CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, Arizona 86326
AGENDA
Wednesday, June 23, 2021
6:00 p.m.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: June 9, 2021 Special Meeting

II.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or
staff. (The public body does not propose, discuss, deliberate, or take legal action
on any matter brought up during this summary unless the matter is properly
noticed for legal action.)

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on
the agenda. Commission members may not discuss items not identified on the
agenda. Pursuant to A.R.S. §38-431.01(H), action taken as a result of public
comment will be limited to directing staff to study the matter, responding to
criticism, or scheduling the matter for consideration at a later date. Comments
are limited to five minutes for each person.

IV.

SPECIAL PRESENTATIONS:
1. 1020 N. Main St. Hotel Project
Greg Barlow, S&W Vacations

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

V.
VI.

OLD BUSINESS: NONE
NEW BUSINESS:
1. Home Tour Update
a. Report from the Home Tour Committee
b. Discussion and possible action for the Video Production Vendor

VII.

DISCUSSION ITEMS:
1. Design Guidelines Update
a. Report from Robert Graham, The Motley Design Group
Draft Design Guidelines Review

VIII.
IX.

SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
SPECIAL MEETING MINUTES
Wednesday, June 9, 2021
6:00 P.M.
I.

CALL TO ORDER
Chairman Garrison called the meeting to order at 6:00 p.m.
A. Roll Call
Historic Preservation Commission Members Present:
Chairman Garrison
Vice Chairman King
Commissioner Collins
Commissioner Miranda
Commissioner Former
Commission Members Absent:
Commissioner Stephens
Commissioner Pierce

Staff Members Present:
Scott Ellis, Community Development Director
Jim Padgett, Community Development Planner
Rudy Rodriguez, Deputy City Manager
Tricia Lewis, Economic Development Director
Kelly Jobe, Admin Assistant – Recorder

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

B. Approval of Minutes: May 5, 2021 5:30 pm Special Meeting

May 5, 2021 6:00 pm Special Meeting

Motion: To approve all minutes
Made by: Vice Chairman King
Second: Commissioner Collins
II.

Informational Reports & Updates –
Director Ellis stated it was time to submit for the Historic Preservation
Grant as the application is due July 16th. It will be taken to council on
July 6th for their approval to apply for the grant.
He stated Merkin Vineyards Project turned in Phase 2 and is being
reviewed. He stated sidewalks will be getting placed and structures
should start going up soon.
Planner Padgett stated that since they were given the SPHO Grant last
year, they would be put to the bottom of the list of Cities and Towns to
receive it this next year. He stated the property owners @ 1020 N Main
Street, have applied to add two floors to the building making them short
term rentals and keeping the bottom floor for retail business. The
applicant will be at the June 23rd HPC meeting to make a presentation.
This will be going to the Planning and Zoning Commission on June 21 st
to apply for a conditional use permit.
Vice Chairman King wanted to share that this week is the 115 th
anniversary of the American Antiquities Act which President Roosevelt

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

signed into effect in 1906. He stated this is the reason the Commission
is here. He feels it should be memorialized in some small way.
Chairwoman Garrison – stated the grand opening of the newly
remodeled Clemenceau Heritage Museum is Friday, June 11th at 10 am.
She stated they are a supporter of this commission and hopes there can
be a few commissioners attending. She also stated that Vice Chairman
King was named Collections Director of Archeology in the Verde
Independent.
III.
IV.
V.

Call to the Public – Betty Wolters stated she would like her home to be
added to the Landmarking system.
Special Presentations - None
Old Business – Matching Grant Applications and Process
Planner Padgett stated there is $12,000 in the fund. The matching grant
will go up to $3000. He requested a motion from staff to run the
application time period from June 30th through August 30th.
Chairwoman Garrison asked if the property has to be landmarked to
apply for the grant.
Director Ellis stated the property would have to be approved of being
Landmarked, then they would be allowed to apply.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Commissioner Former asked how this would be advertised. He
suggested getting a committee together and making a pros and cons list
to entice more people to apply.
Planner Padgett stated they will work with Economic Development and
discussing advertising.
Vice Chairman King made a motion to keep the amount at $3000.
Commissioner Former stated with the cost of building supplies, maybe
the amount should be raised.
Vice Chairman King stated it would be better to spread it out to more
property owners.
Commissioner Collins stated he would like to see if there could be a
larger window of time for the applicants.
Deputy City Manager Rudy Rodriguez stated he would advise the
Commission to keep it at the 60 days as there are always applicants that
wait until the last minute, and there is a deadline to use the grant.
Chairwoman Garrison stated there is potential for twelve private
properties to be Landmarked.
Commissioner Former made a motion to raise the grant matching
amount to $3500 for 2021. Commissioner Miranda 2nd the motion. All
approved.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Tricia Lewis – stated her team is who would assist on things like this
with support and marketing. She stated they will do what they can to
create more awareness. She stated they can get letters out to potential
properties.
Commissioner Collins made a motion to keep the dates of June 30th to
August 30th for the grant applications.
Vice Chairman King second the motion, all approved.
VI.

VII.

New Business - None

Discussion Items
A. Design Guidelines Update –

Planner Padgett stated after the public meeting on May 19th, the
consultant compiled the questionnaires and has reviewed the data.
He stated the consultant will be presenting the results and have a
preliminary draft of the design guidelines at the June 23rd meeting. He
wanted to remind the Commission of the September 30th deadline.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

B. Home Tour Update -

Tricia Lewis stated they have been thinking about how the best way to
gear up for the virtual Home Tour. She stated there were
Commissioners that were assigned properties to gather research and
information for the tour. She asked if the Commissioners could have
the materials to her department by September 1st. She stated she already
has quotes from videographers and that will give them approximately
two months for them to put together for the tour. She stated if the
material will not be ready to hand over by September 1st, the Home
Tour will have to be pushed until the following year.
Commissioner Former asked how to raise funds for the Home Tour.
Tricia Lewis stated there will be sponsorships, digital advertising, etc.
She stated her team is her to help and support this program, they just
need the Commission to complete what is needed.
Vice Chairman King stated the committee that is set up for the Home
Tour will be meeting this Friday. He will share the agenda for the
virtual meeting with city staff. He reiterated that this is a Commission
project and not a staff project. He stated that any commissioner can
help and have input on this project, they just can not meet with more
than three commissioners.
Planner Padgett stated Commissioner Stephens will be unavailable for
the committee during the month of June. He said that a previous
Commissioner had some properties that could be assigned to an acting
commissioner.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Commissioner Miranda stated he would be joining the committee and
will attend the virtual meeting this Friday.
Commissioner Collins stated he has completed his list and will be glad
to take on more.
Jim Padgett stated he would resend the letter Commissioner Stevens
drafted for contacts.

C. Landmarking Status –

Commissioner Collins stated he will have a report ready for the next
meeting.
VIII.

Suggested Topics for Future Meetings –
Retain the Home Tour as a discussion item.
Commissioner Collins will be out of state for the June 23rd meeting and
would like to call in.
Motion: To adjourn
Made by: Vice Chairman King
Second: Commissioner Former
ADJOURNMENT at 7:04 p.m.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: June 23, 2021
RE:

Home Tour

The Home Tour Committee meets on the 2nd Friday of each month and presently consists of
Chair Garrison, and Commissioners King and Miranda. Information discussed at the last 2
meetings is enclosed for reference and they will be updating the Commission as a whole
regarding the status and progress for the 2021 Home Tour. This packet contains the 2 vendor
quotes for your consideration.
Should the Commission wish to vote on the attached quotes the suggested motion is:
I move to approve the quote received from ______________________ for the Video Production for
the 2021 Cottonwood Home Tour.
Motion by: ___________________
2nd the Motion by: _______________________

827 North
Cottonwood,
Arizona
86326
111 N.Main
Main Street,
Street, Cottonwood,
Arizona
86326
(928)(520)634-5526
634-5505

From:
To:
Subject:
Date:

Jeffrey King
Jim Padgett
Home Tour Virtual Meeting Agenda
Thursday, June 10, 2021 11:12:03 AM

Memo To: Jim Padgett, Home Tour Committee
From: Jeff King
RE: Home Tour Planning
Please distribute this memo to Historic Preservation Commissioners.

Virtual Meeting Topic Agenda

I. Recap of Home Tour
a) Original goals
b) Current timeline
c) Walking on Main event
d) Costs, budget, sponsorships & income
II. Properties
a) Residential and Commercial list
b) What is needed for virtual Home Tour featured properties
c) Format
d) Resources
III. Responsibilities
a) Assignments
b) Deadlines
c) Advise and consent (Staff, Historic Preservation Commission, Council)
IV. Other Discussion
V. Next steps

Date:
Address:
Dear ______,
We are writing to you requesting you consider being apart of the City of Cottonwood’s Historic
Preservation efforts.
The National Register of Historic Places is the official list of the Nation's historic places worthy of
preservation. Authorized by the National Historic Preservation Act of 1966, the National Park
Service's National Register of Historic Places is part of a national program to coordinate and
support public and private efforts to identify, evaluate, and protect America's historic and
archeological resources. Listing in the National Register of Historic Places provides formal
recognition of a property’s historical, architectural, or archeological significance based on national
standards used by every state. Results include:
•
•
•

•
•
•
•
•

Becoming part of the National Register Archives, a public, searchable database that
provides a wealth of research information
Encouraging the preservation of historic resources by documenting a property’s historic
significance
Providing opportunities for preservation incentives, such as:
• Federal preservation grants for planning and rehabilitation
• Federal investment tax credits
• Preservation easements to nonprofit organizations
• International building code fire and life safety code alternatives
Possible State tax benefits and grant opportunities. Check with your State Historic
Preservation Office for historic property incentives available within your state
Involvement by the Advisory Council on Historic Preservation when a Federal agency
project may affect the historic property
Find out information on the care and maintenance of your historic property through various
NPS Preservation Briefs and Tech Notes
Network with other historic property owners, tour historic areas or chat with preservationists
through Conferences, Workshops, and Preservation Organizations
Celebrate your listing by ordering a bronze plaque that distinguishes your property as listed
in the National Register of Historic Places.

To find out more please come see us at Community Development.

Respectfully,
Department? HPC Commission?

Questions for Home Tour to consider:
1.
2.
3.
4.
5.
6.
7.
8.

What year was the house/structure built?
Do you know what type of style it was built in?
Do you have any pictures of the original house/structure?
Have any modifications been made? If so, what? What year where
modifications/renovations made?
Is there any fun or interesting facts about it you can share?
Do you have an original floorplan of the structure/house?
What year was it registered to be deemed a historic structure?
What are the original features of the house/structure? I.E. lights? Wallpaper? Carpet?
Fencing? Windows? Doors?

Motion Candy Media
7098 E Horizon Way
Prescott Valley, AZ 86315
jeremiah@motioncandymedia.com

Estimate
ADDRESS

ESTIMATE # 1066
DATE 02/17/2021
EXPIRATION DATE 03/31/2021

Tricia Lewis
Tourism and Economic
Development Director
City of Cottonwood

ACTIVITY

Videography Service
On Site Video Production Services
- Drone Videography
- Filming 12-13 properties (drone footage,
gimbal walkthrough, highlight features)
Video Editing
Final Product: 5 Minute Video
- Edit together Highlight and drone footage of
houses
- Intro and Credit titles, sponsorship branding,
link titles
- Call to action titles, city of cottonwood
information
- Licensed music
- Edit, render, compress and share via digital
download

QTY

RATE

AMOUNT

8

150.00

1,200.00

15

50.00

750.00

TOTAL

Accepted By

Accepted Date

$1,950.00

QUOTE

QUOTE # 022521

Cottonwood, AZ 86326
928-460-9612
jeremi@verdevalleyvideo.com
TO

Tricia Lewis
City of Cottonwood

SALESPERSON

JOB

PAYMENT TERMS

Jeremi Stoker

Virtual Home Tour 2021

Due on video sign off

QTY

DESCRIPTION

12

4 exterior photos, 5 interior photos, drone flyover
video

1

4 hours content edit

12

Drone insurance per location

DUE DATE

UNIT PRICE

LINE TOTAL

$75

$900

$400

$400

$10

$120

TOTAL

$1420

Quotation prepared by: Jeremi Stoker
This is a quotation on the goods named, subject to the conditions noted below: Describe any conditions pertaining to these prices and
any additional terms of the agreement. You may want to include contingencies that will affect the quotation.
To accept this quotation, sign here and return: __________________________________________________________________________

THANK YOU FOR YOUR BUSINESS!

HPC 2021 HOME TOUR PROPERTIES

Contact

Commissioner King

Cottonwood Community Club House

805 N. Main St.

Commissioner Garrison

Garrisons Liberty Garage

1044 N. Main St.

Clemenceau School

1 N. Willard St.

Clemenceau Bank

1 N. Willard St.

Bank of Arizona

816 N. Main St.

Sheps Liquor Sign (Ledbetter)

1005 N. Main St.

Commissioner Collins

Edens Residence

748 N. Main St.

Commissioner Miranda

Upper Verde Justice Court

1101 N. Main St.

Commissioner Stephens

Old Baptist Church (Belfry)

791 N. Main St.

Jim Padgett

First Assembly of God Church

102 E. Pima St.

VV Senior Center

500 E. Cherry St.

Commissioner Former

Misc:

Lions Park
Cottonwood Bridge
Del Monte Wash Bridge

MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: June 23, 2021
RE:

Design Guidelines

The attached DRAFT of the Revised and Updated Design Guidelines is attached for review and
discussion. Robert Graham with the Motley Design Group will be briefing the Commission on
the changes to the existing Design Guidelines and the approach that theis revision looks to
achieve. Please review these and Mr. Graham will be available for any questions or clarification
that may be asked.

827 North
Cottonwood,
Arizona
86326
111 N.Main
Main Street,
Street, Cottonwood,
Arizona
86326
(928)(520)634-5526
634-5505

Old Town Special Planning Area
Cottonwood, Arizona
DRAFT 6/15/21

PLAN SUMMARY
A new section to the Zoning Ordinance (ZO) is proposed that establishes the Special Planning District as
an overlay zone with three character areas: Commercial, Residential and Transitional. The approach of
the Section is to rely on the existing ZO as the regulatory starting point, with the new Section defining
specific departures from the ZO.
Each of the three character areas address modifications to the ZO by addressing:
•
•
•
•
•
•

Identification of the visual/formal characteristics of the area, so that users of the Section can
understand what it is that is to be preserved.
A clear statement of intent for that area.
Additions or subtractions to allowed uses from the base zone.
Additions or subtractions to property development standards such as setbacks, heights, lot
coverage.
Guidelines for site development.
Guidelines for building design.

The Commercial Character Area mostly coincides with the current Historic District, with minor
adjustments to the boundary at certain parcels and extending to the north a short distance to include
the commercial properties north of Main Street as it makes the curve to the west coming out of
downtown.
The stated intent of the plan for the Commercial Character Area is to “preserve and reinforce the
existing and historical pattern and appearance, while allowing for compatible modern infill and
respectful rehabilitations for new uses. Continued revitalization of the area should encourage mixed
uses with an emphasis on pedestrian amenity and urban connectivity.” The intent includes both an
historic preservation goal (preserve and reinforce) as well as a broader planning goal (to encourage
traditional urbanism as a revitalization tool).
The proposed approach to guidelines within the Commercial Character Area is, first, to rely on the
existing HP Design Guidelines to regulate the treatment of existing buildings and second, to provide
better form-based guidelines for any new buildings or additions that may be proposed.
The Transitional Character Area includes the parts of Old Town that were historically residences, but
which either front onto Main Street or are part of the Cactus and 1st Street streetscapes that are
immediately west and east, respectively, of Main Street. This includes all of the areas currently zoned
“Commercial Residential” (CR), all of the areas Zoned C-1 Commercial that are not inside the historic
district, and parts of the adjacent residential zones along Cactus and 1st Street. These residential strips
are included in the Transitional Character Area because they are an unavoidable part of the streetscape
on these two streets.

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 1

The stated intent of the plan for the Transitional Character Area is “to preserve and reinforce the
primary historical urban pattern and appearance while allowing for the respectful adaptive use of
residences and compatible infill with either residential or low-intensity commercial uses. Future
development of the area will allow mixed use and adaptive use opportunities while preserving an overall
residential scale and historic character.” Again, both a preservation goal (preserving the historical
pattern of development) and a planning goal (allow low intensity commercial adaptive use or infill) is
included.
The proposed approach to guidelines within the Transitional Character Area is to combine certain
aspects of the Commercial and Residential character areas to create a literal transition, or buffer,
between the two. It appears that the CR zone in the existing ZO was attempting to create such a
transition, so most of the requirements of the Transitional Character Area are based on the existing CR
zone standards. From a formal perspective, the area uses mostly the site patterns and building forms of
the Residential Character Area, while borrowing some of the less-intense commercial uses of the
Commercial Character Area, which would be most compatible with nearby residential uses and which
would be logical candidates for adaptive use of older houses. The boxier commercial building forms are
allowed as an alternative only along Main Street and the short stretches of Pima and Pinal extending
east and west of Main, which already have the beginnings of a commercial storefront appearance. Other
areas are restricted to using buildings of the residential form.
The Residential Character Area encompasses the remainder of the Old Town residential streets to the
east and west of Main Street that are not in the Transitional Character Area.
The stated intent of the plan for the Residential Character Area is “to preserve and reinforce the existing
and historical residential pattern and appearance, while allowing for compatible modern infill and
building additions. Future development of the Residential Character Area will allow limited densification
in response to the need for housing within walking distance of the commercial areas as a source of
neighborhood services and employment.” The intent names both the preservation goal (preserve
historical residential appearance) and a planning goal (limited additional residential density to support
nearby commercial areas).
Uses remain from the base zoning, with the addition of an allowance for one guest house, which is the
same as the CR Zone; this should also be considered appropriate for historic single family areas, which
often had such units. Property development standards allow for smaller lots and smaller yards
compared to existing zoning, both for single family and multifamily uses. Height is reduced by one story.
These standards are all more typical in the existing development pattern (although less densely, overall).
Design guidelines or existing buildings are the HP guidelines by reference. Building design standards for
new construction are typical of the residential building forms seen in the area.

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 2

Old Town Character Areas

Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 3

PROPOSED REGULATORY PROVISIONS

Add to Section 201 DEFINITIONS:
Blade Sign: A type of sign, not exceeding four feet in width, which projects out perpendicularly from a
building face, has a thickness which does not exceed 20 percent of the overall height of the sign, and
may or may not extend above a roof line.
(New)
Section 428 – “OT” Zone, Old Town Special Planning District Overlay Zone
A. PURPOSE
1. The Old Town Special Planning District Overlay provides guidance in the review of
development proposals within Old Town, and is intended to preserve the historic character
of the different parts of Old Town while encouraging respectful rehabilitation of historic
building stock and construction of historically compatible new buildings and features.
B. APPLICABILITY
1. The Old Town Special Planning District Overlay may be applied to properties within Old
Town identified in the map of the Old Town Special Planning Area.
2. The OT zoning classification is an overlay zone that is attached to a standard zoning district.
Any zoning district may be considered as the base zone. Properties zoned with the OT
Overlay Zoning District designation shall retain the uses of and are subject to the regulations
of the underlying zoning except as specifically modified by this section.
3. The Old Town Special Planning Area map identifies three Character Areas with differing
goals and standards. Modifications to uses and regulations applicable to any property
carrying the OT Overlay Zone shall be governed by the character area in which it resides.
a. Character Area 1: Commercial.
b. Character Area 2: Transitional.
c. Character Area 3: Residential.
4. To identify an Old Town Special Planning District Overlay Zone on the City’s Zoning Map,
“OT” shall be added to the underlying zoning designation as a hyphenated suffix.
C. CHARACTER AREA 1 – COMMERCIAL
1. Description: The Commercial Character Area primarily overlays the Cottonwood Commercial
Historic District. This area is characterized by:
a. Buildings of one or two stories, although historically at least one building was three
stories.
Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 4

b. Buildings that closely address the street front, generally defining a consistent façade
line, although a few buildings are set back up to 15 feet and in some cases even farther.
Many buildings having awnings or arcades extending above the public walks.
c. Commercial building types.
d. A variety of architectural building styles, most commonly applied to the commercial
”box” building form. Flat roofs surrounded by parapets predominate.
e. Predominant materials are stucco, stone, brick, and wood.
f.

Landscape typical of 20th century commercial districts, mostly limited by intermittent
street trees. Historically, there were virtually no plantings, but a great deal of structured
shade in the form of permanent canopies and arcades.

g. Eclectic and varied business signage. By the 1940s many signs were blade type with
neon, with additional signage painted on, or affixed to, the front parapet.
h. Simple right-of-way improvements with vertical curbs and 10-foot-wide sidewalks on
each side of the paved roadway.
2. Intent: The intent of the Commercial Character Area is to preserve and reinforce the existing
and historical pattern and appearance, while allowing for compatible modern infill and
respectful rehabilitations for new uses. Continued revitalization of the area should
encourage mixed uses with an emphasis on pedestrian amenity and urban connectivity.
3. Use. As defined by underlying zoning, with the following amendments.
a. Residences are allowed as part of a mixed use building on the second floor or above,
with unit types Efficiency/Studio or larger as defined in the R-3 Zone. Residential uses
shall not be subject to property development standards of the R-3 Zone.
b. Manufactured Home Parks are not allowed.
c. Wholesale establishments are not allowed.
d. Hotels and Motels are an allowed use.
4. Property Development Standards
a. Setbacks:
I.

Façade should orient to primary street with setback of 0 to 15 feet; 0 to 5 feet
preferred. (Exception: where historic pattern is shown to have been greater, historic
setback may be followed.)

II. Side and rear setbacks not required.
b. Lot Coverage: no maximum.
5. Site Design Guidelines
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a. Fences/Walls: Should be 4 feet or less in height within front 20 feet; 6 feet or less
elsewhere. Preferred materials: stone, brick, stucco.
b. Parking, driveways, and paving: Parking should be set back from Main Street front
property lines a minimum of 20 feet to encourage a pedestrian environment. All
vehicular parking shall be screened from view from Main Street by minimum 3-foot high
solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: Required trees and shrubs along Main Street may be replaced by
permanent structures such as awnings or arcades providing 6 feet minimum width
shade for a minimum of 75% of building frontage.
6. Building Design Guidelines
a. Rehabilitation of existing buildings shall be regulated by the current Historic
Preservation Standards and Guidelines. Supplementary guidelines are provided in this
Section related to new construction or additions within the Character Area.
b. Scale and Form: Building height and scale shall be per base zoning standards. Building
form should address the public sidewalk at Main Street with a predominantly open
façade at the first floor through the use of entries, storefront windows, openings, or a
combination of such elements. Upper stories, where they occur, should be
differentiated from the first story with a lesser amount of opening area.
c. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design without
historical reference is acceptable within the limits of other guidelines of this Character
Area, such as scale, form, and materials. A modern reconstruction of an historic building
on its original site, accurately detailed and evidenced by historical photographs or other
documentation is also acceptable.
d. Building Elements
I.

Walls: With the exception of storefronts and entries, walls should present a solid
appearance with surface materials visually compatible with those of other buildings
existing in the character area, such as stucco, wood siding, brick, and stone.

II.

Doors/Entries: Entries should be easily identified as such. Entries should engage the
pedestrian way. Glazed entry doors, sidelights and recessed entries flanked by
storefronts are encouraged.

III.

Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted or
colored glass are discouraged. In new construction, storefront and window frames
and/or sashes may be of any material. Where window lights are proposed to be
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divided by window grids, they should have the appearance of true divided lights and
not be within or behind the glazing.
IV.

Roofs/Eaves/Parapets: New buildings should have the predominant appearance of
low-slope roofs concealed behind parapets. Parapets are particularly encouraged at
the primary Main Street façade. Steeply pitched roofs or those in which the roof and
roofing material is a dominant element of the design are not appropriate.

V.

Awnings/Canopies/Porches: Awnings, arcades, or canopies shading the public
walkway are encouraged.

VI.

Signs – Blade type signs allowed on Main Street only. Such signs may extend a
maximum of four feet above the top of the building parapet.

VII.

Mechanical elements should be screened from view from the ground level near the
building.

D. CHARACTER AREA 2 – TRANSITIONAL
1. Description: The Transitional Character Area buffers between the more intense Commercial
Character Area and the less intense Residential Character Area, and provides a lower
intensity of commercial development along Main Street outside of the historic commercial
core. The Transitional Character area combines and moderates between characteristics of
the Commercial and Residential areas.
2. Intent: The intent of the Transitional Character Area is to preserve and reinforce the primary
historical urban pattern and appearance while allowing for the respectful adaptive use of
residences and compatible infill with either residential or low-intensity commercial uses.
Future development of the area will allow mixed use and adaptive use opportunities while
preserving an overall residential scale and historic character.
3. Use: Uses per CR Zoning District.
4. Property Development Standards: per CR Zoning District, modified as follows:
a. Single Family residence standards shall be modified to:
I.

Minimum Lot Area:

2,500 square feet for a single residence, 4,000
square feet for a residence with a Guest House

II.

Minimum average Lot Width:

40 feet

III.

Maximum lot coverage:

40%

IV.

Minimum Front Yard:

5 feet

V.

Minimum Side Yards:

3 feet + 10 feet; where a lot line abuts a street,
there shall be a 10 foot side yard.

VI.

Minimum Rear Yard:

10 feet.
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b. Multiple Family Residential standards shall be modified to:
I.

Minimum Lot Area:

5,000 square feet.

II.

Minimum Lot Area per Dwelling Unit:

2,500 square feet.

III.

Minimum average Lot Width:

50 feet

IV.

Maximum lot coverage:

40%

V.

Minimum Front Yard:

5 feet

VI.

Minimum Side Yards:

3 feet + 10 feet; where a lot line
abuts a street, there shall be a
10 foot side yard.

VII.

Minimum Rear Yard:

10 feet.

VIII.

Food and beverage establishments shall be limited to 1500 square feet floor area.

5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet; 6 feet or less
elsewhere. Preferred materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary building
front. All vehicular parking shall be screened from view by minimum 3-foot high solid
screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is encouraged.
6. Building Design Guidelines
a. Rehabilitation of existing buildings older than 50 years shall be regulated by the current
Historic Preservation Standards and Guidelines. Supplementary guidelines are provided
in this Section related to rehabilitation of more modern buildings, new construction or
additions within the Character Area.
b. Scale, Form, Architectural Expression, and design of individual Building Elements shall
comport to the guidelines of the Commercial Character Area or the Residential
Character Area as follows: buildings fronting on Main Street, Pima Street, or Pinal Street
may follow Commercial Character Area or the Residential Character Area guidelines. All
other properties within the Transitional Character Area shall follow Residential
Character Area guidelines.
E. CHARACTER AREA 3 - RESIDENTIAL
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1. Description. The Residential Character Area overlays the single-family residential
neighborhoods of Old Town east and west of Main Street that are zoned R-1 and R-2 and
that are not included in the Transitional Character Area. This area is characterized by:
a. Buildings of one to one-and-one-half stories.
b. Buildings that are irregularly set back from property lines, generally between 5 and 25
feet from the front property line.
c. Residential building types.
d. A variety of architectural building styles, representing a variety of building form and a
variety of eras spanning the 20th century. “Folk” house forms (without obvious
architectural style) predominate. Low- and medium-pitched roofs of gable or hip forms
predominate, although flat roofs surrounded by parapets are also represented.
e. Predominant materials are stucco, stone, brick, and wood.
f.

Mature landscape, tall in scale with large cottonwood, ailanthus, and other tree
varieties providing a fairly dense shade canopy.

g. Simple right-of-way improvements, generally asphalt-paved. With and without concrete
sidewalks. Most streets lacking curbs, but some with vertical curb and gutter.
h. Stone and concrete retaining walls and low fences are frequent.
i.

Garages, where they occur, tend to be on the back of the parcel.

j.

Areas cut/bordered by drainageways and agricultural irrigation features

2. Intent: The intent of the Residential Character Area is to preserve and reinforce the existing
and historical residential pattern and appearance, while allowing for compatible modern
infill and building additions. Future development of the Residential Character Area will allow
limited densification in response to the need for housing within walking distance of the
commercial areas as a source of neighborhood services and employment.
3. Use. As defined by underlying zoning, modified as follows.
a. One (1) guest house, as defined in Section 201 of this Ordinance, are allowed for
properties with no more than one (1) existing single-family dwelling. Guest house may
be a site-built or factory-built building, or a tiny house that is built off-site on a chassis
where the suspension/axel components have been removed and the chassis is
permanently attached to a permanent foundation.
4. Property Development Standards: Shall be per the underlying zoning district, modified
as follows:
a.

Single Family residence standards shall be modified to:
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I.

Minimum Lot Area:

II. Minimum average Lot Width:

40 feet

III. Maximum lot coverage:

40%

IV. Minimum Front Yard:

5 feet

V. Minimum Side Yards:

3 feet + 10 feet; where a lot line abuts a
street, there shall be a 10 foot side yard.

VI. Minimum Rear Yard:

10 feet.

VII. Maximum Building Height:
b.

2,500 square feet for a single residence,
4,000 square feet for a residence with a
Guest House

1 ½ stories or 25 feet, except under
Conditional use Permit.

Multiple Family Residential standards shall be modified to:
I.

Minimum Lot Area:

5,000 square feet.

II. Minimum Lot Area per Dwelling Unit: 2,500 square feet.
III. Minimum average Lot Width:

50 feet

IV. Maximum lot coverage:

40%

V. Minimum Front Yard:

5 feet

VI. Minimum Side Yards:

3 feet + 10 feet; where a lot line abuts a
street, there shall be a 10 foot side yard.

VII. Minimum Rear Yard:

10 feet.

VIII. Maximum Building Height:

1 ½ stories or 25 feet, except under
Conditional use Permit.

5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet; 6 feet or less
elsewhere. Preferred materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary
building front. All vehicular parking shall be screened from view by minimum 3-foot
high solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is encouraged.
Old Town Special Planning Area
Cottonwood, AZ

Motley Design Group, LLC
Page 10

6. Building Design Guidelines
a. Scale and Form: Primary buildings should be of compact form and of a scale that is
similar to surrounding properties. The principal façade and entry should be oriented
to the street.
b. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design
without historical reference is acceptable within the limits of other guidelines of this
Character Area, such as scale, form, and materials. A modern reconstruction of an
historic building on its original site, accurately detailed and evidenced by historical
photographs or other documentation is also acceptable.
c. Building Elements
I. Walls: Walls should present a solid appearance with surface materials visually
compatible with those of other buildings existing in the character area, such as
stucco, wood siding, brick, and stone.
II. Doors/Entries: Entries should be easily identified as such. Entries should be
oriented to the street.
III. Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted or
colored glass are discouraged. In new construction, window frames and/or
sashes may be of any material. Where window lights are proposed to be divided
by window grids, they should have the appearance of true divided lights and not
be within or behind the glazing.
IV. Roofs/Eaves/Parapets: Pitched roofs of gable or hip configuration, or a
combination thereof, and with a pitch between 3:12 and 8:12 are preferred. Lowslope roofs should be surrounded by raised parapets where visible from the
street. Visible roofing materials may be of dimensional asphalt shingle, clay or
concrete tile, standing seam or corrugated metal, wood shingle, or materials
appearing similar to these.
V. Awnings/Canopies/Porches: Shading and weather protection of entries and
should be a part of the building design, in the form of roofed entry porches,
canopies, or awnings.
VI. Mechanical elements should be screened from view from the ground level near
the building
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