CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, Arizona 86326
SPECIAL MEETING AGENDA
Wednesday, November 17, 2021
6:00 p.m.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: October 25, 2021 Special Meeting

II.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or staff. (The
public body does not propose, discuss, deliberate, or take legal action on any matter brought
up during this summary unless the matter is properly noticed for legal action.)

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on the agenda.
Commission members may not discuss items not identified on the agenda. Pursuant to A.R.S.
§38-431.01(H), action taken as a result of public comment will be limited to directing staff
to study the matter, responding to criticism, or scheduling the matter for consideration at a
later date. Comments are limited to five minutes for each person.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in Cottonwood, or by calling
(928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will not consider
written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3) and (4) for
discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for special typeface
print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made at least 24 hours before the
meeting.

IV.
V.

SPECIAL PRESENTATIONS:
OLD BUSINESS:
1. Consideration of an application for a Certificate of Appropriateness from Merkin
General LLC for proposed modifications to a Landmarked building at 816 N. Main St.

VI.
VII.

NEW BUSINESS:
DISCUSSION ITEMS:
1. Cottonwood Historic Property Tour Update/Recap
a. Report from the CHPT Committee

VIII.
IX.

SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in Cottonwood, or by calling
(928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will not consider
written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3) and (4) for
discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for special typeface
print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made at least 24 hours before the
meeting.

CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
SPECIAL MEETING MINUTES
Wednesday, October 25, 2021
5:00 P.M.
I.

CALL TO ORDER
Chairwoman Garrison called the meeting to order at 5:00 p.m.
1. Roll Call
Historic Preservation Commission Members Present:
Commissioner Collins
Commissioner Former
Commissioner Pierce
Chairwoman Garrison
Vice Chairman King
Historic Preservation Commission Members Absent:
Commissioner Stephens

Staff Members Present:
Scott Ellis, Community Development Director
Jim Padgett, Community Development Planner
Rudy Rodriguez, Deputy City Manager
Ron Corbin, City Manager
Tricia Lewis, Economic Development Director
Kelly Jobe, Admin. – Recorder

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

2. Approval of Minutes: September 22, 2021 Meeting

Motion: To approve minutes
Made by: Commissioner Collins
Second: Commissioner Pierce
Approved Unanimously

II.

Informational Reports & Updates –
Planner Padgett advised the Commission the meeting dates for the next
two meetings were November 17th and December 15th. He stated that
staff has received the signed agreement for the SHPO Grant and will be
getting RFQ’s out to get a consultant on board. This project needs to be
completed by end of September 2022. Staff will be traveling down to
Phoenix to accept the Governor’s Award for the work that has been
completed on the Club House over the last few years. The new Design
Guidelines Update will go to City Council for the second reading on
November 2nd. If it passes, the guidelines will immediately go into
effect. November 5th is the Employee/Volunteer Fall Fest that will be
taking place at the Club House from 1:00 pm to 5:00 pm.
Commissioners are welcome to this event. The joint meeting with
Planning and Zoning has been rescheduled to Monday, January 10th in
the Cottonwood Room at the Cottonwood Rec Center. Walkin on Main
Event will take place Saturday, November 13th. Staff is looking to have
as many Commissioners as possible to help with the Event. The HPC
tables will be set up in the Club House and will be promoting the virtual
Cottonwood Historic Property Tour that will be airing that day.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Commission can help with talking to perspective sponsors for this
annual event.
III.
IV.
V.
VI.

Call to the Public – None
Special Presentations – None
Old Business – None
New Business –
1. Request for Approval for Invoice from Nick Hunseder –
Planner Padgett presented his invoice, Nick created the website for the
CHPT (Cottonwood Historic Property Tour). This website was created
to help promote and market the annual tour, to provide information for
the Small Grant Program and to better market the Old Town District. It
includes a home page, about us page, brick program page, small grant
program page, landmarking page, contact us page, events page, and a
donation page.
Motion Made to Approve Invoice from Nick Hunseder
by: Vice Chairman King
Second: Commissioner Pierce
Roll Call Vote:
Commissioner Collins - Aye
Commissioner Former – Aye
Commissioner Pierce - Aye
Vice Chairman King - Aye
Chairwoman Garrison – Aye

Unanimously Carried
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

2. Consideration of an application for a Certificate of

Appropriateness from Merkin General, LLC for proposed
modifications to a Landmarked building at 816 N Main St.
Planner Padgett stated this building was Landmarked in 2013 and falls
within the Cottonwood Historic District boundaries. He stated the
applicant is looking to change the trim work, fixtures, signage with the
largest change being the replacement of a square window located on the
north side of the building with a round one.
Representative for applicant, Matt Lavour stated there will be no
demolition or concrete work completed. He stated all the brick siding
will remain the same but be cleaned and they would like to take care of
the rusted metal and add some paint. He stated the new window they
would like to put in will fit inside the original window frame. He stated
they would like to change out the door to a 14 or 16-gauge flat riveted
patina steel door, as it would suggest being a bank door.
Chairwoman Garrison read aloud a public comment letter.
Public Comment from Randy Garrison, he stated he was glad to see
someone local purchased the building. He stated it is unique, special
and a piece of art that just needs to be cleaned up. He would like to see
the awning and the poles remain in place and the planter area cleaned
up. He stated the sign they are suggesting is just too large.
Vice Chairman King stated the letter Chairwoman Garrison read aloud
was very well written, however, he disagrees with the comments made
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

in the letter. He stated this same owner and builder have done a
remarkable job preserving elements of the past with a property in
Clarkdale. He would like to see the vintage scuppers and drain pipes
stay in place. He did say he felt the sign was a bit too big, and would
like to see the sign be the same size as the original one and attached to
the building. He stated he does not oppose the Certificate of
Appropriateness.
Commissioner Former stated he is ok with the plans but he would like
to see the sign a little smaller.
Director Scott stated that Commission is not approving the sign at this
meeting. All signs will need to be submitted with an application to
Community Development for their approval. Any and all signs need to
comply with the city’s ordinance. The sign permit would not be
brought back to the Commission.
Chairwoman Garrison stated she was wowed when she first saw this
project, however, is concerned with the modifications and changes to
this building and how it will affect the Old Town Historic District as a
whole. She stated that one of the main items the National Historic
Registry looks at is the front face of the building, so if it is altered too
much, it may be a bad thing. She stated the packet is missing a site
plan, and the manufactured colors, there are some missing and feels the
ones presented are rather dark. She read aloud the following:

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

The decision shall be to approve, conditionally approve or deny a
Certificate of Appropriateness based on the following:
a.
The proposed work does not detrimentally alter, destroy or
adversely affect any architectural or landscape feature;
b.
The proposed work will be compatible with the relevant historic,
cultural, educational or architectural qualities characteristic of the
structure, or district and shall include but not be limited to elements of
size, scale, massing, proportions, orientation, surface textures and
patterns, details and embellishments and the relationship of these
elements to one another;
c.
The proposed work conforms with any design review guidelines
and/or other applicable criteria as established; and
d.
The exterior of any new improvement, building or structure in a
designated historic preservation overlay district or upon a landmarked
site will not adversely affect and will be compatible with the external
appearance of existing designated buildings and structures on the site or
within such district.
Commissioner Collins stated he would really like to see the brick stay
the same. He wanted to know why only one window and one door
would change.
Matt Lavour stated he has been working with the owner for a very long
time and he will take questions, suggestions and comments back to him,
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

and stated the owner would take the feedback from tonight’s meeting
seriously and be bringing it to back to the Commission.
Motion was made to: We get a complete application with all the
items that are called for along with more detail on the colors and the
structure for us to review before we approve or deny.
Motion Made by: Commissioner Collins
Second: Vice Chairman King
Roll Call Vote:
Commissioner Collins - Aye
Commissioner Former – Aye
Commissioner Pierce – abstained
Vice Chairman King - Aye
Chairwoman Garrison – Aye

This item will be brought back to the November 17th meeting.

VII.

Discussion Items
1. Cottonwood Historic Property Tour Update
a. Report from the CHPT Committee
b. Review of Marketing and Promotional items for the CHPT

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

2. Promotional and Marketing Topics

a. Review of new Marketing and Promotional items for the
Website, Brick Program, Landmarking and the 50/50
Small Grant Program
Planner Padgett stated there are several Marketing items in the packet
that will be available for the Virtual Tour. He wanted to commend City
staff member, Laura Herrera, she has done an amazing job on the
graphics for all the pages for this website. Visitors of the site can go on
and make their purchases of the tour and also make donations.
They have a new sponsor, it is Edward Jones and we are still looking for
additional sponsors. He included a form letter in the packet that the
Commission could use to send to prospective sponsors.
Commissioner Collins – stated he has tested out the website and it is
pretty interactive.
Chairwoman Garrison stated the Sponsorship deadline has been moved
to October 28th to add for this year’s tour. She stated it is also located at
the website; cottonwoodhpt.com and the new sponsorship packet is on
there. The Facebook news feed is on there as well.
Tricia Lewis - she wanted to thank Commissioner Collins for all the
bio’s he had written for the tour. She stated this new site will be a great
place to archive all the data and can be saved for the future. All the
marketing material for the tour have been produced and Laura has done
a wonderful job with this. She stated all fourteen properties were filmed
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

on October 7th. The drone footage will be completed soon. Looking for
completion of the video to be done by November 1st including audio.
She stated they still need a volunteer to do a section of the audio
recording. She will check with a few other people tomorrow.
She stated they have been working on the Landmarking brochure but
would like some input from the Commissioners so it can be finalized.
Planner Padgett stated there have been 3 brick orders through the Brick
Program and believes the new website will bring in more participants.
All of this information will be available at the Cottonwood Club House
on November 13th during the Walkin on Main event and the showing of
the virtual tour.

Suggested Topics for Future Meetings – NONE

Motion: To adjourn
Made by: Vice Chairman King
Second: Commissioner Collins
ADJOURNMENT at 6:40 p.m.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: November 17, 2021
RE:

Certificate of Appropriateness 816 N. Main St.

This item was discussed at the meeting on October 25th and was tabled to the November 17th
meeting to allow the applicant to provide additional information and clarification on the request
for the Certificate of Appropriateness. An amendment to the Letter of Intent was provided by the
applicant dated November 5th to address the concerns the Commission had at the October
meeting.
Signage: The applicant has revised the way that the sign would be located on the property. The
revised approach would be to place the sign structure in concrete footers and nothing would be
attached to the building. The subject site would allow for 2 signs not to exceed 57 square feet of
sign area. Square footage of the signs as shown on the revised submittal is approximately 42
square feet and meets what would be permitted by the Zoning Code. Signs would be approved by
a separate permit.
Window: The existing rectangle window on the north side of the building adjacent to the parking
lot is proposed to have a steel overlay over the existing window, leaving the current window in
place. Since no changes would be made to the existing structure of the building, this could allow
for the removal of the steel overlay with no modifications to the historical construction.
Colors: The applicant is proposing to clean the existing exterior walls and repainting in a similar
off-white color as presently exist and are historically consistent. The applicant will be providing
a color board and color samples at the meeting.

Front door: Some discussion occurred about the proposed entry door looking “Nautical”. There
is a large bank vault that is located within the building and the design of the door is consistent
with the handle of the door to the safe and is keeping a historic theme of the bank use. Two
photos of the vault door are included with the revised submittal.
The Criteria for Approval of a Certificate of Appropriateness is attached.

CRITERIA FOR APPROVAL OF CERTIFICATE OF APPROPRIATENESS
1. It is the intent of this Section to ensure, to the greatest extent possible, that activities
requiring a Certificate of Appropriateness shall be compatible with the architectural
and historical character of the property or district.
2. Review Context. Review of applications for Certificate of Appropriateness shall be
considered in terms of the specific nature and condition of the property, as well as the
context in which the property is located, including the historic characteristics and other
influences of surrounding properties. Context shall be considered based on the
following circumstances:
a. Overlay Zoning District: All properties within a Historic Preservation Overlay
Zoning District shall be subject to the requirements for review and approval of a
Certificate of Appropriateness for applicable activities, except where considered as
exempt.
b. Landmark Property. Historic landmarks shall be subject to the requirements for
obtaining a Certificate of Appropriateness. Alterations or additions to landmarks
shall properly preserve the historic and architectural characteristics which make it
unique, and any changes or additions shall conform to the intrinsic and unique
character of the building or structure.
c. Contributing Property. Alterations or additions to a Contributing Property within a
Historic Preservation Overlay District shall reflect the architectural style and
characteristics of the existing structure and its context with surrounding properties.
d. New Construction or Noncontributing Property. New construction or alterations or
additions to a noncontributing property within a historic district shall reflect the
architectural style of, and be compatible with, the contributing properties located in
proximity to the subject property.
3. Review Criteria: The review of the application for a Certificate of Appropriateness
shall be considered based on the criteria described in this Section, including any general
or specific guidelines that may be approved. The Commission shall use the following
documents and criteria as guidelines when considering an application for a Certificate
of Appropriateness:
a. Any criteria for approval of a Certificate of Appropriateness that may be included
in this Section;
b. The Secretary of the Interior’s Standards for Rehabilitation available from the
National Park Service;

c. Any design guidelines that may be applicable to a Historic Preservation Overlay
District or landmarks within the City of Cottonwood;
d. The Secretary of the Interior’s Preservation Briefs and other information developed
by the National Park Service, Arizona Historic Preservation Office (SHPO),
National Trust for Historic Preservation, National Alliance of Preservation
Commissions, Association of Preservation Technology, and other professionally
prepared reference documents; and
e. Any other guidelines as adopted by the City Council.
4. Decision: The decision shall be to approve, conditionally approve or deny a Certificate
of Appropriateness based on the following:
a. The proposed work does not detrimentally alter, destroy or adversely affect any
architectural or landscape feature;
b. The proposed work will be compatible with the relevant historic, cultural,
educational or architectural qualities characteristic of the structure, or district and
shall include but not be limited to elements of size, scale, massing, proportions,
orientation, surface textures and patterns, details and embellishments and the
relationship of these elements to one another;
c. The proposed work conforms with any design review guidelines and/or other
applicable criteria as established; and
d. The exterior of any new improvement, building or structure in a designated historic
preservation overlay district or upon a landmarked site will not adversely affect and
will be compatible with the external appearance of existing designated buildings
and structures on the site or within such district.
5. Effect of Approval:
a. Expiration: A Certificate of Appropriateness expires one (1) year from the date of
issuance unless work is started within that time. Evidence of work shall include
maintaining an active building permit from the City for the applicable work or
similar evidence of intent to proceed through filing of applications for related
permits and approvals from the City.
b. Revisions After Approval: No change shall be made in the approved plans of a
project after issuance of a Certificate of Appropriateness without re-submittal to the
Commission and approval of the change in the same manner as provided.
c. Non-Approved Work: If work exceeds that specified in the Certificate of
Appropriateness, the Certificate of Appropriateness may be suspended or revoked
by order of the Community Development Director. If so ordered, all work shall

cease to allow review of the scope of approval. If necessary, the applicant may be
required to resubmit the changes to the Commission for approval. Work in violation
of the Certificate of Appropriateness may be subject to enforcement action as per
applicable City codes and ordinances.
d. The Certificate of Appropriateness required by this Section shall be in addition to
any other permits, approvals or review required for the proposed project.

1. SECRETARY OF INTERIOR’S STANDARDS FOR REHABILITATION
All guidelines presented in this document are based on the Secretary of Interior's
Standards for Rehabilitation. The National Park Service created these ten basic
principles in 1977 to guide property owners in preserving the historic integrity of a
building. As defined by the Secretary of Interior, "rehabilitation" is "the process of
returning a property to a state of utility, through repair or alteration, which makes
possible an efficient contemporary use while preserving those portions and features of
the property which are significant to its historic, architectural, and cultural values."
The Standards, amended in 1990, recognize the need for adapting historic structures
to modern times and therefore allow for changes and new construction that are
compatible with the building and/or the City of Cottonwood Historic District. The
Standards for Rehabilitation are general enough that they apply to all architectural
styles, periods, and building types. The ten standards are intended to be applied in a
reasonable manner, taking into consideration economic and technical feasibility of the
project.
a. A property shall be used for its historic purpose or be placed in a new use
that requires minimal changes to the defining characteristics of the building
and its site and environment.
b. The historic character of property shall be retained and preserved. The
removal of historic materials or alteration of features and spaces that
characterize a property shall be avoided.
c. Each property shall be recognized as a physical record of its time, place,
and use. Changes that create a false sense of historical development, such
as adding conjectural features or architectural elements from other
buildings, shall not be undertaken.
d. Most properties change over time; those changes that have acquired historic
significance in their own right shall be retained and preserved.
e. Distinctive features, finishes, and construction techniques or examples of
craftsmanship that characterize a property shall be preserved.

f. Deteriorated historic features shall be repaired rather than replaced. Where
the severity of deterioration requires replacement of a distinctive feature,
the new feature shall math the old in design, color, texture, and other visual
qualities and, where possible, materials. Replacement of missing features
shall be substantiated by documentary, physical, or pictorial evidence.
g. Chemical or physical treatments, such as sandblasting, that cause damage
to historic materials shall not be used. The surface cleaning of structures, if
appropriate, shall be undertaken using the gentlest means possible.
h. Significant archaeological resources affected by a project shall be protected
and preserved. If such resources must be distributed, mitigation measures
shall be undertaken.
i. New additions, exterior alterations, or related new construction shall not
destroy historic materials that characterize the property. The new work shall
be differentiated from the old and shall be compatible with the massing,
size, scale, and architectural features to protect the historic integrity of the
property and its environment.
New additions and adjacent or related new construction shall be undertaken in such
a manner that if removed in the future, the essential form and integrity of the historic
property and its environment would be unimpaired.

Addendum to Letter of Intent
Re: Certificate of Appropriateness for 816 Main, Cottonwood, AZ
Project: FourEight Wineworks Remodel

11/5/21

To Whom it May Concern—
On October 25th meeting of the Historical Preservation Society, the panel expressed several
concerns regarding the proposed changes to the historically landmarked building at 816 Main
St. in Cottonwood. This letter details some proposed changes with the intent of addressing
those concerns.
The primary complaint seemed to be the FourEight sign that is bolted to the CMU wall, to the
right of the entrance, and the potential structural damage that would occur as a result of installation. As a compromise, the owner is willing to create a freestanding sign. (See attached drawing) The sign would be dimensionally and aesthetically the same, but would sit 1-2 inches off
the wall and be anchored in two concrete footers. Therefore, the CMU wall would remain untouched.
Regarding the sign dimensions, per Cottonwood sign code, our combined sign square footage
would be well below the limit of 57 square feet. This includes the square footage for the “flagpole” sign that hangs over the adjacent sidewalk. (Please note: the previous signage on this
wall was significantly larger, when the building was owned by the City of Cottonwood. See included photo.)
There was also some question as the appropriateness of the round window on the north side of
the building. As a proposed solution, please see the attached drawing. We would like to place a
rectangular steel overlay over the window, leaving the window and frame intact. The overlay
would have a circular cutout, creating the illusion of a round window. This could easily removed
at any time.
Also, please note: We will NOT be sandblasting the CMU wall, but rather repainting it with a
very similar off-white color.
Other items/concerns:
—Scuppers/Downspouts. We will keep anything that is intact, replace like with like where necessary. (Ex: Downspouts are rusting through, need to be replaced)
—Photos of adjacent buildings: Colt Grille is the only building immediately adjacent. Photos included.
—Add scale to renderings. Please see new renderings with scaled signs and outer building dimensions.
—Color Key for added trim/paint
Our hope is that these proposed changes and new information addresses the HPS concerns.
Thank You,
Matt LaVoire, Project Manager
Caduceus Cellars/Merkin Vineyards
928-830-4161
mlavoire@gmail.com

STAFF MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett, Community Development Planner

HEARING DATE:

October 25, 2021

PROJECT:

Certificate of Appropriateness – 816 N. Main Street

A Certificate of Appropriateness is requested to allow exterior modifications to a Landmarked
Building in the Cottonwood Commercial Historic District and also within the boundaries of the
Arts, Culture and Entertainment District (ACE).
PROJECT DATA AND FACTS:
Applicant/Agent

Matt LaVoire

Property Owner

Merkin General, LLC

Location of Property

816 North Main Street. Assessor Parcel Number
406-32-047, located on the West side of North Main
Street between Pima Street and Balboa Street.
C-1 (Light Commercial) Subject site is developed
with a block structure constructed in 1954 as a bank
building currently used for general offices.

Present Zoning and Land Use

Description of Applicant’s Request

To allow minor modifications to the exterior of a
Landmarked building.

LAND USE:
Adjacent Land Uses and Zoning
North:

C-1 (Light Commercial) – Parking lot and City offices

South:

C-1 (Light Commercial) – Restaurant and retail businesses
C-1 (Light Commercial) – Offices and the Cottonwood Community
Club House (Across Main Street)
C-1 (Light Commercial) – Verde Heights Road and the Merkin
Vineyard and Restaurant (Under Construction)

East:
West:

PROJECT PROPOSAL:
Background:
The subject property was constructed in 1954 and was originally the location of the Bank of
Arizona, Cottonwood Branch. The site has had different uses over the years including the Police
Department and Jail for the City of Cottonwood, and most recently the building was the location
of the Finance and Human Relations Departments for the City until it was sold in March of 2021
to the current occupant and applicant for this Certificate of Appropriateness. It is currently used as
office space for the Merkin General LLC operations and is proposed for a portion of the space to
be used as a wine tasting business. Some minor internal modifications have recently been
performed by the current occupant with the appropriate building permits being obtained for those
changes. Those minor changes consisted of interior walls being removed and relocated and the
removal of drywall that has now exposed the original brickwork.
The property was Landmarked by the Historic Preservation Commission in 2017 and still retains
that designation. As a result of the Landmark designation, any modifications made to the exterior
of the building require a Certificate of Appropriateness to be granted by the HPC to ensure the
property maintains the integrity of the historical aspect and compliance to the Landmark
designation. The subject property is also within the boundaries of the Cottonwood Commercial
Historic District and the Arts, Culture and Entertainment District (ACE).
The definition for a Certificate of Appropriateness from the Zoning Ordinance is as follows:
CERTIFICATE OF APPROPRIATENESS - A certificate issued by the Historic Preservation
Commission indicating its approval of plans for alteration, restoration, reconstruction, demolition
or removal, of a historic landmark; or for alteration, new construction, removal,or demolition of
non-historic structures within a historic district.
ARCHITECTURAL DESIGN MODIFICATIONS:
No significant changes to the exterior of the structure have occurred since the original construction
in 1954 as identified on historical photographs of the site. The modifications requested to the
structure are mostly updating to a more current architectural style as identified with a new entry
door, new light fixture, signage and trim work on an architectural extension from the front of the
building using a flat steel metal “X” brace design. The most significant change is the removal of a
rectangular shaped window on the north side of the building with a round window to replace the

original shape. The Letter of Intent submitted by the applicant is specific to the changes proposed
and consistent with the colored renderings submitted that identify the trim details proposed.
STAFF ANALYSIS:
The changes to the structure as proposed by the applicant do not significantly alter the appearance
of the original structure. The existing brick construction is not proposed to be changed and the
architectural changes are minor additions or deletions generally using trim work, paint and minor
updating to the previous architectural design. None of those trim work modifications are structural
in nature and if future plans changed, nothing would prevent the reversal back to the original style.
The window on the north side is the only significant change to the structure.
The modifications to the structure are consistent with the style of architecture found in the vicinity
and gives the exterior appearance of the building a more modern appearance without significantly
modifying the structure itself.
If the Commission desires to approve this item, the suggested motion is:
I move to approve the Certificate of Appropriateness to allow the exterior modifications to
property located at 816 North Main Street, subject to the following stipulations:
1. The project shall be developed in conformance with the colored renderings and plans
submitted with this application and reviewed by the Historic Preservation Commission on
October 25, 2021.
2. The project shall comply with all Planning, Building, Utilities, Engineering and Fire
Department requirements.
3. Signs are permitted through a separate application. Any signs, new, replacement of old
signs or change of face, shall obtain a Sign Permit through the Community Development
Department and comply with Section 405 of the City of Cottonwood Zoning Ordinance for
Signs.
4. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within 24 months of the Planning Commission action.
The Historic Preservation Commission may add any other stipulations it deems necessary.
Attachments: Application and Letter of Intent
Location Map
Colored Renderings and color samples
Photographs (Current and Historical)
Excerpt from the Zoning Ordinance Section 310 – Certificate of Appropriateness

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: November 17, 2021
RE:

Cottonwood Historic Property Tour

The 2021 Cottonwood Historic Property Tour will be underway beginning this Saturday,
November 13, 2021. The In-person reception will be held at the Cottonwood Community Club
House during the Walkin’ On Main event from 11:00 am until 5:00 pm. Stop in to see the teaser
video of the virtual tour and meet community members to discuss the various programs that the
Historic Preservation Commission offers as a service to the community. As well as releasing the
virtual tour video, we will have information on the Memorial Brick Program, Landmarking and
the 50/50 Small Grant program. This will give us an opportunity to promote these various
programs in person to those who show up. Some of the property owners of the properties shown
in the video will be there to promote their properties and vision for the community.
Thank you all for the participation and involvement you have all given to help make this a
successful virtual tour. It has been a learning experience for all of us! At the meeting on
Wednesday we will provide you with an update of how the day went and how we may be able to
do this better and more efficiently next year.

