CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COTTONWOOD RECREATION CENTER
150 South 6th Street
Cottonwood, Arizona 86326
SPECIAL MEETING AGENDA
Monday, October 25, 2021
5:00 p.m.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: September 22, 2021 Regular Meeting

II.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or
staff. (The public body does not propose, discuss, deliberate, or take legal action
on any matter brought up during this summary unless the matter is properly
noticed for legal action.)

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on
the agenda. Commission members may not discuss items not identified on the
agenda. Pursuant to A.R.S. §38-431.01(H), action taken as a result of public
comment will be limited to directing staff to study the matter, responding to
criticism, or scheduling the matter for consideration at a later date. Comments
are limited to five minutes for each person.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

IV.
V.
VI.

SPECIAL PRESENTATIONS: NONE
OLD BUSINESS: NONE
NEW BUSINESS:
1. Request for Approval for Invoice from Nick Hunseder
2. Consideration of an application for a Certificate of Appropriateness from
Merkin General LLC for proposed modifications to a Landmarked building at
816 N. Main St.

VII.

DISCUSSION ITEMS:
1. Cottonwood Historic Property Tour Update
a. Report from the CHPT Committee
b. Review of Marketing and Promotional items for the CHPT
2. Promotional and Marketing Topics
a. Review of new Marketing and Promotional items for the Website, Brick
Program, Landmarking and the 50/50 Small Grant Program

VIII.
IX.

SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Community Club House is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs
for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be
made at least 24 hours before the meeting.

CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
REGULAR MEETING MINUTES
Wednesday, September 22, 2021
6:00 P.M.
I.

CALL TO ORDER
Chairwoman Garrison called the meeting to order at 6:00 p.m.
1. Roll Call
Historic Preservation Commission Members Present:
Chairwoman Garrison
Vice Chairman King
Commissioner Collins
Commissioner Pierce
Commissioner Stephens
Historic Preservation Commission Members Absent:
Commissioner Former

Staff Members Present:
Scott Ellis, Community Development Director
Jim Padgett, Community Development Planner
Rudy Rodriguez, Deputy City Manager
Tricia Lewis, Economic Development Director
Kelly Jobe, Admin. – Recorder

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

2. Approval of Minutes: August 25, 2021 Meeting

Motion: To approve minutes
Made by: Commissioner Collins
Second: Commissioner Pierce
Approved Unanimously

II.

III.
IV.
V.
VI.

Informational Reports & Updates –
Planner Padgett handed out a memo for the October 25th HPC meeting
@ 5:00 pm and joint meeting with Planning & Zoning @ 6:00 pm to be
held at the Rec Center to discuss the Design Guidelines for Old Town.
Call to the Public – None
Special Presentations – None
Old Business – None
New Business –
1. Small Grant Funding Program – Application from 3-Kings
Kasbar
Planner Padgett stated this was the first year an application has
been submitted for this grant. He stated the properties applying
for this grant must be Landmarked. Commissioner Collins,
Deputy City Manager Rodriguez, Planner Padgett and Director

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Ellis looked at the application for Kasbar and believes it does
meet the criteria. They are going to have their roof
repaired/replaced. This is a matching grant up to $3500, if the
applicant spends less than that, the match would be less as well.
Chairwoman Garrison thanked the applicant for her submission.

Motion: To approve 3-Kings Application for matching grant be
approved by the Commission.
Made by: Vice Chairman King
Second: Commissioner Stephens
Roll Call Vote:
Commissioner Stephens – Aye
Commissioner Pierce - Aye
Commissioner Collins – Aye
Vice Chairman King - Aye
Chairwoman Garrison – Aye

Unanimously Carried

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

VII.

Discussion Items
1. Design Guidelines – Results of P & Z Meeting and Pending
City Council
Planner Padgett stated the Planning and Zoning has recommended the
guidelines to City Council which is scheduled October 19th with a
second reading November 2nd. He stated staff has adjusted the yard
setbacks to 5 feet instead of the 3’ and 10’ which was too difficult to
decipher and could have had issues with fire and building code issues.
He stated one of the other concerns the P & Z Commission had was for
the Commercial Residential total square footage (1500 sq. ft.) for a
restaurant. They felt that was not sufficient to have more than five
possibly seven tables. They recommended that the public/seating area,
including outside should be 1500 sq. ft.
Chairwoman Garrison – asked about the 10’ set-back that shows in the
guidelines.
Planner Padgett stated the 10’ set-back was for a corner lot on the street
side only. He stated the first reading is October 19th, the second reading
will be November 2nd and the guidelines will go into effect 30 days after
that upon council approval.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

2. Information on the 2021 CLG Grant – survey of Residential

and Commercial/Residential neighborhoods
Planner Padgett stated the staff applied for the grant again, and it was
awarded again. This grant will be utilized to have an inventory and survey
done on the residential and commercial/residential properties. This is on the
Council agenda October 5th for review. If they approve, staff will move
forward and put out some bids for consultants. All consultant applications
will be brought back to the Commission for review.

3. Home Tour Update – Report from the Home Tour Committee

Planner Padgett stated the correct name is The Cottonwood
Historic Property Tour. That is the new brand that will be used
from now on. He stated there have been meetings with Tricia
Lewis, Laura Herrera, and John Carter. The city is implementing
a new link for the website and will be TheCottonwoodHPT.com
Laura is working on designing the promotional and marketing.
He stated they will be having more meetings as the time draws
near. Hoping to roll out the finished product November 19th.
Tricia Lewis stated they are making good progress, and she spoke
with the videographer and he would like to meet with the
property owners on October 7th to get started on the video. He

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

stated that the video and the narrative have to really be in sync
and wanted to know if he was doing it or someone else was. She
stated that service was included in the bid. He can meet via phone
tomorrow morning at 9:30 am via phone.
Vice Chairman King stated he would be glad to do the narrative.
Tricia Lewis stated the Nic of Times will be printing the tickets
for the Tour. She stated there will be sponsor levels, and at the
meeting it can be discussed on how to organize the outreach. She
stated it will be set up to purchase the tickets online.
She stated the deadline for the video is November 1st so there is
approximately 10 days for editing and revisions. She asked the
Commission if the homeowners are prepared and ready for the
videographer to start October 7th and were they comfortable with
inside video being done. She stated it will take approximately an
hour for each home. She stated he will also have an additional
day.
Commissioner Collins stated that most of the property owners are
ready and are obliged to have the inside of their home videoed as
well. He stated he would be glad to help with the revisions and
clarified if still photos would also be used.
Tricia Lewis stated the next focus would be on the tickets, such as
the cost and design. She wanted the Commissioners keep the
deadlines in mind.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Commissioner Pierce suggested the videographer be in charge of
the audio narratives as they are included, they may have a
template, and it may be more time efficient.
Planner Padgett asked who would be available for the phone call
meeting in the morning.
Vice Chairman King, Commissioner Collins, Commissioner
Pierce, Planner Pagett and Tricia Lewis will all be on the call.
Tricia Lewis stated she would do the meeting invite.
Chairwoman Garrison stated the narratives could be split up and
reviewed. They will need to be completed by October 4th.
Planner Padgett stated he is looking for volunteers for the
Clubhouse activities for the Walking on Main event.

4. Social Media Policies

Planner Padgett stated this this may need to be relabeled as marketing
and promotional items. He included three samples in the packet for
marketing and promotion that Laura Herrera has done a wonderful job
designing. This is a first draft at these and changes can be made,
however the Tour in the first priority. They will be on the Historic
Preservation webpage and have an email included. Those emails need
to have a direction on who would to go to as Commissioners change.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Tricia Lewis stated they can have the emails directed to her department
as it is heavily monitored.

Suggested Topics for Future Meetings –
Commissioner Stephens will be joining the next HPC Meeting via
phone.

Motion: To adjourn
Made by: Commissioner Stephens
Second: Vice Chairman King
ADJOURNMENT at 6:54 p.m.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: October 25, 2021
RE:

Cottonwood Historic Property Tour Website Services

The attached invoice is for the creation of the website for the 2021 Cottonwood Historic Property
Tour (CHPT). The CHPT committee and staff have been working with Nick Hunseder of Nick of
Times Productions to create the technical work needed to produce the video website content,
creation, hosting and payment receipt services. With approval from the finance department, the
CHPT committee has authorized the vendor to proceed and this invoice is being brought to the
Commission for action.
RECOMMENDATION
If the Commission desires to approve the submitted video website production quote, the suggested
motion is:
I move to approve the quote in the amount of $1,155.00 provided by Nick of Times
Productions for the website production services for the 2021 Virtual Cottonwood Historic
Property Tour.

STAFF MEMO
TO:

Historic Preservation Commission

FROM:

Jim Padgett, Community Development Planner

HEARING DATE:

October 25, 2021

PROJECT:

Certificate of Appropriateness – 816 N. Main Street

A Certificate of Appropriateness is requested to allow exterior modifications to a Landmarked
Building in the Cottonwood Commercial Historic District and also within the boundaries of the
Arts, Culture and Entertainment District (ACE).
PROJECT DATA AND FACTS:
Applicant/Agent

Matt LaVoire

Property Owner

Merkin General, LLC

Location of Property

816 North Main Street. Assessor Parcel Number
406-32-047, located on the West side of North Main
Street between Pima Street and Balboa Street.
C-1 (Light Commercial) Subject site is developed
with a block structure constructed in 1954 as a bank
building currently used for general offices.

Present Zoning and Land Use

Description of Applicant’s Request

To allow minor modifications to the exterior of a
Landmarked building.

LAND USE:
Adjacent Land Uses and Zoning
North:

C-1 (Light Commercial) – Parking lot and City offices

South:

C-1 (Light Commercial) – Restaurant and retail businesses
C-1 (Light Commercial) – Offices and the Cottonwood Community
Club House (Across Main Street)
C-1 (Light Commercial) – Verde Heights Road and the Merkin
Vineyard and Restaurant (Under Construction)

East:
West:

PROJECT PROPOSAL:
Background:
The subject property was constructed in 1954 and was originally the location of the Bank of
Arizona, Cottonwood Branch. The site has had different uses over the years including the Police
Department and Jail for the City of Cottonwood, and most recently the building was the location
of the Finance and Human Relations Departments for the City until it was sold in March of 2021
to the current occupant and applicant for this Certificate of Appropriateness. It is currently used as
office space for the Merkin General LLC operations and is proposed for a portion of the space to
be used as a wine tasting business. Some minor internal modifications have recently been
performed by the current occupant with the appropriate building permits being obtained for those
changes. Those minor changes consisted of interior walls being removed and relocated and the
removal of drywall that has now exposed the original brickwork.
The property was Landmarked by the Historic Preservation Commission in 2017 and still retains
that designation. As a result of the Landmark designation, any modifications made to the exterior
of the building require a Certificate of Appropriateness to be granted by the HPC to ensure the
property maintains the integrity of the historical aspect and compliance to the Landmark
designation. The subject property is also within the boundaries of the Cottonwood Commercial
Historic District and the Arts, Culture and Entertainment District (ACE).
The definition for a Certificate of Appropriateness from the Zoning Ordinance is as follows:
CERTIFICATE OF APPROPRIATENESS - A certificate issued by the Historic Preservation
Commission indicating its approval of plans for alteration, restoration, reconstruction, demolition
or removal, of a historic landmark; or for alteration, new construction, removal,or demolition of
non-historic structures within a historic district.
ARCHITECTURAL DESIGN MODIFICATIONS:
No significant changes to the exterior of the structure have occurred since the original construction
in 1954 as identified on historical photographs of the site. The modifications requested to the
structure are mostly updating to a more current architectural style as identified with a new entry
door, new light fixture, signage and trim work on an architectural extension from the front of the
building using a flat steel metal “X” brace design. The most significant change is the removal of a
rectangular shaped window on the north side of the building with a round window to replace the

original shape. The Letter of Intent submitted by the applicant is specific to the changes proposed
and consistent with the colored renderings submitted that identify the trim details proposed.
STAFF ANALYSIS:
The changes to the structure as proposed by the applicant do not significantly alter the appearance
of the original structure. The existing brick construction is not proposed to be changed and the
architectural changes are minor additions or deletions generally using trim work, paint and minor
updating to the previous architectural design. None of those trim work modifications are structural
in nature and if future plans changed, nothing would prevent the reversal back to the original style.
The window on the north side is the only significant change to the structure.
The modifications to the structure are consistent with the style of architecture found in the vicinity
and gives the exterior appearance of the building a more modern appearance without significantly
modifying the structure itself.
If the Commission desires to approve this item, the suggested motion is:
I move to approve the Certificate of Appropriateness to allow the exterior modifications to
property located at 816 North Main Street, subject to the following stipulations:
1. The project shall be developed in conformance with the colored renderings and plans
submitted with this application and reviewed by the Historic Preservation Commission on
October 25, 2021.
2. The project shall comply with all Planning, Building, Utilities, Engineering and Fire
Department requirements.
3. Signs are permitted through a separate application. Any signs, new, replacement of old
signs or change of face, shall obtain a Sign Permit through the Community Development
Department and comply with Section 405 of the City of Cottonwood Zoning Ordinance for
Signs.
4. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued within 24 months of the Planning Commission action.
The Historic Preservation Commission may add any other stipulations it deems necessary.
Attachments: Application and Letter of Intent
Location Map
Colored Renderings and color samples
Photographs (Current and Historical)
Excerpt from the Zoning Ordinance Section 310 – Certificate of Appropriateness

Vicinity Map
816 N. Main Street
A.P.N. 406-32-047
Certificate of Appropriateness

SUBJECT SITE

BANK OF ARIZONA

1954

2017

SECTION 310: CERTIFICATE OF APPROPRIATENESS.
1. Applicability: A Certificate of Appropriateness is required before commencing any
exterior improvements or development, including alteration, restoration, renovation,
reconstruction, new construction, demolition or removal, in whole or in part, of any
property located within a Historic Preservation Overlay District or to a Historic
Landmark, whether or not the work will require a building permit. Building permits
forexterior work on properties within historic overlay districts or landmarks cannot
be issued without first obtaining a Certificate of Appropriateness.
2. Exceptions for Minor Work: A Certificate of Appropriateness may be approved
administratively by the Community Development Manager or designee, where it is
determined that the proposed activity constitutes a minor change and does not alter
the essential appearance and character of the property. Activities that may be
approved administratively include, but are not limited to the following: repair or
replacement of architectural features with essentially the same materials and design;
repair or replacement of signs within existing sign panels or frames; repainting with
essentially the same design scheme and colors; or other minor changes or
additions that are in conformance with approved Design Guidelines and are
considered minor. In addition to the criteria described in this Section or in any
Design Guidelines approved for historic preservation, the Commission may
authorize staff to approve certain activities administratively. For projects that qualify
for administrative approval, all other application requirements and review criteria
shall remain in effect.
3. Application Submittal and Review Procedure. An application for Certificate of
Appropriateness shall be submitted by the owner or agent of the subject property and
involves the following steps:
a. Preliminary meeting. Prior to the submittal of an application for a Certificate of
Appropriateness, the applicant shall meet with the Manager or designee to review
the application submittal requirements.
b. Application Submittal requirements. An application for a Certificate of
Appropriateness shall contain at a minimum the following:
1) Completed application forms.
2) Location and description of property with photographs of the subject property
and surrounding area affected by proposed project.
3) Filing fees as adopted by resolution of the City Council.
4) A Project Narrative describing the overall project and specifically
addressingthe relationship of any proposed activity to the architectural style
of the structure, its compatibility with the context of the surrounding

structures and area, and a description of proposed building materials, colors,
exterior lighting fixtures and types, signage and landscaping or other such
development activityif applicable.
5) Site plan identifying all existing and proposed structures and other defining
aspects of the property, including, landscaping, sidewalks, parking, drainage
and similar site features in relation to surrounding streets and other properties.
6) Proposed building elevations drawn to scale describing any proposed new
materials and colors, and any new features in relation to existing.
7) Manufacturers’ color and material samples of all proposed exterior paints and
colors and samples of roof and other exterior materials to be used, with an
explanation on how they relate to existing colors and materials.
8) Proposed signs drawn to scale showing dimensions, lettering, colors,
materials and any illumination. Indicate locations of signs on elevation
drawing.
9) Any additional information which the Commission may require to properly
evaluate the proposed work.
4. Notice of Public Hearing.
a. The Certificate of Appropriateness shall be placed on the agenda for a public
hearing within 60 days of receipt of a complete application. Public notice of this
hearing shall be given as prescribed by Arizona law. The city shall give notice of
the date, time and place of a public hearing for consideration of a Certificate of
Appropriateness, including a general explanation of the matter to be considered
anda general description of the area affected at least 15 days before the hearing
in the following manner:
1) Notice of the general nature of the proposed activity which is the subject of
the Certificate of Appropriateness and the date and location of the meeting
shall be posted on or in proximity to the property;
2) Posting of agendas and notice of hearing in the manner typically required for
allsuch meetings; and
3) In addition to notice by the means set forth above, the city may give notice
of the hearing in a specific case in such other manner as it deems necessary
or appropriate.
5. Conduct of Public Hearing.
a. Following acceptance of a complete application, staff shall review such
application and prepare a report, which shall be submitted to the Commission

along with other exhibits and materials necessary to describe the request.
b. The hearing shall be conducted according to the rules and procedures proscribed
forsuch by law. Staff, applicants and concerned persons may present testimony
and/or documentary evidence which will become part of the record of the hearing
and the deliberations of the Commission.
CRITERIA FOR APPROVAL OF CERTIFICATE OF APPROPRIATENESS
6. It is the intent of this Section to ensure, to the greatest extent possible, that activities
requiring a Certificate of Appropriateness shall be compatible with the architectural
and historical character of the property or district.
7. Review Context. Review of applications for Certificate of Appropriateness shall be
considered in terms of the specific nature and condition of the property, as well as
the context in which the property is located, including the historic characteristics and
other influences of surrounding properties. Context shall be considered based on the
following circumstances:
a. Overlay Zoning District: All properties within a Historic Preservation Overlay
Zoning District shall be subject to the requirements for review and approval of a
Certificate of Appropriateness for applicable activities, except where considered
as exempt.
b. Landmark Property. Historic landmarks shall be subject to the requirements for
obtaining a Certificate of Appropriateness. Alterations or additions to landmarks
shall properly preserve the historic and architectural characteristics which make
it unique, and any changes or additions shall conform to the intrinsic and unique
character of the building or structure.
c. Contributing Property. Alterations or additions to a Contributing Property within
a Historic Preservation Overlay District shall reflect the architectural style and
characteristics of the existing structure and its context with surrounding
properties.
d. New Construction or Noncontributing Property. New construction or alterations
or additions to a noncontributing property within a historic district shall reflect
the architectural style of, and be compatible with, the contributing properties
located in proximity to the subject property.
8. Review Criteria: The review of the application for a Certificate of Appropriateness
shall be considered based on the criteria described in this Section, including any
general or specific guidelines that may be approved. The Commission shall use the
following documents and criteria as guidelines when considering an application for
a Certificate of Appropriateness:
a. Any criteria for approval of a Certificate of Appropriateness that may be

included in this Section;
b. The Secretary of the Interior’s Standards for Rehabilitation available from the
National Park Service;
c. Any design guidelines that may be applicable to a Historic Preservation Overlay
District or landmarks within the City of Cottonwood;
d. The Secretary of the Interior’s Preservation Briefs and other information
developed by the National Park Service, Arizona Historic Preservation Office
(SHPO), National Trust for Historic Preservation, National Alliance of
Preservation Commissions, Association of Preservation Technology, and other
professionally prepared reference documents; and
e. Any other guidelines as adopted by the City Council.
9. Decision: The decision shall be to approve, conditionally approve or deny a
Certificate of Appropriateness based on the following:
a. The proposed work does not detrimentally alter, destroy or adversely affect any
architectural or landscape feature;
b. The proposed work will be compatible with the relevant historic, cultural,
educational or architectural qualities characteristic of the structure, or district and
shall include but not be limited to elements of size, scale, massing, proportions,
orientation, surface textures and patterns, details and embellishments and the
relationship of these elements to one another;
c. The proposed work conforms with any design review guidelines and/or other
applicable criteria as established; and
d. The exterior of any new improvement, building or structure in a designated
historic preservation overlay district or upon a landmarked site will not adversely
affect and will be compatible with the external appearance of existing
designated buildingsand structures on the site or within such district.
10. Effect of Approval:
a. Expiration: A Certificate of Appropriateness expires one (1) year from the date
of issuance unless work is started within that time. Evidence of work shall
include maintaining an active building permit from the City for the applicable
work or similar evidence of intent to proceed through filing of applications for
related permits and approvals from the City.
b. Revisions After Approval: No change shall be made in the approved plans of a
project after issuance of a Certificate of Appropriateness without re-submittal to
theCommission and approval of the change in the same manner as provided.

c. Non-Approved Work: If work exceeds that specified in the Certificate of
Appropriateness, the Certificate of Appropriateness may be suspended or
revoked by order of the Community Development Director. If so ordered, all
work shall cease to allow review of the scope of approval. If necessary, the
applicant may be required to resubmit the changes to the Commission for
approval. Work in violation of the Certificate of Appropriateness may be subject
to enforcementaction as per applicable City codes and ordinances.
d. The Certificate of Appropriateness required by this Section shall be in addition
to any other permits, approvals or review required for the proposed project.
FINDING OF HARDSHIP FOR CERTIFICATE OF APPROPRIATENESS
11. An applicant shall submit an application for Finding of Hardship within ten (10)
working days after receiving notification from the Commission of the denial of a
Certificate of Appropriateness or of specific conditions to be considered. Application
shall be in writing to the Director or designee and shall state the reasons for
consideration of the hardship. In addition, the applicant shall provide detailed
documentation of why the request shall be considered a hardship, including cost
estimates, comparative studies, expert documentation or other such information as
necessary to adequately present such new information.
a. Is infeasible from a technical, mechanical, or structural standpoint.
b. Would leave the property with no reasonable economic value because it would
require an unreasonable expenditure taking in to account such factors as current
market value, permitted uses of the property, and the cost of compliance with
applicable local, state and federal requirements.
c. Costs necessitated by the neglect or failure of the current owner/s to maintain the
property shall not be considered in making this finding.
d. The Commission finds that the alterations of a contributing property would not
have a substantial adverse impact on the historic significance or integrity of a
Historic Preservation Overlay District.
12. The Commission shall hold a public hearing on the hardship application at their next
regularly scheduled meeting. Decisions at that time shall be final.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: October 25, 2021
RE:

Cottonwood Historic Property Tour

The Cottonwood Historic Property Tour is almost here! As you are aware, we are revealing the
Virtual Video on Saturday, November 13th. Set that date on your calendars to be a part of the event
that is held along with the Walkin’ On Main event in Old Town. We have reserved the Club House
for the Historic Preservation Commission to showcase not only the Tour, but to promote other
activities the HPC is involved with such as the Memorial Brick program, the 50/50 Small Grant
program and the Landmarking program. In addition to the HPC, we hope to have some of the
sponsors there to promote their work as well as the owners of the individual properties to be
available to discuss their own property. Other historic related organizations such as the
Clemenceau museum have been invited to have a display of their organization.
The committee has been working on many promotional items for the tour and those are included
here in this packet and we will review those with you at the meeting on the 25th.

Cottonwood Historic Property Tour
The VIRTUAL Cottonwood Historic Property Tour will be available
online starting Nov. 13 at 11am
$
Tickets 25 • Buy your tickets at CottonwoodHPT.com
e
COTTONWOOD

HISTORIC
PROPERTY
TOUR
e

Free In-Person Reception Event at the Cottonwood Community
Club House on Nov.13 from 11am - 5pm

Cottonwood Historic Property Tour Website
Cottonwoodhpt.com
Tabs:
•

•

•

•

•

Home
o Embedded Facebook news feed:
https://www.facebook.com/cottonwoodhometour
o Embed CHPT Book preview:
https://www.calameo.com/read/006585046254920d25717
o Bottom of page: “Sponsored by”
o Add Edward Jones logo (Laura will send Nick logo with advisors listed)
The Tour
o Add event flyer (temporary)
o Eventually we will ad longer text (Laura & Tricia will work on this section)
Tickets
o “Tickets go on pre-sale starting November 1, 2021”
o Laura may create temporary graphic if desired
Donations
o Add text: The Cottonwood Historic Property Tour is made possible by the
generosity and support of people like you! We appreciate all the support we
receive that can allow us to continue to host this annual historical tour and fund
the Small Grant Funding Programing.
If you’d like to make a monetary donation to the City of Cottonwood’s Historic
Preservation Commission, we’d greatly appreciate it. Your contributions will
have a lasting impact in our community. Thank you!
o Link to http://cottonwoodaz.gov/359/Historic-Preservation-Commission
o Add a donate button for any amount, add Small Grant Funding Program
Sponsors
o Title: Our 2021 Sponsors
o Add the 4 levels of sponsorship (top to bottom): Historic Preservation Sponsor,
Landmark Sponsor, Back in the Day Sponsor, Contributing Sponsor
o Add Edward Jones under Historic Preservation sponsor level (Laura will send Nick
logo with advisors listed)
o On the side have a small column titled “Be a Sponsor” and under it the text “If
you’d like to support the Cottonwood Historic Property Tour and our mission to
preserve and appreciate local history, consider becoming a sponsor! Click here to
learn more!” ; Link to PDF of the 2021 Sponsor Packet

•

•

About Us
o Subtitle: About the Historic Preservation Commission
 Add text from HPC page on City website: “About the Board” & “Duties”
 Link to HPC website: http://cottonwoodaz.gov/359/Historic-PreservationCommission
o Subtitle: HPC Programs
 Embed materials for bricks, landmarking, small grant funding
Contact Us
Cottonwood Historic Preservation Commission
Email: HPC@cottonwoodaz.gov
Meetings: 4th Wednesday of every month
Time: 6 p.m.
Location: City Council Chambers (826 N. Main St., Cottonwood, AZ 86324)
Visit Us Online:
http://cottonwoodaz.gov/359/Historic-Preservation-Commission
https://www.facebook.com/CottonwoodHistoricPreservation/
https://www.facebook.com/cottonwoodhometour/

*Suggest using https://www.sedonafoodbank.org/index.html for reference
*What size graphic is needed for the top banner?
*Any graphics requested at this time for any other pages?

Website Layout Concept

Date
Name/Organization
Address
Re: Request for Sponsorship for the Annual Cottonwood Historic Property Tour
Dear
I am writing on behalf of the Historic Preservation Commission to ask sponsorship for our
annual historic property tour event. A little bit about the Historic Preservation Commission, the
commission is comprised of seven members, we work with property owners, developers,
neighbors, and others to develop and implement procedures and criteria for the preservation
and enhancement of historic resources and to increase public awareness of the values of
historic, cultural, archaeological and architectural preservation, by developing and participating
in public education programs such as our annual Cottonwood Historic Property Tour.
We are writing to you seeking your sponsorship with this historic tour event, which is scheduled
for Saturday, November 13, 2021. This year’s tour will be in a digital format including a video
featuring over 10 properties in Cottonwood and the official Cottonwood Historic Property Tour
book (digital and physical). The money raised will be used to sponsor our upcoming annual tour
and generate funds for the Small Grant Funding Program. We sincerely hope that you can
participate as this benefits our mission to support historical preservation in Cottonwood,
Arizona.
Attached in this letter you will find our 2021 Sponsorship Packet indicating the levels of
sponsorship available, the financial contribution per level, and the benefits received per level.
We thank you for your time and consideration.
Sincerely,

City of Cottonwood - Historic Preservation Commission
111 N. Main St.,
Cottonwood, AZ 86326

Sponsorship Levels
The City of Cottonwood’s Historic Preservation Commission would like to thank you for your time and
consideration in sponsoring this year’s Cottonwood Historic Property Tour. The funds received from our
sponsors are used to put on the annual historic tour and fund the Small Grant Funding Program
(cottonwoodaz.gov/758/Small-Grant-Funding-Program). Sponsorship sign-up deadline: Oct. 25, 2021

Historic Preservation Sponsor

$2,500

*The Historic Preservation Sponsor level is limited to one per year on a first come, first serve basis
•
•
•
•
•
•
•
•
•
•
•

Company/organization/family name on press release (distributed to local newspapers, on City of
Cottonwood website, SHOP Cottonwood newsletter, various social media channels)
Logo/name with link to your website on home page
Logo/name with link to your website on sponsors page
Logo/name in open/end credits
Recognition on Cottonwood Historic Property Tour Facebook page
Full-page ad in the Cottonwood Historical Property Tour Book (digital and physical copies)
o Company/organization must provide their own ad art
o Ad artwork is due by October 25, 2021.
Logo/name on banner
Logo/name on flyer
Table space at the in-person “reception” event on November 13, 2021
o We will provide a table and chairs for your setup
Logo/name on the in-person reception event slideshow
One free download of the virtual 2021 Cottonwood Historic Property Tour video

Landmark Sponsor
•
•
•
•
•
•
•
•
•
•

$1,500

Logo/name with link to your website on home page
Logo/name with link to your website on sponsors page
Logo/name in open/end credits
Recognition on Cottonwood Historic Property Tour Facebook page
Half-page ad in the Cottonwood Historical Property Tour Book (digital and physical copies)
o Company/organization must provide their own ad art
o Ad artwork is due by October 25, 2021.
Logo/name on banner
Logo/name on flyer
Table space at the in-person “reception” event on November 13, 2021
o We will provide a table and chairs for your setup
Logo/name on the in-person reception event slideshow
One free download of the virtual 2021 Cottonwood Historic Property Tour video

Back in the Day Sponsor
•
•
•
•
•
•
•
•

Logo/name with link to your website on sponsors page
Logo/name in end credits
Recognition on Cottonwood Historic Property Tour Facebook page
Quarter-page ad in the Cottonwood Historical Property Tour Book (digital and physical copies)
o Company/organization must provide their own ad art
o Ad artwork is due by October 25, 2021.
Logo/name on flyer
Table space at the in-person “reception” event on November 13, 2021
o We will provide a table and chairs for your setup
Logo/name on the in-person reception event slideshow
One free download of the virtual 2021 Cottonwood Historic Property Tour video

Contributing Sponsor
•
•
•
•
•

$500

$100

Logo/name with link to your website on sponsors page, if applicable
Recognition on Cottonwood Historic Property Tour Facebook page
Table space at the in-person “reception” event on November 13, 2021
o We will provide a table and chairs for your setup
Logo/name on the in-person reception event slideshow
One free download of the virtual 2021 Cottonwood Historic Property Tour video

*The Historic Preservation Commission would like to inform potential sponsors that marketing and
promotional materials may be distributed for the event prior to the October 25, 2021 deadline. These items
may not have you logo if you have not officially signed on as a sponsor or have not provided your
logo/name on time.

How to become a sponsor
1. Email us at HPC@cottonwoodaz.gov with the following:
o The level of sponsorship you’d like to commit to (Reminder: The Historic Preservation
Sponsor level is limited to one per year on a first come, first serve basis).
o The logo/name you’d like to have used in the marketing materials
o Link to your website (if applicable)
o Ad artwork for the CHPT Book in the corresponding size for your sponsorship level
2. Write a check payable to the City of Cottonwood for the corresponding amount of the
sponsorship level you’ve selected.
3. Drop off your check at the City of Cottonwood Finance/Human Resources Office (821 N. Main St.,
Cottonwood, AZ 86324)

Cottonwood Historic
Property Tour Book
This year, the Historic Preservation Commission is excited to
introduce the Cottonwood Historic Property Tour Book! This
book is a collection of entries all about the properties in this
year’s tour. The book will contain even more background
information and research about each property that may not
have been mentioned in the tour video. As an added benefit
for our sponsors who are in the Historic Preservation,
Landmark, or Back in the Day levels, they may have ad space
for themselves in the tour book. See below for more
information regarding ad space.

Ad Sizes:
Historic Preservation level: full page (8.5 inches wide by 11 inches tall)
Landmark level: half page (8.5 inches wide by 5.5 inches tall)
Back in the Day level: quarter page (4.25 inches wide by 5.5 inches tall)
It is recommended that you keep all important information within a 1-inch margin for best results.
Ad artwork must be provided as either a high-quality resolution PNG, JPG, or PDF.

Ad Artwork is due by October 25, 2021.

Half Page
8.5” x 5.5”
Full Page
8.5” x 11”

Quarter
Page
4.25” x 5.5”

Contact
Cottonwood Historic
Preservation Commission

Additional Programs
& Assistance

Meetings: 4th Wednesday of every month
Time: 6 p.m.
Location: City Council Chambers
826 N Main Street
Information and applications available at:
http://cottonwoodaz.gov/359/HistoricPreservation-Commission

• If you are interested in National Historic
Status, contact the National Register of
Historic Places. Website: www.nps.gov/nr,
Email: nr_reference@nps.gov, Phone: (202)
354-2211
• The Arizona State Historic Preservation
Oﬃce (Arizona SHPO) assists in the
identiﬁcation, evaluation, protection, and
enhancement of historic and archaeological
properties. Contact SHPO at (602)
542-4009.
• The National Park Service supports historic
preservation through a variety of funding
sources and technical assistance programs.
NPS programs may be available directly in
some cases for major projects but are
generally made available indirectly through
Arizona SHPO.
• The National Trust for Historic
Preservation is a private, nonproﬁt
membership organization dedicated to
saving historic places and revitalizing
America's communities.
www.preservationnation.org

City of Cottonwood
Community Development
Planning Division
Physical Address: 111 N. Main St.
Mailing Address: 827 N. Main St.
Cottonwood, AZ 86326
Phone: (928) 634-5505
Fax: (928) 639-4254

Cottonwood
Historic
Landmark
Designation

Landmarking
explained...
Established in 2014, the Cottonwood
Historic Property Register is the City’s
oﬃcial list of historically, culturally, and
visually signiﬁcant buildings, structures,
landmarks, districts, and archaeological sites.
The intent is to provide recognition and
protection for properties which represent
important aspects of Cottonwood's heritage;
to enhance the character of the community
by
considering
such
sites
during
development, and to assist owners in the
preservation and restoration of their
properties.

Qualiﬁcations...

Those that are at least 50 years old and hold
some special signiﬁcance reﬂective of
Cottonwood’s cultural, social, political, or
economic past; or that are associated with a
signiﬁcant person or event.

Future work...

Protections are granted through inclusion in
the Historic Design Review Process
(preformed by the Historic Preservation
Committee) for future changes.

Why apply for a
landmarking designation?
Grant eligibility

It’s required in order to be eligible for the
HPC’s Matching Grant Program, which
provides funds to help restore historic
properties.

Certif icate

You will receive a Historic Landmark
Certiﬁcate recognizing your site as
historic.

City support

You can obtain information and guidance
for the maintenance, preservation and
adaptive re-use of your property.

Support local history

You’ll provide others the opportunity to
discover a piece of Cottonwood’s past.
Listing properties also promotes tourism and
contributes to the revitalization of
neighborhoods and business districts.

Prepares you to apply for
the National Register of
Historic Places
Our program is based on their process so, not
only will you become familiar with the
necessary steps, you can use your local
Landmark status as support in your
application. The HPC may even provide
support and endorsement.

How can I apply?
• The property owner must complete and
submit an application. To obtain the
application
contact
the
Planning
Department at (928) 634-5505.
• The applicant will consult with City staﬀ.
• The Historic Commission holds a Public
Hearing on the proposed Landmark
designation. The commission’s decision is
ﬁnal, unless appealed to City Council.
City of Cottonwood
Community Development
Planning Division
Physical Address: 111 N. Main St.
Mailing Address: 827 N. Main St.
Cottonwood, AZ 86326
Phone: (928) 634-5505
Fax: (928) 639-4254

