. Where required by law all work will be performed by contractors licensed by the State of
Arizona and the City of Cottonwood.
6. Any exterior lighting shall meet the provisions of the Dark Sky Lighting Ordinance Code.
Full, cut-off style shielding is required. Please submit a lighting plan with cut sheets on all
lighting fixture types and lumen calculations. (The lumen calc sheet is available on our web
site.
7. Address the site per the 2018 IFC.
8. Indicate occupancy type
9. If heated, shall comply with 2018 IECC
10. Shall comply with A117.1 (accessibility)
Police Department – Christopher Dowell, cdowell@cottonwoodaz.gov (928) 295-7222
1.

No Comments

Airport – Jeffrey Tripp, Airport Manager, Jtripp@cottonwoodaz.gov (928) 340-2722
1.

No Comments

Yavapai County Community Health Services – Robert Mumper, robert.mumper@yavapai.us
(928) 634-6891
1.

No concerns from the Health Department unless the building will be used for food
service or food distribution.

Please call if you have any questions.
Sincerely,
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505

Page 8

Jim Padgett
Planner

City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505

Looking East

Looking East from 6th Street

Looking East from 6th Street

Looking North

Looking South

Looking South

STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Jim Padgett, Community Development Planner

HEARING DATE:

February 28, 2022

PROJECT NUMBER:

DR 20-003 Verde Valley Homeless Coalition Transitional Housing

The applicant requests Design Review approval for a transitional housing residence for the Verde
Valley Homeless Coalition located at 660 N. Main Street in a C-1 (Light Commercial) zoning
district.
PROJECT DATA AND FACTS:
Applicant

Verde Valley Homeless Coalition

Property Owner

Friendship Mission International, Inc.

Location of Property

660 N. Main Street APN 406-42-046

Present Zoning and Land Use

C-1 (Light Commercial) – Vacant House

Description of Applicant’s Request

Request for Design Review approval for a
residential unit in a C-1 (Light Commercial)
zoning district to be used for transitional housing.

LAND USE:
Description and Character of Surrounding Area
The site is located on the south side of North Main Street between the intersections of N. 8th
Street and N. 10th Street. The site is surrounded by a mix of single family residential, multiple
family residential, a church, a social service organization, vacant land and an RV Park.
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Adjacent Land Uses and Zoning
North:

C-1 (Light Commercial) – RV Park (Across Main Street)

South:

R-3 (Multiple Family Residential) – A church and a single-family
residence

East:

C-1 (Light Commercial) – Verde Valley Homeless Coalition

West:

C-R (Commercial Residential) – Vacant property

PROJECT PROPOSAL: The applicant is proposing the construction of a residential structure to
be used as a transitional housing residence for the Verde Valley Homeless Coalition. Residential
uses are permitted in the C-1 zoning district, subject to the standards of the R-3 (Multiple Family
Residential) zoning district. The proposed dwelling is structurally a single-family residence
containing six bedroom areas. The residence is for the Homeless Coalition to house individuals
that are in between a homeless situation and permanent housing. The property is not used for
Correctional housing or court-ordered referrals. The existing vacant single-family residence on the
site will not be used for housing.
Parking: The project would have five parking spaces in front of the building including one ADA
accessible space. The Zoning Ordinance requires 1.7 spaces for each residence with two or more
bedrooms and .25 spaces for guest parking per unit for a total of three required spaces. The
applicant’s site plan shows a total of five parking spaces which exceeds the code requirements.
Lighting: All lighting will have to meet Section 408 of the City of Cottonwood Zoning Ordinance
Lighting Code.
Access: The project will have vehicular and pedestrian access from Main Street via a shared
driveway with the adjacent Verde Valley Homeless Coalition to the east. An existing driveway for
a vacant residential structure will not be used to access the proposed development. The internal
access will be a 20’ wide two-way driveway from the parking lot of the property to the east.
Landscape Plans: The applicant’s landscape plan shows the required 10-foot landscape buffer on
the property’s Main Street frontage. The applicant is required to landscape and maintain the area
between the property line and the public right-of-way. A landscaped area along Main Street and
within the property identifies some existing mature vegetation to remain with the addition of
additional landscape materials.
Utilities: All necessary utilities are located in proximity to the site.

Staff Review:
Staff has reviewed this project and finds the requested single-family residence is permitted subject
to Design Review approval. If approved, staff recommends the stipulations as listed below.
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If the Commission desires to approve this item, the suggested motion is:
I move to approve DR 22-003 for a single-family residence to be used for transitional housing,
subject to the following stipulations:
1. The project is developed in conformance with the site plan submitted with this
application as reviewed and stipulated by the Planning and Zoning Commission on
February 28, 2022.
2. The project shall comply with Code Review Board requirements dated January 21, 2022.
3. The project shall comply with all Building, Engineering and Fire Department requirements.
4. A shared Ingress/Egress Agreement shall be submitted and approved with the adjacent
parcel to the east known as 654 N. Main Street.
5. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within twenty-four (24) months from the date of this approval.
The Planning & Zoning Commission may add any other stipulations it deems necessary.
Attachments: Vicinity Map
Application and Letter of Intent
Site Plan
Landscape Plan
Colored Elevations
Floorplan
Drainage and Grading plan
Sample Materials and Paint
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STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Gary Davis, Senior Planner

HEARING DATE:

February 28, 2022

PROJECT NUMBER:

CUP 22-001 – SAWMILL SQUARE

The applicant requests a Conditional Use Permit to allow two monument signs 14 feet in height and
115 square feet in area in the C-1 (Light Commercial) zoning district.
PROJECT DATA AND FACTS:
Applicants

Jason Keller, 928 Sign Co.

Property Owner

GFI Sawmill LLC

Location of Property

1635 E. Cottonwood Street, at the southeast
corner of S. Main Street and E. Cottonwood
Street. APN 406-04-035G.
C-1 (Light Commercial) – Shopping Center

Present Zoning and Land Use
Description of Applicant’s Request

Request for a Conditional Use Permit to allow
increased height and area for two shopping center
monument signs.

LAND USE:

Adjacent Land Uses and Zoning

South:

C-1 (Light Commercial) offices and retail; AR-20 (Agricultural
Residential) single-family residential; PAD multi-family residential
C-1 offices, retail, vacant

East:

C-1 grazing

West:

C-1 shopping center

North:
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PROJECT PROPOSAL:
The applicant requests a Conditional Use Permit to allow two monument signs 14 feet in height and
115 square feet in area in the C-1 (Light Commercial) zoning district. The project would enlarge
an existing sign fronting S. Main Street and another facing E. Cottonwood Street. Both signs
currently have the maximum allowable 10-foot height and maximum 60 square feet in sign panels.
The applicant proposes adding another 48 square feet of sign panels, 4 feet high by 12 feet wide, to
the top of the existing signs, bringing the height to 14 feet and the total area of the panels to 108
square feet and (see rendering attached). The sign area would include the 7 square foot “Sawmill
Square” text on the base of the sign (not the address), which would bring the total sign area to 115
square feet.
The existing signs include internally illuminated panels for six tenants in the Sawmill Square. In
the applicant’s letter of intent (attached) the owner’s intent is to provide panels for five additional
tenants. The applicant points out the sign requirements allow the same maximum size for
freestanding signs for all shopping centers regardless of the number of tenants. The Sawmill Square
center has 18 tenant spaces (occupied and vacant), among the most of any shopping center in the
City. In addition to the existing freestanding monument signs there are permitted signs for each
tenant on the front walls of the buildings.
The applicant also states the 10-foot maximum height “does not allow for proper viewing of the
signs as cars and trucks block the views.” The signs are not located where parked cars obscure the
view from the street, though they are located at entrance drives where taller vehicles can obscure
part of the sign while waiting to enter the street. The grade at the location of the Main Street sign
drops slightly away from the street, and the base of the sign is two to three feet lower than the grade
at the sidewalk. The grade at the base of the Cottonwood Street sign is level with or slightly higher
than the street.
Background: The Zoning Ordinance allows a maximum 60 square feet of sign area per frontage
for monument signs in shopping centers (405.G.3) and a maximum height of 10 feet for freestanding
signs (405.G.4.c). In 2021 the City amended the Zoning Ordinance to allow conditional use permits
for freestanding signs with height of more than 10 feet (ZO 21-003, Ordinance 697).
In 2017 the City adopted a Zoning Ordinance Amendment (ZO 17-005, Ord. No. 633) that reduced
the maximum height of all freestanding signs to ten feet. Previously the maximum height was 20
feet for lots on arterial streets and 15 feet for all other locations.
An exception to the ten-foot height limit for free standing signs (added with the 2017 Zoning
Ordinance Amendment) is in Section 405.G.4.d, which allows for additional height if the natural
grade where the sign is located drops away from the curb. In these cases the height of the sign is
measured from the top of the curb. The measurement from top of curb cannot exceed ten feet,
although the actual height of the sign from the lowest point of the structure at grade may be up to
15 feet. In this case, though the grade drops away from the sidewalk at the Main Street sign location,
the proposed 14-foot height would still exceed the 10-foot maximum measured from the top of the
curb.
Across the street to the west is the Food City shopping center, which also has two freestanding
monument signs, one fronting Main Street and one fronting Cottonwood Street. Both of these signs
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were installed prior to the 2017 Zoning Ordinance amendment that reduced the maximum height to
10 feet. For each of these signs the area of the panels displaying tenant names is 40 square feet and
the height is 14 feet. That center has 27 tenant spaces, not counting the separated commercial pads
in front. Farther south, on State Route 260, the Fry’s shopping center has 22 tenant spaces, and has
two monument signs 10 feet in height and 42 square feet in area.
Site Design: The two signs would remain in the same location as the current signs on the property
(see attached site plan). The current locations meet Zoning Ordinance requirements.
Lighting: The existing signs and proposed additions are internally illuminated and are required to
meet Section 408 of the City of Cottonwood Zoning Ordinance Lighting Code, which contains
requirements for brightness and shielding.

REQUIRED FINDINGS:
Per Section 302.D.6 of the Zoning Ordinance, a Conditional Use Permit may only be granted if the
Planning and Zoning Commission can make all of the following findings. Staff provides comments
related to each of the required findings:
a. “General Findings: The location, size, design and operation characteristics of the proposed
use shall not be detrimental to the health, safety or welfare of the surrounding properties
or occupants, not be substantially or permanently injurious to neighboring property.”
The proposed addition to the top of existing signs would not affect traffic visibility.
b. “Compatibility with Surrounding Uses: The proposed use shall be compatible with
surrounding uses in the vicinity with respect to the intensity of activity, times of use, scale
of buildings, anticipated traffic, parking requirements, architectural and site improvements,
landscaping, outdoor lighting and other property development standards.”
The site is located at one of the City’s busiest and most visible intersections, where
several other shopping centers are located. The monument sign for the Food City
shopping center, directly across Main Street, which was installed before the
maximum height was lowered to 10 feet, has a height of 14 feet but its 40-squarefoot area is within the current maximum area requirement.
c. “Traffic and Circulation: The proposed use shall have adequate access to public streets
and highways to carry the type and quantity of traffic which may be generated by the subject
use; and on-site circulation, including driveways, drive aisles, parking and loading
facilities, and pedestrian and bicycle facilities, shall be provided in a manner which is
adequate, safe, efficient and convenient.”
The proposed addition to the top of existing signs would not affect traffic generation,
access, or circulation.
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d. “Infrastructure: Adequate public infrastructure shall be available to serve the propose use,
including, but not limited to, roads, parking, drainage, water and sewer systems, and public
services, such as police and fire protection.”
The existing signs are already served by electricity.
e. “Nuisance Activities: The proposed use shall not have or create negative impacts on
surrounding properties or uses in the area through the creation of excessive noise, glare,
fumes, dust, smoke, vibration, fire hazard, or other injurious or noxious impacts. The
applicant shall be able to provide adequate mitigation measures to any such nuisance uses
and conditions identified.”
The proposed addition to the top of existing signs would not create impacts on the
area other than the increased size of signage which, if proliferated, could add to
visual clutter on Main and Cottonwood Streets.
f. “Buffering and Screening: In addition to any landscape buffering, walls, screening or
setback areas that may be required by this Ordinance, additional buffering and screening
may be required as a condition of approval for a CUP where determined as necessary to
mitigate conditions.”
The proposed addition to the top of existing signs would not affect landscaping or
screening.
Per Zoning Ordinance Section 302.E.1, any applicant or resident of the City of Cottonwood who is
dissatisfied or aggrieved by the decision of the Planning and Zoning Commission may appeal such
decision to the City Council by filing a written Notice of Appeal with the City Clerk, not later than
fifteen (15) days from the date of the decision.
Staff posted notices of the Planning and Zoning hearing at the property on S. Main Street and E.
Cottonwood Street, and mailed notifications to owners of all properties within 300 feet of the
project site. At the time materials were assembled for the Commission, staff has received no public
comments.
Staff has reviewed this project and finds the requested increase in sign height and area subject to
Conditional Use Permit approval. If approved, staff recommends the stipulations as listed below.
If the Commission desires to approve this item, the suggested motion is:
I move to approve CUP 22-001 to allow two monument signs 14 feet in height and 115 square feet
in area, subject to the following stipulations:
1. The project shall be developed in conformance with the site plan and letter of intent
submitted with this application and reviewed by the Planning and Zoning Commission on
February 28, 2022.
2. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within twenty-four (24) months from the date of this approval.
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3. Signs shall require separate permits and meet the standards of Zoning Ordinance Section
405.
The Planning & Zoning Commission may add any other stipulations it deems necessary.
Attachments:
Location Map with Surrounding Zoning
Application and Letter of Intent
Renderings
Site Plan
Photographs
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Letter of Intent
Add Additional 4’ Height & Add
Extra Sqft to Existing Monument Signs
Parcel #406-04-035G
Address - 1635 E Cottonwood St (Safeway Shopping Center)
Owners are GFI Sawmill LLC
Applicant is Jason Keller of 928 Sign Company
This location is a 10.7 Acre Shopping Center located at the corner
of 89a / Main St and Cottonwood St, with Tenants
such as Safeway, Dollar General, Davita Healthcare, Planet Fitness,
Golden Dragon and other smaller tenants and the ability to take on 5
or more additional tenants.
We are requesting the ability to add 4’ additional in height to the
existing monument signs. This will create 48 additional sqft of signage
area allowing new tenants and existing tenants to be located on the
2 existing monument signs. Currently their is not enough room to
properly advertise all tenants and or future tenants.
Currently The Cottonwood Sign code gives the same sqft to a small
single tenant building as they would to a large shopping center with
20 +- tenants. Also the 10’ Maximum height does not allow for proper
viewing of the signs as cars and trucks block the views.
We would be installing the additional signage approximately 1 month
from approval.
Thanks,
Jason Keller
928 Sign Company
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Proposed
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14’
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Existing

e. Jason@SIGNS928.com

928 Sign Co. LLC.

J Keller

p. 928.639.9411 f. 928.639.9412 - 154 S. Main St. Cottonwood, AZ 86326

928 Sign Co. LLC.

A Harwood

www.928signco .com

Sawmill Square Main Street Sign – Height 10 feet, Area 60 square feet

Sawmill Square Cottonwood Street Sign – Height 10 feet, Area 60 square feet

1

Main Street Looking North

Main Street Looking South

2

Cottonwood Street Looking East

Cottonwood Street Looking West
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Sawmill Square tenant signs

Sawmill Square tenant signs
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Food City Main Street Sign – Height 14 feet, Area 40 square feet

Fry’s SR 260 Sign – Height 10 feet, Area 42 square feet
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