CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, AZ 86326
SPECIAL MEETING
Wednesday, November 20, 2019
6:00 p.m.
1.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: October 23, 2019 Regular Meeting

2.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on the
agenda. Commission members may not discuss items not identified on the agenda.
Pursuant to A.R.S. §38-431.01(H), action taken as a result of public comment will be
limited to directing staff to study the matter, responding to criticism, or scheduling the
matter for consideration at a later date. Comments are limited to five minutes for each
person.

3.

OLD BUSINESS: NONE

4.

NEW BUSINESS: NONE

5.

DISCUSSION ITEMS:
1. Historic Preservation Small Grant Program
2. Directional Status (map, design examples, process rules, and application).

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must
be made at least 24 hours before the meeting.

6.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson Commission members, and/or staff. (The
public body does not propose, discuss, deliberate, or take legal action on any matter brought up
during this summary unless the matter is properly noticed for legal action.)

7.

SUGGESTED TOPICS FOR FUTURE MEETINGS:

ADJOURNMENT

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will not
consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for
special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made
at least 24 hours before the meeting.
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CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, AZ 86326
REGULAR MEETING
October 23, 2019
6:00 p.m.
1. CALL TO ORDER
Chairman Vernosky called the meeting to order at 5:58 p.m.
2. ROLL CALL
Historic Preservation Commission Members Present:
Randi Stephens
Jacob Mickle
Debbie Garrison
Tim Elinski, Vice Chairman
Christian Vernosky, Chairman
Historic Preservation Commission Members Absent:
Kathryn Turney
Staff Members Present:
Jim Padgett, Planner
Scott Ellis, Interim Planning Manager
Rudy Rodriguez, Deputy City Manager
Richard Faust, Economic Development Director
Christina Anderson, Planning Assistant/Code Enforcement Coordinator, Recorder
3. APPROVAL OF MINUTES FOR SEPTEMBER 25, 2019 REGULAR MEETING
Motion:

To approve the minutes for September 25, 2019 Regular Meeting
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Made by:
Second:
Vote:

Commissioner Garrison
Vice Chairman Elinski
Unanimous

4. CALL TO THE PUBLIC
None.
CHAIRMAN VERNOSKY MOVED ITEM 5F UNDER DISCUSSION ITEMS UP ON THE
AGENDA, DUE TO APPLICANT BEING PRESENT AT THE MEETING.

5. INFORMATIONAL UPDATE FOR THE MERKIN VINEYARD PLANS- MERKIN
VINEYARDS @ OLD TOWN COTTONWOOD
Jim Padgett made a brief presentation of the project that was presented to the Planning &
Zoning Commission for approval at their October 21, 2019 meeting. Jason Federbush from
Architecture Green Works was at the meeting to answer any questions the commission had.
Commissioner Stephens had some questions regarding water conservation with Italian
Cypress trees that were going to be planted. Commissioner Mickle had some questions
regarding the electric fence around the property, and the safety of that. Jason had mentioned
that plants to be used for the landscaping of the project will be drought tolerant and meet City
Code. Jason also mentioned that the fence along the front will be six (6) feet high, and in the
rear and on the back two sides it will be eight (8) feet and will be electric. Vice Chairman
Elinski liked the new proposed design and mentioned that it is a return to the heritage of the
Verde Valley. Commissioner Garrison had questions regarding the quantity of grapes on the
property and water collection systems. Jason responded that there will be four thousand
(4,000) vines on about four (4) acres, he did mention that they will have rain water containers
on site. There were concerns from commissioners regarding lighting along Verde Heights
Road (need for them) and pedestrian sidewalks, the impact that this project will have on roads,
along with question regarding reclaimed water. Deputy City Manager Rudy Rodriguez
address the commission regarding the road, all roads maintained by the City are on schedules
of when they will be re-done, they will be sure to have this road on that schedule so that it is
regularly maintained.
6. OLD BUSINESS:
1. Phase two (2) Historic Property Resource Survey- Request for Potential National
Register of Historic Places Eligibility for an Amendment to the Boundaries of the
Cottonwood Commercial Historic District
Jim Padgett made a brief presentation, and the floor was opened for discussion.
Commissioner Garrison asked if this was the process every time a contributing
property is added that boundaries have to be moved. Chairman Vernosky responded
that no, the reason that this one is like that is because that was how it was submitted to
the State Historic Preservation Office (SHPO) as a group approval, we are modifying
the lines and adding contributing properties. Vice Chairman Elinski mentioned that he
would have liked to see more properties added, but is happy with what was submitted
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to SHPO, Commissioners Mickle and Stephens were also happy with what was
submitted. Commissioner Garrison had some concerns, and while ok with phase one
(1), was not ok with phase two (2)
Motion:
To approve Phase Two (2) the Historic Property Resources
Survey to the State Historic Preservation Office for approval.
Made by:
Second:

Commissioner Mickle
Commissioner Stephens

Roll Call Vote:
Commissioner Stephens- Aye
Commissioner Mickle- Aye
Chairman Vernosky- Aye
Vice Chairman Elinski- Aye
Commissioner Garrison- Nay
7. NEW BUSINESS:
1. 2020 Home Tour
Jim Padgett provided a recap. Commissioner Garrison asked why is the home tour in
November. Vice Chairman Elinski responded that initially they tied it to Walkin’ on
Main for foot and media attention to it, over the years we looked to our surveys for
input. Chairman Vernosky asked that this come back to the December meeting with
more information, including funds if they do decide to join another jurisdictions home
tour.
8. DISCUSSION ITEMS:
1.
2.
3.
4.
5.

Clubhouse Opening November 11, 2019 (10:00 a.m. until 11:00 a.m.)
Presentation of Landmark Plaque to City Council on November 5, 2019.
November and December meeting dates
Use of city emails for all communications
Overlay Districts vs. Design Guidelines, process & timing- to bring back at the December
meeting.
There was a brief discussion on the items above.

9. INFORMATIONAL REPORTS AND UPDATES:
None.
10. ADJOURNMENT
Motion:

To adjourn

Made by:

Commissioner Stephens
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Second:
Vote:

Commissioner Garrison
Unanimous

The meeting is adjourned at 7:27 p.m.

MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett

DATE:

November 20, 2019

RE:

Grant Matching Process

The process for the Historic Preservation Small Grant Program Requirements is outlined in the
attached document that summarizes the steps that a property would be reviewed once an application
for a grant is submitted. At the present time there is $12,340.00 in the account which has been
funded by money received from the Home Tour over the past few years. With that amount of money,
it has been proposed that each year we would be able to fund grants in the amount of money that the
home tour raised that past year.
An annual application deadline (similar to the Building Community Grant Process) would apply.
Depending on the applications received and the money available, more than 1 application could be
awarded. The review process would initially begin at the staff level with a pre-application meeting
and if a complete application is submitted, the Technical Review Committee would review the
application and forward a recommendation to the Commission. The application would be reviewed
and ranked using the review criteria specified in the Program outline.
Notes:


The Eligibility Requirements stipulate that a property would have to be Landmarked to be
eligible to receive a grant.



Under the “Project Eligibility Requirements #3, a Certificate of Appropriateness may be
required. The specific review process for obtaining a Certificate of Appropriateness is
outlined in the Historic Preservation Standards and Guidelines (item C, page 6)

Attachments: Council Approval February 2, 2016
Small Grant Program Requirements
Application

827111
North
Main Street,
Street,Cottonwood,
Cottonwood,
Arizona
86326
(520)634-5526
N. Main
Arizona
86326
(928)
634-5505

City of Cottonwood, Arizona
City Council Agenda Communication

Meeting Date:

Feb 2, 2016

Subject:

Approval of 2016 Historic Preservation Matching Grant Program

Department:

Community Development

From:

Charlie Scully, Planner, on behalf of Tim Elinski, Chair, Historic
Preservation Commission.

REQUESTED ACTION
If the Council desires to approve this item, the suggested motion is:
I move to approve the 2016 Historic Preservation Matching Grant Program.
BACKGROUND
The Historic Preservation Commission recommended approval of the Historic Preservation (HP)
Matching Grant Program at their December 9, 2015 meeting. The main source of funds comes from the
Historic Home Tour participants and a number of generous donations by local businesses and
individuals. The funds collected through the 2015 Historic Home and Building Tour, including
participant fees and donations, will serve as the basis for the initial program funds. Approximately
$2,280 was collected and with a number of one-time program expenses covered, slightly less than
$2,000 is anticipated to be available for matching grant opportunities.
The attached program guidelines includes: Program Eligibility Requirements, Eligible Activities,
Application Process, Review Criteria, Award Process, and general program requirements.
JUSTIFICATION/BENEFIT/ISSUES
The HP Matching Grant Program will provide an opportunity for locally Landmarked Historic
properties to receive small grants for exterior improvements according to Historic Preservation guide
lines. The program is structured as a 50/50 matching grant to be administered by Community
Development staff according to standard construction review procedures with Grant review and
associated work approved by the Historic Preservation Commission.
Many cities around the country and in Arizona have historic preservation matching grant programs. A
summary of program requirements for Sedona, Flagstaff, Phoenix and Tucson is attached.

City of Cottonwood
Historic Preservation Commission
Historic Preservation Small Grant Program
Requirements
Table of Contents
Program Overview
Eligible Properties:
Grant Amount:
Match Grant Contribution Requirement:
Reimbursement Program:
Successive Year Grant Requests:
Project Eligibility Requirements:
Historic Preservation Categories:
Eligible Grant Activities:

Application Process
Pre‐Application Meeting:
Preliminary Construction Plans and Cost Estimates:
Application Deadline:
Technical Review Committee:
Historic Preservation Commission Review:
Review Criteria (Parts 1‐5):

Award and Project Implementation
Notice of Grant Award:
Disbursement of Funds:
Project Time Frame:
Site Visits:
Termination/Suspension:

City of Cottonwood
Historic Preservation Small Grant Program
Grants Criteria and Guidelines

The City of Cottonwood and the Historic Preservation Commission (HPC) have developed a
grant program to assist owners of properties designated as Historic Landmarks in Cottonwood
with rehabilitation, preservation, or restoration of their properties. This program provides
financial assistance to help owners improve the exterior portions of historic buildings,
structures or sites that are located in the City of Cottonwood, thus improving the overall
historic character of the community. It is the intent of this Program to ensure that proposed
activities funded through the Historic Preservation Small Grant Program shall be completed in a
manner that is compatible with the architectural and historical character of the property and
surrounding context.

Program Overview
Eligible Properties: Eligible properties are designated Local Historic Landmarks. If an applicant
intends to apply for a Small Grant on a property currently not designated, a Landmark
Designation Application must be included and approved prior to award of grant funds.
Grant Amount: The grant funding amounts available per project application will be announced
prior to the application period based on the availability of funds at that time. The Historic
Preservation Commission may award less than the grant request for a project based on the
availability of funds.
50/50 Matching Grant Contribution Requirement: This is a matching grant program. Grant
recipients are required to contribute a 50/50 cash match in an amount equal to at least 50% of
the approved project cost. After the grant award is made, the City is not responsible for cost‐
sharing any increases in the total cost of the project. In‐kind contributions may not be used to
satisfy the matching requirement.
Reimbursement Program: The program is a reimbursement program. Payment of the grant
award will be made after the work is completed and City staff has inspected and approved the
work and paid invoices have been submitted.
Successive Year Grant Requests: Property owners are limited to one grant application per
property per grant cycle. Grant applications may be made in successive years to fund a
continuing project. In such cases, the application should indicate a description of the overall
project and a detailed description of the portion of the project for which the grant is requested
for the current grant cycle. Approval of one grant does not guarantee that future grants for a
continuing project will be approved.

City of Cottonwood
Historic Preservation Small Grant Program
Grants Criteria and Guidelines
Project Eligibility Requirements:
1. Property is located within the City of Cottonwood.
2. Property is listed in the Cottonwood Historic Landmark Registry.
3. Proposed activity shall obtain Certificate of Appropriateness, if required.
4. Property is in compliance with all other City code requirements.
5. Application is complete at the time of submittal. All application submittal requirements
are included.
6. Application is signed and submitted by the property owner or authorized
representative.
Historic Preservation Categories:
historic preservation categories:

Grant applications may be applied to the following three

1. Preservation.
The act or process of applying measures necessary to sustain the existing form, integrity and
materials of a historic property. Work, including preliminary measures to protect and
stabilize the property, generally focuses upon the ongoing maintenance and repair of
historic materials and features rather than extensive replacement and new construction.
2. Rehabilitation.
The act or process of making possible a compatible use for a property through repair,
alterations and additions while preserving those portions or features which convey its
historical, cultural and architectural values.
3. Restoration.
The act or process of accurately depicting the form, features and character of a property as
it appeared at a particular period of time by means of the removal of features from other
periods in its history and reconstruction of missing features from the restoration period.
Eligible Grant Activities: Rehabilitation, preservation, or restoration of exterior portions of
locally landmarked historic buildings, structures, and properties, including but is not limited to:
1. Roofs.
2. Windows and Doors.
3. Building Walls and Siding.
4. Porches.
5. Foundations.
6. Awnings and Covered Walkways.
7. Signs.
8. Architectural Ornamentation.
9. Fences and Site Walls.
10. Masonry Repointing.
11. Painting.
12. Reversal of inappropriate alterations and reconstruction of original architectural
elements based on historic documentation.

City of Cottonwood
Historic Preservation Small Grant Program
Grants Criteria and Guidelines

Application Process
Pre‐Application Meeting: Potential applicants are required to consult with the Community
Development Director or designee prior to applying for the Historic Preservation Small Grant
Program. The purpose of this meeting is to discuss application requirements, the scope of work,
and the eligibility of the property and proposed work.
Preliminary Construction Plans and Cost Estimates:
The application for grant funding must
be accompanied by an outline of the proposed scope of work that is adequate to provide cost
estimates for the applicable work proposed to be covered by the grant funding. As there is a
range of potential activities that may be covered by the grant program, the specific form of
documenting the proposed work and cost estimates is flexible.
Application Deadline: Applications must be received by the deadline specified in the grant
cycle. Applications received after the specified deadline may reapply in the next grant cycle.
Technical Review Committee: A technical review committee consisting of City staff members,
designated Historic Preservation Commission members and others as determined, shall be
formed to evaluate the completeness of applications, eligibility of proposed work, construction
estimates and scope of work. To qualify for funding, applications must be complete and in
compliance with all requirements. Additional material or data may be requested as necessary
to assist in the evaluation of the application.
Historic Preservation Commission Review: Once a complete application is received and it is
cleared by the technical review committee, it shall be scheduled for review by the Historic
Preservation Commission their next available regular meeting. Staff shall prepare a report and
include analysis and recommendations from the technical review committee. The Commission
shall evaluate all applications received during the grant cycle and provide analysis based on the
review criteria rating system.
Review Criteria:
Applications will be reviewed based on the criteria outlined below and ranked according to the
number of points the applications receive. A maximum of 100 points may be awarded. Grants
will be awarded in a grant cycle based on the ranking determined by the review. In a case of a
tie in ranking where program funds are insufficient to award grants to all tied applicants, the
tied applications will all be funded with each getting a proportional share of the available grant
funds. The maximum possible points allowed for each section of the Grant Application is
specified below:
Part 1 ‐ General and Historic Property Information – (5 points)
This section includes standard information provided for properties listed as local Historic
Landmarks.

City of Cottonwood
Historic Preservation Small Grant Program
Grants Criteria and Guidelines
Part 2 ‐ Historic Home/Building Tour Participant – (5 points)
Properties that have participated in the annual Historic Tour within the previous 3 years
shall qualify for 5 points.
Part 3 ‐ Historic Significance – (15 points)
Based on National Register criteria, the historical significance section documents
information on one or more off the following aspects of the properties history. Where
known, provide references for sources of information.
A. Age. Estimate dates of initial construction and any major reconstruction.
B. Event. Describe the relationship of the property to any historic event that may have
taken place there.
C. Person. Describe any builder, architect, occupant, resident or other person with a
prominent relationship with the property.
D. Design/Construction. Provide information if the building or property is an example of a
particular style of architecture, building technique or street contribution.
E. Information Potential. Does recognition of resource have potential to provide other
relevant information regarding the development of the community?
Part 4 ‐ Scope of Work – (65 points)
This section has the highest emphasis since the scope of work describes the proposed
activity in detail. Include a narrative description, as well as construction plan drawings. The
scope of work shall describe all related activity with emphasis on historic preservation. All
materials shall be identified on plans with a material list provided.
Part 5 ‐ Construction Cost Estimates – (10 points)
Depending on the scope of work, the construction cost estimates may be provided by the
applicant or may be based on professional review. The cost estimates shall show total
costs, including labor and materials.

Award and Project Implementation
Notice of Grant Award: Once an application has been reviewed and a grant awarded, City staff
shall issue a Notice of Grant Award to the property owner. Work cannot begin until the
applicant has received a copy of the Notice of Grant Award. The applicant is also required to
obtain all other necessary permits and approvals from applicable City departments prior to
commencing any work, including, but not limited to, building permits, right‐of‐way use permits
and planning approvals.
Disbursement of Funds: Historic Preservation Small Grant Program funds are provided on a
reimbursement basis once the entire project is completed. The property owner is responsible
for notifying the Community Development Department when the project is complete. City staff
will conduct an inspection to verify the work is complete as per the approved application. The
property owner must submit all final invoices for the completed pre‐approved work by the
program deadline date.

City of Cottonwood
Historic Preservation Small Grant Program
Grants Criteria and Guidelines

After the final inspection and approval, the grant reimbursement funds will be processed.
Reimbursement for project expenses, whether eligible or not, will not be made for expenses
incurred before the notification of grant award has been issued.
Project Time Frame: Project work must be commenced within 180 days of the issue date of
the Building Permit unless an extension is granted by the Community Development Director for
an additional 180 days. Failure to complete the project within the timeframe specified will
result in the loss of the grant and the property owner will be ineligible to apply during the next
grant cycle. The property owner must notify City staff as soon as possible if the project does not
move forward at any point after notice of grant award.
Work may begin after all of the following conditions have been met:
1) Application has been reviewed and the grant award approved.
2) A notice of grant award is issued.
3) A Certificate of Appropriateness for the proposed work on the local historic landmark
property is submitted and approved in a public hearing by the Historic Preservation
Commission.
4) Building Permits, Planning approvals or other City permits are obtained where required.
5) A final meeting is held and attended by the property owner/applicant, contractor, and city
staff wherein the construction plans for the project have been approved and are
determined to be in conformance with the design approvals indicated with the Certificate of
Appropriateness.
6) Project or design work must be initiated within forty‐five days of the date that the fully
executed Grant Agreement is sent to the grantee.
Site Visits: City staff, including building, planning, utilities, public works and others may visit
the property as a standard part of the construction inspection process and as part of the grant
application review process. City staff will conduct a site visit upon completion of the project to
finalize the review of the portions of the work related to the grant program.
Termination: A grant award may be terminated before the completion date of the project at
the written request of the property owner, or if the Community Development Director
determines that related work performance is unsatisfactory or not in compliance with approved
plans or the principal conditions of the grant are not being met. A letter of termination of the
grant award shall be sent to the property owner stating the reasons for termination of the grant
award, along with steps that may be taken to reinstate the grant and related deadlines for
consideration of reinstatement.

City of Cottonwood
Community Development Department
Historic Preservation Commission

Historic Preservation
Small Grant Program
Exterior Rehabilitation

Provide attachments as necessary to describe the proposed work related to the grant
request, including existing conditions, design plans, cost estimates, photographs or other
documents.
GRANT APPLICATION DEADLINE: _______________________

A. PROPERTY INFORMATION
HISTORIC PROPERTY NAME: ___________________________________________________
PROJECT NAME AND USE: ___________________________________________________
PROPERTY ADDRESS:
PARCEL NUMBER/S:
ZONING DISTRICT: ___________________________________________________________
PROPERTY OWNER:
MAILING ADDRESS:
PHONE:
E‐MAIL:
CURRENT USE:

B. PROJECT SUMMARY
1. Attach Historic Property Inventory Form; and Historic Landmark report, if available.
2. Cottonwood Historic Landmark: No: ______ Yes: _______ Date: _________________
3. If located in Historic District: Contributing Property ______ Non‐Contributing
Property _______
4. Participating Property in Home Tour in last 3 years: No: ______ Yes: ______________
5. Briefly describe the key areas of Historical Significance of the property:
__________________________________________________________________
6. Scope of Work: Explain how the project will benefit Historic Preservation of the
property.
________

Community Development Department
111 N. Main Street
Cottonwood, Arizona

7. Describe any previous rehabilitation work or construction activity done at the
property location, including known or estimated dates of previous activity:

8. Describe the overall plan for preservation and whether the grant request is part of a
larger plan, including any phased or long‐term plans for the property:

C. APPROVALS
1. Certificate of Appropriatness – Date of Approval:
2. Provide copies of any other required approvals for the proposed work, such as
Building Permits, Right‐of‐Way Permits, Planning Approvals. List attached approvals:
______________________________________________________________

D. REQUEST FOR FUNDS
1. Total Historic Preservation Grant amount requested: ___________________________
2. Provide attachment with detailed information describing the work associated with the
matching grant funds, including itemized list of work, materials, and construction cost
estimates.

Property Owner Name: _______________________________________________________
Property Owner Signature: __________________________________Date: _____________
Contact/Agent (if different): __________________________________________________
Contact Information: ________________________________________________________

Application Submittal Date: ________________________________________________________

Community Development Department
111 N. Main Street
Cottonwood, Arizona

MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett

DATE:

November 20, 2019

RE:

Old Town Directional Signage

The city has received several requests from business owners to place off-premise signs for their
businesses. At the present time, the zoning code does not allow the type of directional signage
being proposed. The Old Town area is the focus to begin a program of placing directional
signage at key intersections in the Cottonwood Commercial Historic District to direct people to
commercial businesses as well as city facilities, parking lots, and recreational amenities.
Presently there is a kiosk at the Old Jail parking lot and these signs would complement the
information provided.
The concept of directional signs has been discussed previously with the Historic Preservation
Commission and the City Council. It was agreed to have staff move forward with a proposal for
directional signs. The general discussion has revolved around the signs being placed on city
owned light poles or kiosks at key intersections. A map is provided that shows a few
intersections where the proposed signs could be located.
Policy Questions:
1.
2.
3.
4.

How many signs could be permitted on one post or kiosk?
How many posts/kiosk could be located at one intersection?
What rules and regulations would apply?
Who would pay for the signs?

Attachments: Application
Map of Possible Intersection Locations
Sign Examples
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COTTONWOOD COMMERCIAL
HISTORIC DISTRICT
DIRECTIONAL SIGN PERMIT
DIRECTIONAL SIGN PERMIT #

City of Cottonwood
Community Development Department
111 N. Main Street
Cottonwood, AZ 86326
PHONE (928) 634-5505
FAX (928) 639-4254

YEAR
DATE ISSUED
DATE INSPECTED

FEE PAID
BY
BY

LOCATION OF SIGN:
Address/Intersection where Sign to be Located
BUSINESS REGISTERED?

YES

/ NO

BUSINESS REGISTRATION #

IS THE PROPOSED LOCATION FOR THE SIGN
WITHIN THE PUBLIC RIGHT-OF-WAY? YES

/ NO

STREET __________

APPLICANT NAME
NAME OF BUSINESS ____________________________________________________________________________
APPLICANT'S MAILING ADDRESS
Street or P.O.Box Number
City or Town

State

Zip Code

Phone(s)
Comments:____________________________________________________________________

___________________________________________________________________________
IT IS AGREED TO BE IN CONFORMITY WITH THE LAWS OF THE CITY OF COTTONWOOD AND THE STATE OF ARIZONA.
ONLY ONE DIRECTIONAL SIGN IS ALLOWED PER BUSINESS OR USE TO BE LOCATED IN THE PUBLIC RIGHT-OF-WAY
WITH THIS PERMIT SERVING AS THE APPROVED RIGHT-OF-WAY ENCROACHMENT PERMIT.

By signing below, the Permittee hereby agrees to comply with all City and State regulations for locating one (1) directional sign
in the right-of-way for use within the time specified in this permit and in accordance with all conditions set forth in this permit.
The Permittee further agrees to relinquish any future claim of permanent encroachment in the event the City needs to work in or
use the right-of-way at any time and for any reason whatsoever. The Permittee assumes all responsibility for the sign located
within the right-of-way, and agrees that Permittee should hold harmless and indemnify the City of Cottonwood for any liability
therefore, including all costs whatsoever and attorney fees.

Permittee’s Signature

Please PRINT Name

Date

