CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
Cottonwood Recreation Center
150 South 6th St
Cottonwood, Arizona 86326
AGENDA
Wednesday, August 25, 2021
6:00 p.m.
All interested persons may attend in person, or virtually through Microsoft Teams. The
Microsoft Teams login link may be obtained at www.cottonwoodaz.gov/359/CommunityDevelopment or by contacting the Cottonwood Community Development Department, 111
North Main Street in Cottonwood, (928) 634-5505.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: July 28, 2021 Regular Meeting

II.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or
staff. (The public body does not propose, discuss, deliberate, or take legal action
on any matter brought up during this summary unless the matter is properly
noticed for legal action.)

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on
the agenda. Commission members may not discuss items not identified on the
agenda. Pursuant to A.R.S. §38-431.01(H), action taken as a result of public
comment will be limited to directing staff to study the matter, responding to
criticism, or scheduling the matter for consideration at a later date. Comments
are limited to five minutes for each person.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

IV.
V.

SPECIAL PRESENTATIONS: NONE
OLD BUSINESS:
1. Home Tour Update
a. Report from the Home Tour Committee
b. Update from individual Commissioners on the status and questions of
property research.
c. Discussion and possible action for the Video Production Vendor
2. Landmarking Update
a. Committee Report from Dave Collins
3. Design Guidelines Update: Second Draft Design Guidelines Review
a. Discussion and possible action for a recommendation to the Planning and
Zoning Commission for the 2021 Design Guideline Update

VI.
VII.

NEW BUSINESS: NONE
DISCUSSION ITEMS:
1. Social Media Policies

VIII.
IX.

SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
REGULAR MEETING MINUTES
Wednesday, July 28, 2021
6:00 P.M.
I.

CALL TO ORDER
Chairman Garrison called the meeting to order at 6:00 p.m.
A. Roll Call
Historic Preservation Commission Members Present:
Chairman Garrison
Vice Chairman King
Commissioner Collins
Commissioner Former
Commissioner Pierce
Commission Members Absent:
Commissioner Stephens
Commissioner Miranda
Staff Members Present:
Gary Davis, Community Development Senior Planner
Jim Padgett, Community Development Planner
Rudy Rodriguez, Deputy City Manager
Tricia Lewis, Economic Development Director – via phone
Kelly Jobe, Admin Assistant – Recorder

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

B. Approval of Minutes: June 23, 2021 5:30 pm Meeting

Motion: To approve minutes
Made by: Commissioner Collins
Second: Vice Chairman King
Chairwoman Garrison introduced Commissioner Richard Pierce and
thanked him for volunteering his time for the Commission.
II.

Informational Reports & Updates –
Planner Padgett stated City Council approved to submit the SHPO
Grant application. He stated he has not heard back from them yet, but
will be requesting a survey for the residential areas as this year’s grant
was for commercial.

III.

Call to the Public –
None.

IV.

Special Presentations – None

V.

Old Business –
Home Tour Update

Vice Chairman King stated he has been working with the Clemenceau
Museum.
Commissioner Former stated he has been to the Clemenceau Museum also.
Vice Chairman King stated the questionnaires are due back to him from the
Commissioners by September 1st.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Tricia Lewis stated she has two quotes for the video production. She stated
that Motion Candy has more experience in this kind of project.
The Commission asked her for examples to be emailed to them for both
vendors.
Planner Padgett stated the Commission will need to vote on a vendor at the
next meeting.
Landmark Update –
Committee Chairman Collins stated he met with Commissioners Miranda and
Former. They discussed getting flyers that have the QR Codes, putting an ad
in the paper to get residents to apply to be landmarked.
Chairwoman Garrison stated knocking on doors and shaking hands is the best
way to get to know people. She asked if the brochures needed to be updated
by the Commission or Committee.
Tricia Lewis stated she would like to meet with the Committee and go over
some ideas. She stated a pro-active approach would be best. She could put
the information in the Visitors Center and in the Shop Cottonwood site/emails.
Planner Padgett stated there will be a meeting coordinated with Commissioner
Collins and another committee member with Tricia Lewis prior to the next
meeting.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

VI.

New Business –
1. Social Media Policies-

Commissioner Former suggested adding the Landmarking on Google Maps.
Tricia Lewis suggested having a landing page to start collecting the History
Data as a starting point and it can be updated.

VII.

Discussion Items
1. Design Guidelines Update –

Planner Padgett stated the second draft has been given to the Commissioners.
He stated the breakdown and the map are included and he would like all
Commissioners to bring comments to him as soon as possible.
He stated the Zoning Ordinance need to be looked at, as with the updates, the
Zoning Ordinance would change. There are a lot of changes for the
commercial properties. He stated someone would have the option to go with
the old zoning code or the new guidelines.
Commissioner Collins wanted to confirm that the zoning code for the
commercial height restrictions is still 35’.
Planner Pagett confirmed the 35’ maximum height. He stated the second draft
of the design guidelines will go to the council work session on August 10th.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

He stated it will be a discussion item at the August 16th Planning and Zoning
meeting and back to the August 25th HPC meeting for review and comments
for Planning and Zoning Commission and City Council.
He stated there will be a public hearing held by the Planning and Zoning
Commission on September 20th, and the final draft will go to City Council for
the first reading on October 6th and the second reading on October 20th.

VIII.

Suggested Topics for Future Meetings – None

Motion: To adjourn
Made by: Commissioner Former
Second: Vice Chairman King
ADJOURNMENT at 7:15 p.m.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: August 25, 2021
RE:

Cottonwood Historic Property Tour Video Production

Two quotes were received for the production and editing of the 2021 Cottonwood Historic
Property Tour (CHPT). Both quotes are included in the information provided in your packet and
video samples provided by both companies were distributed to the HPC members for review. Staff
requests a recommendation from the Commission to approve one of the submitted quotes.
RECOMMENDATION
Consider the submitted proposals from the two companies and approve one to provide video
production services for the 2021 Cottonwood Historic Property Tour.
If the Commission desires to approve one of the submitted video production vendor quotes, the
suggested motion is:
I move to approve the quote provided by __________________ for the video production
services for the 2021 Virtual Cottonwood Historic Property Tour.

Questions for Home Tour to consider:

1.

What year was the house/structure built?

2.

Does the property exemplify a recognizable architectural style?

3.

Are there any photographs, blueprints or drawings of the property?

4.

Have there been additions or remodeling to the property, and if so when were they made?

5.

Are there interesting/unusual facts or stories about the property in newspaper archives or
published oral histories?

6.

Is the property currently landmarked by the City of Cottonwood or has it been nominated or

7.

What original features of the property currently exist (e.g.: lighting fixtures, windows, wallpaper,
fencing, doors, outbuildings, etc.)?

8.

Is the context or setting (relation to neighboring buildings, streetscape, topography) of the
property relatively undisturbed, and/or is its placement on the lot unusual?

9.

Do features of its original landscape (walls, outbuildings, vegetation, fencing) remain?

Each Commissioner has been assigned at least one property (list previously circulated to the
Commission) to research for our Home Tour video production. Our research will include
answers to nine questions (also previously circulated) discussed during our work session a few
months back. These amended questions reflect pertinent historic character issues Bob Graham of
the Motley Design Group identified for the Design Guidelines Public Input meeting held in May.
This is a Commission-driven project, staff is able to assist with resources, and Commissioners
Garrison, Lewis and Collins have some excellent insights into what we’re aiming for. We have
set a deadline of September 1, 2021 to complete our respective property narratives.

HPC 2021 HOME TOUR PROPERTIES

Contact

Commissioner King

Cottonwood Community Club House

805 N. Main St.

Commissioner Garrison

Garrisons Liberty Garage

1044 N. Main St.

Clemenceau School

1 N. Willard St.

Clemenceau Bank

1 N. Willard St.

Bank of Arizona

816 N. Main St.

Sheps Liquor Sign (Ledbetter)

1005 N. Main St.

Commissioner Collins

Edens Residence

748 N. Main St.

Commissioner Miranda

Upper Verde Justice Court

1101 N. Main St.

Commissioner Stephens

Old Baptist Church (Belfry)

791 N. Main St.

Jim Padgett

First Assembly of God Church

102 E. Pima St.

VV Senior Center

500 E. Cherry St.

Commissioner Former

Misc:

Lions Park
Cottonwood Bridge
Del Monte Wash Bridge

Greg Miranda, Joe Former and Dave Collins met to discuss how to improve awareness and
participation in the Landmarking Process. Suggestions were:
1. With application for landmarking, include a sign posted on the property much like those
for applicants to Planning and Zoning hearing requests. Possible to include either flyers
in a sleeve like Real Estate brochures and/or include on the sign the website link, QR
code and phone number to Community Development for information on the process.
2. Submit articles to Verde Independent every 3 weeks starting now through the end of
the application process on homes which have been landmarked for awareness in the
community. The articles can also be used for information on upcoming home tour - how
to go online to register/purchase admission. Dave Collins would volunteer to help write
and submit articles to Tricia Lewis for review and submission. Greg Miranda has contact
at Yavapai Broadcasting and suggestion to also include on Cottonwood Facebook page
in conjunction with Verde Independent.
3. Campaign during the Landmarking application period of June 30 - August 30 by asking
those already landmarked if signage can be posted at the property detailing when the
property was landmarked, a short description of the property and a website link, QR
code and phone number to Community Development for information on the process.
4. Greg, Joe and Dave also would volunteer for a half a day each to distribute information
door to door with information on the pros and cons - a hand out sheet much like the
letter example on page 14 of the HPC meeting packet. Added to the sheet with a
website link, QR code and phone number to Community Development for additional
information on the process.
Action Items to accomplish for the above bullets if all approved by the Commission:
1. Who would we need to see for Poster Signage size and information to assist with layout
or does a template exist that could be used from Planning and Zoning.
2. Information on Landmarked properties to contact and write an article.
3. Information and contacts on Landmarked properties to request permission, information
to include on poster layout - is there a QR code established or can one be set up for the
link to Cottonwood website, etc.
4. Modification of the letter on page 14 along with additional information. We would need
to identify the same addresses as the City has for the properties to make sure
distribution stays within boundaries.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: August 25, 2021
RE:

2021 Draft Design Guidelines for the Old Town Cottonwood Special
Planning Area

The 2020 Certified Local Government Grant received by the City of Cottonwood was used to
create new Design Guidelines for the Old Town Cottonwood area. These Design Guidelines follow
up on historical surveys and inventories of the Old Town area including an expansion of the
Cottonwood Commercial Historic District. The draft guidelines were prepared by The Motley
Design Group as a consultant to The Historic Preservation Commission and city staff.
The update to the Design Guidelines has been discussed and reviewed by the Historic Preservation
Commission, The Planning Commission and the City Council.
Previous Reviews
March 24, 2021 Historic Preservation Commission regular meeting
April 12, 2021 Historic Preservation Commission work session
May 5, 2021 Historic Preservation Commission regular meeting
May 19, 2021 Public Input Meeting
May 26, 2021 Historic Preservation Commission regular meeting
June 23, 2021 Historic Preservation Commission regular meeting - Review of Draft #1

July 28, 2021 Historic Preservation Commission regular meeting - Review of Draft #2
August 10, 2021 City Council Work Session
August 16, 2021 Planning and Zoning Commission regular meeting
Tentative Current and Future Schedule
August 25, 2021 Historic Preservation Commission regular meeting - Review of Draft #2 and a
recommendation to the Planning and Zoning Commission
September 20, 2021 Planning and Zoning Commission Public Hearing
October 6, 2021 City Council First Reading of proposed Ordinance
October 20, 2021 City Council Second Reading of proposed Ordinance
RECOMMENDATION
Consider the proposed Draft Design Guidelines to provide a recommendation to the Planning
Commission to approve the Draft Design Guidelines for the Old Town Cottonwood Special
Planning Area
If the Commission desires to recommend approval of this item, the suggested motion is:
I move to recommend approval to the Planning Commission the proposed update to the
Old Town Cottonwood Design Guidelines.

Old Town Special Planning Area
Cottonwood, Arizona
DRAFT 6/28/21

PLAN SUMMARY
A new section to the Zoning Ordinance (ZO) is proposed that establishes the Special Planning District as
an overlay zone with three character areas: Commercial, Residential and Transitional. The approach of
the Section is to rely on the existing ZO as the regulatory starting point, with the new Section defining
specific departures from the ZO.
Each of the three character areas address modifications to the ZO by addressing:







Identification of the visual/formal characteristics of the area, so that users of the Section can
understand what it is that is to be preserved.
A clear statement of intent for that area.
Additions or subtractions to allowed uses from the base zone.
Additions or subtractions to property development standards such as setbacks, heights, lot
coverage.
Guidelines for site development.
Guidelines for building design.

The Commercial Character Area mostly coincides with the current Historic District, with minor
adjustments to the boundary at certain parcels and extending to the north a short distance to include
the commercial properties north of Main Street as it makes the curve to the west coming out of
downtown.
The stated intent of the plan for the Commercial Character Area is to “preserve and reinforce the
existing and historical pattern and appearance, while allowing for compatible modern infill and
respectful rehabilitations for new uses. Continued revitalization of the area should encourage mixed
uses with an emphasis on pedestrian amenity and urban connectivity.” The intent includes both an
historic preservation goal (preserve and reinforce) as well as a broader planning goal (to encourage
traditional urbanism as a revitalization tool).
The proposed approach to guidelines within the Commercial Character Area is, first, to rely on the
existing HP Design Guidelines to regulate the treatment of existing buildings and second, to provide
better form‐based guidelines for any new buildings or additions that may be proposed.
The Transitional Character Area includes the parts of Old Town that were historically residences, but
which either front onto Main Street or are part of the Cactus and 1st Street streetscapes that are
immediately west and east, respectively, of Main Street. This includes all of the areas currently zoned
“Commercial Residential” (CR), all of the areas Zoned C‐1 Commercial that are not inside the historic
district, and parts of the adjacent residential zones along Cactus and 1st Street. These residential strips
are included in the Transitional Character Area because they are an unavoidable part of the streetscape
on these two streets.

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 1

The stated intent of the plan for the Transitional Character Area is “to preserve and reinforce the
primary historical urban pattern and appearance while allowing for the respectful adaptive use of
residences and compatible infill with either residential or low‐intensity commercial uses. Future
development of the area will allow mixed use and adaptive use opportunities while preserving an overall
residential scale and historic character.” Again, both a preservation goal (preserving the historical
pattern of development) and a planning goal (allow low intensity commercial adaptive use or infill) is
included.
The proposed approach to guidelines within the Transitional Character Area is to combine certain
aspects of the Commercial and Residential character areas to create a literal transition, or buffer,
between the two. It appears that the CR zone in the existing ZO was attempting to create such a
transition, so most of the requirements of the Transitional Character Area are based on the existing CR
zone standards. From a formal perspective, the area uses mostly the site patterns and building forms of
the Residential Character Area, while borrowing some of the less‐intense commercial uses of the
Commercial Character Area, which would be most compatible with nearby residential uses and which
would be logical candidates for adaptive use of older houses. The boxier commercial building forms are
allowed as an alternative only along Main Street and the short stretches of Pima and Pinal extending
east and west of Main, which already have the beginnings of a commercial storefront appearance. Other
areas are restricted to using buildings of the residential form.
The Residential Character Area encompasses the remainder of the Old Town residential streets to the
east and west of Main Street that are not in the Transitional Character Area.
The stated intent of the plan for the Residential Character Area is “to preserve and reinforce the existing
and historical residential pattern and appearance, while allowing for compatible modern infill and
building additions. Future development of the Residential Character Area will allow limited densification
in response to the need for housing within walking distance of the commercial areas as a source of
neighborhood services and employment.” The intent names both the preservation goal (preserve
historical residential appearance) and a planning goal (limited additional residential density to support
nearby commercial areas).
Uses remain from the base zoning, with the addition of an allowance for one guest house, which is the
same as the CR Zone; this should also be considered appropriate for historic single family areas, which
often had such units. Property development standards allow for smaller lots and smaller yards
compared to existing zoning, both for single family and multifamily uses. Height is reduced by one story.
These standards are all more typical in the existing development pattern (although less densely, overall).
Design guidelines or existing buildings are the HP guidelines by reference. Building design standards for
new construction are typical of the residential building forms seen in the area.

Old Town Special Planning Area
Cottonwood, AZ
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Old Town Character Areas
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PROPOSED REGULATORY PROVISIONS

Add to Section 201 DEFINITIONS:
Blade Sign: A type of sign, not exceeding four feet in width, which projects out perpendicularly from a
building face, has a thickness which does not exceed 20 percent of the overall height of the sign, and
may or may not extend above a roof line.

Amend Section 413 (R‐1 Single Family Residential) as follows:
D. PROPERTY DEVELOPMENT STANDARDS.
[Add]
9. In the OT overlay zone, these development standards shall be modified as set forth in Section
428 for the applicable Character Area.

Amend Section 414 (R‐2 Single Family Multiple Family Residential) as follows:
D. PROPERTY DEVELOPMENT STANDARDS.
[Add]
11. In the OT overlay zone, these development standards shall be modified as set forth in Section
428 for the applicable Character Area.

Amend Section 415 (R‐3 Multiple Family Residential) as follows:
D. PROPERTY DEVELOPMENT STANDARDS.
[Add]
12. In the OT overlay zone, these development standards shall be modified as set forth in Section
428 for the applicable Character Area.

Amend Section 418 (C‐1 Light Commercial) as follows:
D. PROPERTY DEVELOPMENT STANDARDS.
[Add]
8. In the OT overlay zone, these development standards shall be modified as set forth in Section
428 for the applicable Character Area.

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
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Amend Section 420 (CR Commercial Residential) as follows:
D. PROPERTY DEVELOPMENT STANDARDS.
1. Minimum Lot Area:

5,000 Sq. Ft.

2. Minimum Average Lot Width:

50 Ft.

3. Minimum Front Yard:

a. 20 Ft. from garage/carport to the back of entry, porch
or deck
b. 15 Ft. from main structure, including covered entry,
porch or deck.

4. Minimum Side Yard:

a. 5 Ft.
b. Where a lot adjoins a lot in a residential district along
its side lot line, there shall be a 15 Ft. minimum side
yard for non‐residential or mixed use development
and 10 Ft. for single family residential development.
c. Where a lot line abuts a street there shall be a 10 Ft.
side yard.

5. Minimum Rear Yard: 5 Ft.
1. Single Family residence standards shall be:
a. Minimum Lot Area:
2,500 square feet for a single residence, 4,000 square
feet for a residence with a Guest House
b. Minimum average Lot Width:

40 feet

c. Maximum lot coverage:

40%

d. Minimum Front Yard:

5 feet

e. Minimum Side Yards:
shall be a 10 foot side yard.

3 feet + 10 feet; where a lot line abuts a street, there

f.

10 feet.

Minimum Rear Yard:

2. Multiple Family Residential and Commercial standards shall be:
a. Minimum Lot Area:

5,000 square feet.

b. Minimum Lot Area per Dwelling Unit:

2,500 square feet.

c. Minimum average Lot Width:

50 feet

d. Maximum lot coverage:

40%

e. Minimum Front Yard:

5 feet

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
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f.

Minimum Side Yards:

3 feet + 10 feet;

I. Where a lot line abuts a street, there shall be a 10 foot side yard.
II. Where a lot adjoins a lot in a residential district along its side lot line, there shall
be a 10 Ft. minimum side yard.
g. Minimum Rear Yard:

10 feet.

h. Food and beverage establishments shall be limited to 1500 square feet floor area.
(New)
Section 429 – “OT” Zone, Old Town Special Planning District Overlay Zone
A. PURPOSE
1. The Old Town Special Planning District Overlay provides guidance in the review of
development proposals within Old Town, and is intended to preserve the historic character
of the different parts of Old Town while encouraging respectful rehabilitation of historic
building stock and construction of historically compatible new buildings and features.
2. All new construction and alteration work within the OT zone visible from the public right‐of‐
way and requiring a building permit shall be subject to Design Review.
B. APPLICABILITY
1. The Old Town Special Planning District Overlay may be applied to properties within Old
Town identified in the map of the Old Town Special Planning Area.
2. The OT zoning classification is an overlay zone that is attached to a standard zoning district.
Any zoning district may be considered as the base zone. Properties zoned with the OT
Overlay Zoning District designation shall retain the uses of and are subject to the regulations
of the underlying zoning except as specifically modified by this section.
3. The Old Town Special Planning Area map identifies three Character Areas with differing
goals and standards. Modifications to uses and regulations applicable to any property
carrying the OT Overlay Zone shall be governed by the character area in which it resides.
a. Character Area 1: Commercial.
b. Character Area 2: Transitional.
c. Character Area 3: Residential.
4. To identify an Old Town Special Planning District Overlay Zone on the City’s Zoning Map,
“OT” shall be added to the underlying zoning designation as a hyphenated suffix.

Old Town Special Planning Area
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C. CHARACTER AREA 1 – COMMERCIAL
1. Description: The Commercial Character Area primarily overlays the Cottonwood Commercial
Historic District.
2. Intent: The intent of the Commercial Character Area is to preserve and reinforce the existing
and historical pattern and appearance, while allowing for compatible modern infill and
respectful rehabilitations for new uses. Continued revitalization of the area should
encourage mixed uses with an emphasis on pedestrian amenity and urban connectivity.
3. Use. As defined by underlying zoning, with the following amendments.
a. Residences are allowed as part of a mixed use building on the second floor or above,
with unit types Efficiency/Studio or larger as defined in the R‐3 Zone. Residential uses
shall not be subject to property development standards of the R‐3 Zone.
b. Manufactured Home Parks are not allowed.
c. Wholesale establishments are not allowed.
d. Hotels and Motels are an allowed use.
4. Property Development Standards: Defined by underlying zoning, with the following
modifications.
a. Setbacks:
I.

Façade should orient to primary street with a maximum setback of 5 feet.
(Exception: where historic pattern is shown to have been greater, historic setback
may be followed.)

II. Side and rear setbacks not required.
b. Lot Coverage: no maximum.
5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet. Preferred materials:
stone, brick, stucco.
b. Parking, driveways, and paving: Parking should be set back from Main Street front
property lines a minimum of 20 feet to encourage a pedestrian environment. All
vehicular parking shall be screened from view from Main Street by minimum 3‐foot high
solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: Required trees and shrubs along Main Street may be replaced by
permanent structures such as awnings or arcades providing 6 feet minimum width

Old Town Special Planning Area
Cottonwood, AZ
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shade for a minimum of 75% of building frontage. Such structures shall comply with 404
W. 2.
6. Building Design Guidelines
a. Rehabilitation of existing buildings shall be regulated by the current Historic
Preservation Standards and Guidelines. Supplementary guidelines are provided in this
Section related to new construction or additions within the Character Area.
b. Scale and Form: Building height and scale shall be per base zoning standards. Building
form should address the public sidewalk at Main Street with a predominantly open
façade at the first floor through the use of entries, storefront windows, openings, or a
combination of such elements. A minimum of 25% of the linear street front along the
sidewalk should be glazed. Upper stories, where they occur, should be differentiated
from the first story with a lesser amount of opening area.
c. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design without
historical reference is acceptable within the limits of other guidelines of this Character
Area, such as scale, form, and materials. A modern reconstruction of a historic building
on its original site, accurately detailed and evidenced by historical photographs or other
documentation is also acceptable.
d. Building Elements
I.

Walls: With the exception of storefronts and entries, walls should present a solid
appearance with surface materials visually compatible with those of other buildings
existing in the character area, such as stucco, wood siding, brick, and stone.

II.

Doors/Entries: Entries should be easily identified as such. Entries should engage the
pedestrian way. Glazed entry doors, sidelights and recessed entries flanked by
storefronts are encouraged.

III.

Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted or
colored glass are discouraged. In new construction, storefront and window frames
and/or sashes may be of any material. Where window lights are proposed to be
divided by window grids, they should have the appearance of true divided lights and
not be within or behind the glazing.

IV.

Roofs/Eaves/Parapets: New buildings should have the predominant appearance of
low‐slope roofs concealed behind parapets. Parapets are particularly encouraged at
the primary Main Street façade. Steeply pitched roofs or those in which the roof and
roofing material is a dominant element of the design are not appropriate.

V.

Awnings/Canopies/Porches: Awnings, arcades, or canopies shading the public
walkway are encouraged.
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VI.

Signs – Blade type signs allowed on Main Street only. Such signs may extend a
maximum of four feet above the top of the building parapet.

VII.

Mechanical elements should be screened from view from the ground level near the
building.

D. CHARACTER AREA 2 – TRANSITIONAL
1. Description: The Transitional Character Area buffers between the more intense Commercial
Character Area and the less intense Residential Character Area, and provides a lower
intensity of commercial development along Main Street outside of the historic commercial
core. The Transitional Character area combines and moderates between characteristics of
the Commercial and Residential areas.
2. Intent: The intent of the Transitional Character Area is to preserve and reinforce the primary
historical urban pattern and appearance while allowing for the respectful adaptive use of
residences and compatible infill with either residential or low‐intensity commercial uses.
Future development of the area will allow mixed use and adaptive use opportunities while
preserving an overall residential scale and historic character.
3. Use: Uses per CR Zoning District.
4. Property Development Standards: per CR Zoning District.
5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet; 6 feet or less
elsewhere. Preferred materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary building
front. All vehicular parking shall be screened from view by minimum 3‐foot high solid
screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is encouraged.
6. Building Design Guidelines
a. Rehabilitation of existing buildings older than 50 years shall be regulated by the current
Historic Preservation Standards and Guidelines. Supplementary guidelines are provided
in this Section related to rehabilitation of more modern buildings, new construction or
additions within the Character Area.
b. Scale, Form, Architectural Expression, and design of individual Building Elements shall
comport to the guidelines of the Commercial Character Area or the Residential
Character Area as follows: buildings fronting on Main Street, Pima Street, or Pinal Street
may follow Commercial Character Area or the Residential Character Area guidelines. All
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other properties within the Transitional Character Area shall follow Residential
Character Area guidelines.
E. CHARACTER AREA 3 ‐ RESIDENTIAL
1. Description. The Residential Character Area overlays the single‐family residential
neighborhoods of Old Town east and west of Main Street that are zoned R‐1 and R‐2 and
that are not included in the Transitional Character Area.
2. Intent: The intent of the Residential Character Area is to preserve and reinforce the existing
and historical residential pattern and appearance, while allowing for compatible modern
infill and building additions. Future development of the Residential Character Area will allow
limited densification in response to the need for housing within walking distance of the
commercial areas as a source of neighborhood services and employment.
3. Use. As defined by underlying zoning, modified as follows.
a. One (1) guest house, as defined in Section 201 of this Ordinance, are allowed for
properties with no more than one (1) existing single‐family dwelling.
4. Property Development Standards: Shall be per the underlying zoning district, modified
as follows:.
a.

Single Family residence standards shall be modified to:
I.

Minimum Lot Area:

II. Minimum average Lot Width:

40 feet

III. Maximum lot coverage:

40%

IV. Minimum Front Yard:

5 feet

V. Minimum Side Yards:

3 feet + 10 feet; where a lot line abuts a
street, there shall be a 10 foot side yard.

VI. Minimum Rear Yard:

10 feet.

VII. Maximum Building Height:

b.

2,500 square feet for a single residence,
4,000 square feet for a residence with a
Guest House

1 ½ stories or 25 feet, except under
Conditional use Permit.

Multiple Family Residential standards shall be modified to:
I.

Minimum Lot Area:

5,000 square feet.

II. Minimum Lot Area per Dwelling Unit: 2,500 square feet.
III. Minimum average Lot Width:
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IV. Maximum lot coverage:

40%

V. Minimum Front Yard:

5 feet

VI. Minimum Side Yards:

3 feet + 10 feet; where a lot line abuts a
street, there shall be a 10 foot side yard.

VII. Minimum Rear Yard:

10 feet.

VIII. Maximum Building Height:

1 ½ stories or 25 feet, except under
Conditional use Permit.

5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet. Preferred
materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary
building front. All vehicular parking shall be screened from view by minimum 3‐foot
high solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is encouraged.
6. Building Design Guidelines
a. Scale and Form: Primary buildings should be of compact form and of a scale that is
similar to surrounding properties. The principal façade and entry should be oriented
to the street.
b. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design
without historical reference is acceptable within the limits of other guidelines of this
Character Area, such as scale, form, and materials. A modern reconstruction of a
historic building on its original site, accurately detailed and evidenced by historical
photographs or other documentation is also acceptable.
c. Building Elements
I. Walls: Walls should present a solid appearance with surface materials visually
compatible with those of other buildings existing in the character area, such as
stucco, wood siding, brick, and stone.
II. Doors/Entries: Entries should be easily identified as such. Entries should be
oriented to the street.
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III. Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted or
colored glass are discouraged. In new construction, window frames and/or
sashes may be of any material. Where window lights are proposed to be divided
by window grids, they should have the appearance of true divided lights and not
be within or behind the glazing.
IV. Roofs/Eaves/Parapets: Pitched roofs of gable or hip configuration, or a
combination thereof, and with a pitch between 3:12 and 8:12 are preferred. Low‐
slope roofs should be surrounded by raised parapets where visible from the
street. Visible roofing materials may be of dimensional asphalt shingle, clay or
concrete tile, standing seam or corrugated metal, wood shingle, or materials
appearing similar to these.
V. Awnings/Canopies/Porches: Shading and weather protection of entries and
should be a part of the building design, in the form of roofed entry porches,
canopies, or awnings.
VI. Mechanical elements should be screened from view from the ground level near
the building
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Historic Preservation Commission's

SMALL GRANT
FUNDING
PROGRAM

APPLICATIONS DUE AUGUST 31, 2021 AT 10 AM

Purpose of the Grant

To assist owners of properties designated as Historic Landmarks
in Cottonwood with rehabilitation, preservation, or restoration of
their properties. This program provides financial assistance to
help owners improve the exterior portions of historic buildings,
structures or sites that are located in the City of Cottonwood.
Application and full grant information are available online at
www.cottonwoodaz.gov/140/Bid-Opportunities

Grant Award

The grant funding amounts available per project application will be
announced prior to the application period based on the availability of
funds at that time. The Historic Preservation Commission may award
less than the grant request for a project based on the availability of funds.
(Up to $3,500.00 for FY22)
This is a matching grant program. Grant recipients are required to contribute a 50/50 cash match in an
amount equal to at least 50% of the approved project cost.

Eligibility Criteria

1. Property is located within the City of Cottonwood.
2. Property is listed in the Cottonwood Historic Landmark Registry.
3. Proposed activity shall obtain Certificate of Appropriateness, if
required.
4. Property is in compliance with all other City code requirements.
5. Application is complete at the time of submittal. All application
submittal requirements are included.
6. Application is signed and submitted by the property owner or
authorized representative.

QUESTIONS REGARDING THE APPLICATION PROCESS
SHALL BE DIRECTED TO: JEFF COOK AT (928) 340-2714 OR
JCOOK@COTTONWOODAZ.GOV

