CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, Arizona 86326
REGULAR MEETING AGENDA
Wednesday, September 22, 2021
6:00 p.m.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: August 25, 2021 Regular Meeting

II.

INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or staff. (The
public body does not propose, discuss, deliberate, or take legal action on any matter brought
up during this summary unless the matter is properly noticed for legal action.)

III.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on the agenda.
Commission members may not discuss items not identified on the agenda. Pursuant to A.R.S.
§38-431.01(H), action taken as a result of public comment will be limited to directing staff
to study the matter, responding to criticism, or scheduling the matter for consideration at a
later date. Comments are limited to five minutes for each person.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in Cottonwood, or by calling
(928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will not consider
written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3) and (4) for
discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for special typeface
print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made at least 24 hours before the
meeting.

IV.
V.
VI.

SPECIAL PRESENTATIONS: NONE
OLD BUSINESS: NONE
NEW BUSINESS:
1. Small Grant Funding Program
a. Application from 3-Kings Kasbar

VII.

DISCUSSION ITEMS:
1. Design Guidelines Update: Results of Planning and Zoning Commission Meeting and
pending City Council Action
2. Information on the 2021 Certified Local Government Grant
a. Survey for Residential and Commercial/Residential neighborhoods
3. Home Tour Update
a. Report from the Home Tour Committee
4. Social Media Policies

VIII.
IX.

SUGGESTED TOPICS FOR FUTURE MEETINGS:
ADJOURNMENT.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in Cottonwood, or by calling
(928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will not consider
written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3) and (4) for
discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for special typeface
print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made at least 24 hours before the
meeting.

CITY OF COTTONWOOD
HISTORIC PRESERVATION COMMISSION
REGULAR MEETING MINUTES
Wednesday, August 25, 2021
6:00 P.M.
I.

CALL TO ORDER
Chairwoman Garrison called the meeting to order at 6:00 p.m.
A. Roll Call
Historic Preservation Commission Members Present:
Chairwoman Garrison
Vice Chairman King
Commissioner Collins
Commissioner Former
Commissioner Pierce
Commissioner Stephens

Staff Members Present:
Scott Ellis, Community Development Director
Gary Davis, Community Development Senior Planner
Jim Padgett, Community Development Planner
Rudy Rodriguez, Deputy City Manager
Tricia Lewis, Economic Development Director – via phone
Kelly Jobe, Admin Assistant – Recorder

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

B. Approval of Minutes: July 28, 2021 Meeting

Motion: To approve minutes
Made by: Vice Chairman King
Second: Commissioner Former

II.

Informational Reports & Updates –
Director Ellis stated staff is getting ready to schedule a joint session
with Planning & Zoning Commission and Historic Preservation
Commission. He will advise when the date is set.
Planner Padgett stated staff has submitted the application for the SHPO
Grant for next year. He should have an answer by the next meeting.

III.

Call to the Public –
Paul Anderson stated he would like to see monthly or bi-monthly
updates in the newspaper regarding the historic preservation efforts for
all of Cottonwood, not just for Old Town. He stated It is important for
the community to be informed of the history.

IV.

Special Presentations – None

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

V.

Old Business –
1. Design Guidelines Update –
Planner Padgett stated the money for this project was funded by last
year’s SHPO Grant of $12,000 with the city matching $8,000. He
stated that Richard Graham with the Motley Design Group focused
on the preservation and reinforcement of the historic district that is
already developed. He stated the goal is to provide a buffer between
commercial and residential areas. He stated this second draft will be
taken to the September 20th Planning & Zoning Commission which
will also be a Public Hearing. He stated that it will go to City
Council October 6th for the first reading and October 20th for the
second reading.
Public Comment from Paul Cate – Mr. Cate stated he lives on Cactus
Street and he would like to stress several points for the Commission.
He stated how important the HPC is and he hopes they continue to be
diligent in preserving Old Town Historic District.
He stated the height restrictions are crucial to the preservation.
He stated the parking should be looked at for any new construction
and is critical for new requirements to be in place.
He stated it is important to keep the architectural context in
maintaining the historic look. He believes there may be a few
buildings that may be covered up by newer construction and have
original hidden historic features.
In his final point, he stressed to the Commission to protect the
Historic Preservation because once it is violated, it will be lost
forever.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Public Comment from Ken Mihelich - He stated he would like to
second all of Paul’s comments. He stated he is an architect and
has been in Telluride for approximately 30 years and has dealt
with the Historic Architectural Review Commission frequently.
He stated he has a few do’s and don’ts for the Commissioners. He
stated it was imperative that all Commissioners stay professional,
and to leave personal tastes and agendas out of projects for the
city. He said it would beneficial to have a construction
professional and a design professional serve on the Commission.
He suggested to keep owner improvements as unregulated and as
inexpensive as possible so they can improve their properties in
Old Town without going through an onerous and expensive
process.
Commissioner Collins stated it was great to hear the feedback
from the citizens. He stated he feels the concerns with the height
and parking concerns are addressed within the new draft design
guidelines.
Vice Chairman King stated that he felt the Motley Design Group
payed a lot of attention to the Architectural context for this
project.
Chairwoman Garrison thanked city staff for applying for and
obtaining the SHPO Grant and Motley Design Group for their
work on this project, she feels they really have Cottonwood’s best
interests for Old Town.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Motion: Recommendation to the Planning & Zoning Commission
for the approval of the 2021 Design Guidelines Update for Old
Town Cottonwood.

Made by: Commissioner Collins
Second: Commissioner Pierce
ALL APPROVED

2. Home Tour Update –
Vice Chairman King stated the deadline of September 1st is closing in
for having the bits, narrative and research completed for the Home
Tour. He has received Chairwoman Garrison’s and he has his. He
stated he checked out a book at the Library that he showed, named
“Cottonwood”. It stated it is an excellent source of research and history
for the city of Cottonwood.
Planner Padgett stated he has received information from Commissioners
Collins and Former on their assigned properties and he will forward to
Vice Chairman King. He stated after September 1st, a narrative will
need to be compiled that will go along with the video. Commissioner
Collins was given a few more properties which he is working on. He

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

stated he will set up a meeting with Vice Chairman King to go over the
properties.

Chairwoman Garrison stated the packet included two quotes for a
videographer for the Home Tour, Verde Valley Video came in at
$1908.00 and Motion Candy Media came $2450.00.
Commissioner Collins stated it was very valuable to have the examples
of the videos so he could make a better-informed decision.
Vice Chairman King stated each would be adequate however, Motion
Candy Media would present cottonwood in a better light.
Chairwoman Garrison stated Motion Candy Media appeared to be more
experienced, but she also tends to lean towards supporting local
business.
Director Ellis stated Tricia Lewis advised him that Motion Candy
Media offers more editing and they have more experience.

Motion: To move to approve the quote provided by Motion Candy
for the video production for the 2021 Cottonwood Historic Property
Tour
Made by: Commissioner Collins
Second: Commissioner Stephens
Commissioners Pierce, Collins, Stevens, King & Garrison all approved.
Commissioner Former recused himself from the vote.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Chairwoman Garrison confirmed that Vice Chairman King, Planner
Padgett and Tricia Lewis would be meeting with Motion Candy Media
to get the project started.

3. Landmarking Update - No Update

VI.

VII.

New Business – None

Discussion Items
Social Media Policies - Planner Padgett stated there is an upcoming
meeting with Tricia Lewis, Laura Herrera, Commissioners Former,
Collins and himself.
Chairwoman Garrison stated she would like to join this project as she
has also been working with Tricia on other social media platforms.

Suggested Topics for Future Meetings –
Deputy City Manager Rudy Rodriguez stated he is saddled with
monitoring the city’s boards and commissions for suggestions on how
to and keep meetings running efficiently. He stated this meeting ran
smooth and efficient and he was proud of them and appreciated the
Commission for doing so. He did want to stress a couple items:
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

1. During the Informational Report and Updates is the time for city
staff to give information and or updates to the Commission only. It
is not a time for open discussion amongst the Commission.
2. In making decisions as a Commission, make sure they are not for
personal reasons or gain and all decisions are beneficial to the
whole community. He understands some Commissioners are
members because they are stakeholders in Old Town but they need
to be responsible and put the Cities residents’ best interests first.
3. If Commissioners are unable to open links or having trouble with
emails from staff, to please contact IT or any city staff member.
This will ensure preparedness for making timely decisions during
meetings so the Commission can move on to other projects.
4. Keep the conversations short and sweet to make sure the meeting
runs efficiently.
5. He stated at the last meeting, it was mentioned to have brochures
printed out. He wanted to remind the Commission that with the
exception of staff time, all expenses incurred for this Commission
come out of their $12,000 budget that is raised through the Home
Tour.
6. He had a question on who was maintaining the website, but has
been advised it was being taken care of. He stated Laura Herrera is
available and has been doing a tremendous job for the city and will
work with ideas but also has a lot of great ideas herself.
7. He said he has reviewed the guidelines and stated that city staff and
Motley have spent a great deal of time and effort developing this
project and he was pleased to see the Commission unanimously
move to adopt them.
Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

Planner Padgett stated Commissioner Greg Miranda submitted his
resignation due to other commitments. He stated there is an
opening for a Commissioner for someone who resides within the
city limits.

Motion: To adjourn
Made by: Vice Chairman King
Second: Commissioner Former
ADJOURNMENT at 7:15 p.m.

Information on the above agenda items may be obtained in person from the Community Development Department, 111 N. Main Street in
Cottonwood, or by calling (928) 634-5505.
A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission
will not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38431.03(A)(3) and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with
needs for special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All
requests must be made at least 24 hours before the meeting.

MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: September 22, 2021
RE:

Historic Preservation Small Grant Funding Program
Technical Review Committee Recommendation

One application was received from Denise Kelly with 3 Kings Kasbar requesting assistance for
exterior property improvements through the Grant Program for the FY 2022 to receive funding
assistance from the Historic Preservation Commission’s Small Grant Program. A Technical
Review Committee (TRC) comprised of Dave Collins, a current Historic Preservation
Commission member, Rudy Rodriguez, the Deputy City Manager, Scott Ellis, Community
Development Director and Jim Padgett, Community Development Planner met to review the
application. The committee reviewed the requirements of the program and the submitted
documents to ensure that the application met the qualifications for assistance through the matching
grant program.
To qualify for a grant, the property must be Landmarked and a complete application received by
the submittal deadline. The property in question is located at 102 E. Pima Street and has been the
home to various churches, the Senior Center and presently a restaurant and meeting/activity hall.
The request for Grant Funding is for the purpose of a new roof to repair leaks in the ceiling of the
main church/meeting hall building. The project for roofing is one of the qualifying activities that
could receive funding through the Grant Funding program. The documents submitted by the
applicant identify the Landmark and Historical status of the building and the TRC concurred that
it met the qualifications to receive grant funding. The grant operates by a reimbursement basis and
a matching amount of funding not to exceed $3,500.00 from the program. After the work is

completed and inspected, 50% of the invoice would be reimbursed to 3 Kings up to the maximum
amount of $3,500.00.
RECOMMENDATION
On the recommendation of the Technical Review Committee, it is requested the application from
3 Kings Kasbar/Denise Kelly be approved for matching grant funding through the Historic
Preservation Commission for a 50/50 match not to exceed $3,500.00.
If the Commission desires to recommend approval of this item, the suggested motion is:
I move to recommend approval of the application from 3 Kings Kasbar for matching grant
funding for roof repairs in an amount not to exceed $3,500.00.

City of Cottonwood, Arizona
NOTICE OF FORMAL SOLICITATION

SOLICITATION TYPE:
COMMODITY/SERVICE SOUGHT:
SOLICITATION NO.:
PROPOSAL DUE DATE AND TIME:
LOCATION:

REQUEST FOR PROPOSALS
FY2022 HPC Small Grant Funding Program
FY22-HPC-01
August 31, 2021 at 10:00 a.m. local Arizona time
City of Cottonwood
Administrative Services Department
Purchasing Division
821 N. Main Street
Cottonwood, AZ 86326

The City of Cottonwood is accepting applications for the fiscal year 2022 Historic Preservation Small Grant Funding Program.
The purpose of the HPC Small Grant Funding Program is to provide financial assistance to help owners improve the exterior
portions of historic buildings, structures or sites that are located in the City of Cottonwood, thus improving the overall historic
character of the community.
Documents are available on the City of Cottonwood website www.cottonwoodaz.gov (Doing Business→Bid Opportunities) or
hard copies can be picked up at the City of Cottonwood, Administrative Services Department located at 821 N Main Street,
Cottonwood, AZ 86326.
Applications will be received by the Purchasing Division, City of Cottonwood, 821 N. Main Street, Cottonwood, Arizona 86326,
until the time and date cited above. Applications received by the correct time and date will be forwarded to an evaluation
committee.
Applications must be in the actual possession of the Purchasing Division Office and stamped by a member of the
Administrative Services staff on or prior to the exact time and date indicated above. Late submittals or unsigned
submittals will not be considered under any circumstances.
Applications must be submitted in a sealed envelope with the Solicitation Name and Number and the Applicant’s name
and address clearly indicated on the envelope. All applications must be completed in ink or typewritten. Additional
instructions for preparing your application are provided in the application documents.

Publish Date: Verde Independent – Sunday July 11, 2021 & Sunday July 18, 2021
PUBLISHERS AFFIDAVIT REQUIRED
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CITY OF COTTONWOOD
FY2022 HPC SMALL GRANT FUNDING PROGRAM
GRANT APPLICATION PACKET

Revised
June 7, 2021
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PURPOSE
The City of Cottonwood and the Historic Preservation Commission (HPC) have developed a grant program to
assist owners of properties designated as Historic Landmarks in Cottonwood with rehabilitation, preservation,
or restoration of their properties. This program provides financial assistance to help owners improve the
exterior portions of historic buildings, structures or sites that are located in the City of Cottonwood, thus
improving the overall historic character of the community. It is the intent of this Program to ensure that proposed
activities funded through the Historic Preservation Small Grant Program shall be completed in a manner that is
compatible with the architectural and historical character of the property and surrounding context.
PROGRAM OVERVIEW
Eligible Properties: Eligible properties are designated Local Historic Landmarks. If an applicant intends to
apply for a Small Grant on a property currently not designated, a Landmark Designation Application must be
included and approved prior to award of grant funds.
Grant Amount: The grant funding amounts available per project application will be announced prior to the
application period based on the availability of funds at that time. The Historic Preservation Commission may
award less than the grant request for a project based on the availability of funds. (Up to $3,500.00 for FY22)
50/50 Matching Grant Contribution Requirement: This is a matching grant program. Grant recipients are
required to contribute a 50/50 cash match in an amount equal to at least 50% of the approved project cost.
After the grant award is made, the City is not responsible for cost- sharing any increases in the total cost of the
project. In-kind contributions may not be used to satisfy the matching requirement.
Reimbursement Program: The program is a reimbursement program. Payment of the grant award will be
made after the work is completed and City staff has inspected and approved the work and paid invoices have
been submitted.
Successive Year Grant Requests: Property owners are limited to one grant application per property per
grant cycle. Grant applications may be made in successive years to fund a continuing project. In such cases,
the application should indicate a description of the overall project and a detailed description of the portion of
the project for which the grant is requested for the current grant cycle. Approval of one grant does not
guarantee that future grants for a continuing project will be approved.
ELIGIBILITY CRITERIA
Project Eligibility Requirements:
1. Property is located within the City of Cottonwood.
2. Property is listed in the Cottonwood Historic Landmark Registry.
3. Proposed activity shall obtain Certificate of Appropriateness, if required.
4. Property is in compliance with all other City code requirements.
5. Application is complete at the time of submittal. All application submittal requirements are included.
6. Application is signed and submitted by the property owner or authorized representative.
Historic Preservation Categories: (Grant applications may be applied to the following three historic
preservation categories):
1. Preservation.
The act or process of applying measures necessary to sustain the existing form, integrity and materials of a
historic property. Work, including preliminary measures to protect and stabilize the property, generally focuses
upon the ongoing maintenance and repair of historic materials and features rather than extensive replacement
and new construction.
3

2. Rehabilitation.
The act or process of making possible a compatible use for a property through repair, alterations and additions
while preserving those portions or features which convey its historical, cultural and architectural values.
3. Restoration.
The act or process of accurately depicting the form, features and character of a property as it appeared at a
particular period of time by means of the removal of features from other periods in its history and reconstruction
of missing features from the restoration period.
Eligible Grant Activities:
Rehabilitation, preservation, or restoration of exterior portions of locally
landmarked historic buildings, structures, and properties, including but is not limited to:
1. Roofs.
2. Windows and Doors.
3. Building Walls and Siding.
4. Porches.
5. Foundations.
6. Awnings and Covered Walkways.
7. Signs.
8. Architectural Ornamentation.
9. Fences and Site Walls.
10. Masonry Repointing.
11. Painting.
12. Reversal of inappropriate alterations and reconstruction of original architectural elements based on
historic documentation.
APPLICATION PROCESS
Pre-Application Meeting:
Potential applicants are required to consult with the Community Development
Director or designee prior to applying for the Historic Preservation Small Grant Program. The purpose of this
meeting is to discuss application requirements, the scope of work, and the eligibility of the property and
proposed work.
Preliminary Construction Plans and Cost Estimates: The application for grant funding must be
accompanied by an outline of the proposed scope of work that is adequate to provide cost estimates for the
applicable work proposed to be covered by the grant funding. As there is a range of potential activities that may
be covered by the grant program, the specific form of documenting the proposed work and cost estimates is
flexible. Proposed work and cost estimate is flexible and at a minimum to include plans, materials to be used,
and proposed colors.
Application Deadline: Applications must be received by the deadline specified in the grant cycle.
Applications received after the specified deadline may reapply in the next grant cycle.
Technical Review Committee: A technical review committee consisting of City staff members, and others
as determined, shall be formed to evaluate the completeness of applications, eligibility of proposed work,
construction estimates and scope of work. To qualify for funding, applications must be complete and in
compliance with all requirements. Additional material or data may be requested as necessary to assist in the
evaluation of the application.
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Historic Preservation Commission Award:
Once completed applications are received, reviewed, and
ranked; the evaluation committee will forward recommendations to the Historic Preservation Commission who
will make the final determination for grant awards and respective funding amounts allocated.
SELECTION CRITERIA
Applications will be reviewed based on the criteria outlined below and ranked according to the number of
points the applications receive. A maximum of 100 points may be awarded. Grants will be awarded in a grant
cycle based on the ranking determined by the review. In a case of a tie in ranking where program funds are
insufficient to award grants to all tied applicants, the tied applications will all be funded with each getting a
proportional share of the available grant funds.
The following aspects will be considered in the selection:
Part 1 - General and Historic Property Information – (5 points)
This section includes standard information provided for properties listed as local Historic
Landmarks.
Part 2 - Historic Home/Building Tour Participant – (5 points)
Properties that have participated in the annual Historic Tour within the previous 3 years shall qualify for 5
points.
Part 3 - Historic Significance – (15 points)
Based on National Register criteria, the historical significance section documents information on one or more
off the following aspects of the properties history. Where known, provide references for sources of information.
A. Age. Estimate dates of initial construction and any major reconstruction.
B. Event. Describe the relationship of the property to any historic event that may have taken place there.
C. Person. Describe any builder, architect, occupant, resident or other person with a prominent relationship
with the property.
D. Design/Construction. Provide information if the building or property is an example of a particular style of
architecture, building technique or street contribution.
E. Information Potential. Does recognition of resource have potential to provide other relevant information
regarding the development of the community?
Part 4 - Scope of Work – (65 points)
This section has the highest emphasis since the scope of work describes the proposed activity in detail. Include
a narrative description, as well as construction plan drawings. The scope of work shall describe all related
activity with emphasis on historic preservation. All materials shall be identified on plans with a material list
provided.
Part 5 - Construction Cost Estimates – (10 points)
Depending on the scope of work, the construction cost estimates may be provided by the applicant or may be
based on professional review. The cost estimates shall show total costs, including labor and materials.
The technical review committee will review the applications submitted. The committee will forward
recommendations to the Historic Preservation Commission who will make the final determination for grant
awards and respective funding amounts allocated.
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AWARD AND PROJECT IMPLEMENTATION
Notice of Grant Award: City staff shall issue a Notice of Grant Award to successful property owners.
Work cannot begin until the applicant has received a copy of the Notice of Grant Award, and funding
agreement. The applicant is also required to obtain all other necessary permits and approvals from applicable
City departments prior to commencing any work, including, but not limited to, building permits, right-of-way
use permits and planning approvals.
Disbursement of Funds:
Historic Preservation Small Grant Program funds shall be disbursed on a
reimbursement basis throughout the duration of the project. Documentation showing proof of project expenses
must be provided to the City with a matching invoice before disbursements are made. The property owner is
responsible for notifying the Community Development Department when project milestones are complete. City
staff will conduct an inspection to verify the work is complete as per the approved application. The property
owner must submit all invoices for the completed pre-approved work by the program deadline date.
After the inspection and approval, the grant reimbursement funds will be processed. Reimbursement for project
expenses, whether eligible or not, will not be made for expenses incurred before the notification of grant award
has been issued.
Project Time Frame: Project work must be commenced within 180 days of the issue date of the Building
Permit unless an extension is granted by the Community Development Director for an additional 180 days.
Failure to complete the project within the timeframe specified will result in the loss of the grant and the property
owner will be ineligible to apply during the next grant cycle. The property owner must notify City staff as soon
as possible if the project does not move forward at any point after notice of grant award.
Work may begin after all of the following conditions have been met:
1. Application has been reviewed and the grant award approved.
2. A notice of grant award is issued and grant funding agreement is fully executed.
3. A Certificate of Appropriateness for the proposed work on the local historic landmark property is
submitted and approved in a public hearing by the Historic Preservation Commission.
4. Building Permits, Planning approvals or other City permits are obtained where required.
5. A final meeting is held and attended by the property owner/applicant, contractor, and city staff wherein
the construction plans for the project have been approved and are determined to be in conformance
with the design approvals indicated with the Certificate of Appropriateness.
6. Project or design work must be initiated within forty-five days of the date that the fully
executed Grant Agreement is sent to the grantee.
Site Visits: City staff, including building, planning, utilities, public works and others may visit the property as
a standard part of the construction inspection process and as part of the grant application review process. City
staff will conduct a site visit upon completion of the project to finalize the review of the portions of the work
related to the grant program.
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Termination: A grant award may be terminated before the completion date of the project at the written request
of the property owner, or if the Community Development Director determines that related work performance is
unsatisfactory or not in compliance with approved plans or the principal conditions of the grant are not being
met. If an award is terminated, the HPC reserves the right to award funds to the next highest ranked applicant.
SUBMITTING THE APPLICATION
Completed original application (no fax or e-mail copies accepted) must be received on or before the time
and date listed on the cover page of this document. The application shall be submitted in a sealed envelope
clearly marked on the outside "Application – FY22 HPC Small Grant Funding Program," and shall
be directed to:
Attention: Jeff Cook, Contract/Purchasing Administrator
821 North Main Street
Cottonwood, Arizona 86326.
The application cover sheet must be completed, and the application proposal must follow the format
described.
No late applications will be accepted.
The City of Cottonwood reserves the right to reject any or all applications as deemed in the best interest
of the City of Cottonwood.
Questions regarding the application process shall be directed to:
Jeff Cook
Contract/Purchasing Administrator
821 North Main Street
Cottonwood, Arizona 86326
(928) 340-2714
jcook@cottonwoodaz.gov
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CITY OF COTTONWOOD
HPC SMALL GRANT FUNDING APPLICATION COVER SHEET FISCAL YEAR 2021
NOTE: APPLICANTS MUST COMPLETE THIS COVER SHEET AND ATTACH THE GRANT
PROPOSAL IN THE FORMAT DESCRIBED HEREIN.

Legal Name and Address of Applicant(s):

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________

Has the property identified participated in the Historic Home/Building Tour within the previous three years?
Y / N. If yes, please list the years of participation______________________________________________
Contact person information:
Name:

___________________________________________________

Title:

___________________________________________________

Address:

___________________________________________________
___________________________________________________
___________________________________________________

Phone:

___________________________________________________

Email:

___________________________________________________
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Proposal Format:
Narrative proposals shall be attached to this application sheet following the format described below.
General & Historic Property Information. Identify the property, briefly describe the
standard information provided for properties listed as Historic Landmarks.
Historic Significance. Based on National Register criteria, the historical significance section
documents information on one or more off the following aspects of the properties history.
Where known, provide references for sources of information.
A. Age. Estimate dates of initial construction and any major reconstruction.
B. Event. Describe the relationship of the property to any historic event that may have taken
place there.
C. Person. Describe any builder, architect, occupant, resident or other person with a prominent
relationship with the property.
D. Design/Construction. Provide information if the building or property is an example of a
particular style of architecture, building technique or street contribution.
E. Information Potential. Does recognition of resource have potential to provide other relevant
information regarding the development of the community?
Scope of Work. This section has the highest emphasis since the scope of work describes the
proposed activity in detail. Include a narrative description of the project, as well as
construction plan drawings. The scope of work shall describe all related activity with
emphasis on historic preservation. All materials shall be identified on plans with a material
list provided.
Construction Cost Estimates. Depending on the scope of work, the construction cost
estimates may be provided by the applicant or may be based on professional review. The cost
estimates shall show total costs, including labor and materials.
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MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: September 22, 2021
RE:

2021 Draft Design Guidelines for the Old Town Cottonwood Special
Planning Area

The 2020 Certified Local Government Grant received by the City of Cottonwood was used to
create new Design Guidelines for the Old Town Cottonwood area. These Design Guidelines follow
up on historical surveys and inventories of the Old Town area including an expansion of the
Cottonwood Commercial Historic District. The draft guidelines were prepared by The Motley
Design Group as a consultant to The Historic Preservation Commission and city staff.
The update to the Design Guidelines has been discussed and reviewed by the Historic Preservation
Commission, The Planning Commission and the City Council. Staff will update the Commission
of the results of the Planning Commission meeting on September 20, 2021.
Previous Reviews
March 24, 2021 Historic Preservation Commission regular meeting
April 12, 2021 Historic Preservation Commission work session
May 5, 2021 Historic Preservation Commission regular meeting
May 19, 2021 Public Input Meeting
May 26, 2021 Historic Preservation Commission regular meeting

June 23, 2021 Historic Preservation Commission regular meeting - Review of Draft #1
July 28, 2021 Historic Preservation Commission regular meeting - Review of Draft #2
August 10, 2021 City Council Work Session
August 16, 2021 Planning and Zoning Commission regular meeting
August 25, 2021 Historic Preservation Commission regular meeting - Review of Draft #2 and a
recommendation to the Planning and Zoning Commission
Tentative Current and Future Schedule
September 20, 2021 Planning and Zoning Commission Public Hearing
October 19, 2021 City Council First Reading of proposed Ordinance
November 2, 2021 City Council Second Reading of proposed Ordinance

Zoning Ordinance Amendment
Design Guidelines ZO 21‐008 September 3, 2021

SECTION 405. SIGNS.
.....
B. DEFINITIONS.
.....
18. SIGN, BLADE- A type of building-mounted sign, not exceeding four feet in width,
which projects out perpendicularly from a building face, has a thickness which does not
exceed 20 percent of the overall height of the sign, and may or may not extend above a
roof line.
18.19. SIGN, CANOPY- A type of building-mounted sign mounted under and supported by
a permanent canopy, arcade or portal, or flat mounted on a façade of canopy.
[RENUMBER ALL SUBSEQUENT DEFINITIONS IN SUBSECTION B.]
.....

SECTION 413. “R-1” ZONE, SINGLE FAMILY RESIDENTIAL.
.....
D. PROPERTY DEVELOPMENT STANDARDS.
.....
9. In the Old Town Special Planning Area, these development standards may be modified
per Section 427 for the applicable Character Area.
.....

SECTION 414. “R-2” ZONE, SINGLE FAMILY/MULTIPLE FAMILY RESIDENTIAL.
.....
D. PROPERTY DEVELOPMENT STANDARDS.
.....
11. In the Old Town Special Planning Area, these development standards may be modified
per Section 427 for the applicable Character Area.
.....
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SECTION 415. “R-3” ZONE, MULTIPLE FAMILY RESIDENTIAL.
.....
D. PROPERTY DEVELOPMENT STANDARDS.
.....
12. In the Old Town Special Planning Area, these development standards may be modified
per Section 427 for the applicable Character Area.
.....

SECTION 418. “C-1” ZONE, LIGHT COMMERCIAL
.....
D. PROPERTY DEVELOPMENT STANDARDS.
.....
8. In the Old Town Special Planning Area, these development standards may be modified
per Section 427 for the applicable Character Area.
.....

SECTION 420. “CR” ZONE, COMMERCIAL RESIDENTIAL DISTRICT
.....
D. PROPERTY DEVELOPMENT STANDARDS.
1. Minimum Lot Area:

5,000 Sq. Ft.
a. Single-family residential: 2,500 Sq. Ft.
b. Single-family residential with a Guest House:
4,000 Sq. Ft.
c. Multi-family residential and commercial:
5,000 Sq. Ft.

2. Minimum Average Lot Width:

50 40 Ft.

3. Minimum Front Yard:

a. 20 Ft. from garage/carport to the back of entry,
porch or deck
b. 15 Ft. from main structure, including covered
entry, porch or deck.
2
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5 Ft.
4. Minimum Side Yard:

a. 5 Ft.
b. For Multi-Family residential and commercial
uses, wWhere a lot adjoins a lot in a residential
district along its side lot line, there shall be a
15 10 Ft. minimum side yard. for nonresidential or mixed use development and 10
Ft. for single-family residential development.
c. Where a lot line abuts a street there shall be a
10 Ft. side yard.

5. Minimum Rear Yard:

5 10 Ft.

(For properties within the Arts, Culture and Entertainment District (Exhibit A), the
Community Development Director or his/her designee, may in his/her discretion
modify, reduce or eliminate the front, side and/or rear setback and landscaping
requirements to achieve uniformity/consistency with adjoining/nearby properties or
for any other reason.)
6. Maximum Building Height:

2 ½ stories, but not to exceed 35 Ft., unless
otherwise permitted under a Conditional Use
Permit.

7. Screening: Where the lot adjoins a residential district, a commercial use shall be
screened from the residential property by a solid masonry wall or solid material
fence six (6) Ft. in height or higher if required by the Development Review Board or
Zoning Administrator, subject also to the fence height and material regulations
established in Section 404 of this Ordinance. Required screening shall not include
chain link fence with or without slats.
Refer to Article V, Section 501, for specific screening requirements regarding wall
height greater than six (6) Ft.
8. Mixed Uses: Residential and non-residential uses may occupy the same development
site subject to meeting the property development standards for each use. In the event
of conflicting standards, the more restrictive standards shall take precedence.
9. Food and beverage establishments shall be limited to 1,500 square feet of total floor
area, including outdoor seating area.
10. Maximum Lot Coverage: 40%.
.....
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SECTION 427. “HP” ZONE, HISTORIC PRESERVATION OVERLAY ZONE OLD TOWN
SPECIAL PLANNING AREA

[STRIKE ALL EXISTING SECTION 427]

A. PURPOSE
1. The Old Town Special Planning Area provides guidance in the review of development
proposals within Old Town, and is intended to preserve the historic character of the
different parts of Old Town while encouraging respectful rehabilitation of historic
building stock and construction of historically compatible new buildings and features.
B. APPLICABILITY
1. The provisions of this Section may be applied to properties within Old Town identified in
the map of the Old Town Special Planning Area at the option of the property owner. If
the owner opts to apply the standards of this Section, all applicable standards in this
Section shall be applied. An opt-in form must be signed by the property owner and
submitted to the City prior to issuance of any building permits under the Special Planning
Area standards.
2. The Old Town Special Planning Area is superimposed over standard zoning districts,
which are considered the base zone. Properties in this planning area are subject to the
regulations of the base zone except where a property owner opts to apply the standards of
this section.
3. The Old Town Special Planning Area map identifies three Character Areas with differing
goals and standards. Modifications to uses and regulations applicable to any property
within this planning area shall be governed by the character area in which it resides.
a. Character Area 1: Commercial.
b. Character Area 2: Transitional.
c. Character Area 3: Residential.
4. Character Areas Map.
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C. CHARACTER AREA 1 – COMMERCIAL
1. Description: The Commercial Character Area primarily overlays the Cottonwood
Commercial Historic District.
2. Intent: The intent of the Commercial Character Area is to preserve and reinforce the
existing and historical pattern and appearance, while allowing for compatible modern
infill and respectful rehabilitations for new uses. Continued revitalization of the area
should encourage mixed uses with an emphasis on pedestrian amenity and urban
connectivity.
3. Use. As defined by underlying zoning, with the following amendments.
a. Residences are allowed as part of a mixed use building on the second floor or above,
with unit types Efficiency/Studio or larger as defined in the R-3 Zone. Residential
uses shall not be subject to property development standards of the R-3 Zone.
b. Manufactured Home Parks are not allowed.
c. Wholesale establishments are not allowed.
5
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d. Hotels and Motels are an allowed use.
4. Property Development Standards: Defined by underlying zoning, with the following
modifications.
a. Setbacks:
I. Façade should orient to primary street with a maximum setback of 5 feet.
(Exception: where historic pattern is shown to have been greater, historic setback
may be followed.)
II. Side and rear setbacks not required.
b. Lot Coverage: no maximum.
5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet. Preferred
materials: stone, brick, stucco.
b. Parking, driveways, and paving: Parking should be set back from Main Street front
property lines a minimum of 20 feet to encourage a pedestrian environment. All
vehicular parking shall be screened from view from Main Street by minimum 3-foot
high solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: Required trees and shrubs along Main Street may be replaced by
permanent structures such as awnings or arcades providing 6 feet minimum width
shade for a minimum of 75% of building frontage. Such structures shall comply with
404 W. 2.
6. Building Design Guidelines
a. Rehabilitation of existing buildings shall be regulated by the current Historic
Preservation Standards and Guidelines. Supplementary guidelines are provided in this
Section related to new construction or additions within the Character Area.
b. Scale and Form: Building height and scale shall be per base zoning standards.
Building form should address the public sidewalk at Main Street with a
predominantly open façade at the first floor through the use of entries, storefront
windows, openings, or a combination of such elements. A minimum of 25% of the
linear street front along the sidewalk should be glazed. Upper stories, where they
occur, should be differentiated from the first story with a lesser amount of opening
area.
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c. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design
without historical reference is acceptable within the limits of other guidelines of this
Character Area, such as scale, form, and materials. A modern reconstruction of a
historic building on its original site, accurately detailed and evidenced by historical
photographs or other documentation is also acceptable.
d. Building Elements
I.

Walls: With the exception of storefronts and entries, walls should present a solid
appearance with surface materials visually compatible with those of other
buildings existing in the character area, such as stucco, wood siding, brick, and
stone.

II.

Doors/Entries: Entries should be easily identified as such. Entries should engage
the pedestrian way. Glazed entry doors, sidelights and recessed entries flanked by
storefronts are encouraged.

III.

Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted or
colored glass are discouraged. In new construction, storefront and window frames
and/or sashes may be of any material. Where window lights are proposed to be
divided by window grids, they should have the appearance of true divided lights
and not be within or behind the glazing.

IV.

Roofs/Eaves/Parapets: New buildings should have the predominant appearance of
low-slope roofs concealed behind parapets. Parapets are particularly encouraged
at the primary Main Street façade. Steeply pitched roofs or those in which the roof
and roofing material is a dominant element of the design are not appropriate.

V.

Awnings/Canopies/Porches: Awnings, arcades, or canopies shading the public
walkway are encouraged.

VI.

Signs – Blade type signs allowed on Main Street only. Such signs may extend a
maximum of four feet above the top of the building parapet but must otherwise
meet the standards of Section 405 Signs.

VII.

Mechanical elements should be screened from view from the ground level near
the building.

D. CHARACTER AREA 2 – TRANSITIONAL
1. Description: The Transitional Character Area buffers between the more intense
Commercial Character Area and the less intense Residential Character Area, and provides
a lower intensity of commercial development along Main Street outside of the historic
commercial core. The Transitional Character area combines and moderates between
characteristics of the Commercial and Residential areas.
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2. Intent: The intent of the Transitional Character Area is to preserve and reinforce the
primary historical urban pattern and appearance while allowing for the respectful
adaptive use of residences and compatible infill with either residential or low-intensity
commercial uses. Future development of the area will allow mixed use and adaptive use
opportunities while preserving an overall residential scale and historic character.
3. Use: Uses per Section 420 CR Zone.
4. Property Development Standards: per Section 420 CR Zone.
5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet; 6 feet or less
elsewhere. Preferred materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary
building front. All vehicular parking shall be screened from view by minimum 3-foot
high solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone, concrete
pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is encouraged.
6. Building Design Guidelines
a. Rehabilitation of existing buildings older than 50 years shall be regulated by the
current Historic Preservation Standards and Guidelines. Supplementary guidelines are
provided in this Section related to rehabilitation of more modern buildings, new
construction or additions within the Character Area.
b. Scale, Form, Architectural Expression, and design of individual Building Elements
shall comport to the guidelines of the Commercial Character Area or the Residential
Character Area as follows: buildings fronting on Main Street, Pima Street, or Pinal
Street may follow Commercial Character Area or the Residential Character Area
guidelines. All other properties within the Transitional Character Area shall follow
Residential Character Area guidelines.
E. CHARACTER AREA 3 - RESIDENTIAL
1. Description. The Residential Character Area overlays the single-family residential
neighborhoods of Old Town east and west of Main Street that are zoned R-1 and R-2 and
that are not included in the Transitional Character Area.
2. Intent: The intent of the Residential Character Area is to preserve and reinforce the
existing and historical residential pattern and appearance, while allowing for compatible
modern infill and building additions. Future development of the Residential Character
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Area will allow limited densification in response to the need for housing within walking
distance of the commercial areas as a source of neighborhood services and employment.
3. Use. As defined by underlying zoning, modified as follows.
a. One (1) guest house, as defined in Section 201 of this Ordinance, are allowed for
properties with no more than one (1) existing single-family dwelling.
4. Property Development Standards: Shall be per the underlying zoning district, modified as
follows:.
a.

Single Family residence standards shall be modified to:
I.

Minimum Lot Area:

II.

Minimum average Lot Width:

III.

Maximum lot coverage:

40%

IV.

Minimum Front Yard:

5 feet

V.

Minimum Side Yards:

5 feet, except where a lot line abuts a street,
there shall be a 10-foot side yard.

VI.

Minimum Rear Yard:

10 feet.

VII.
b.

2,500 square feet for a single residence,
4,000 square feet for a residence with a
Guest House

Maximum Building Height:

40 feet

1 ½ stories or 25 feet, except under
Conditional use Permit.

Multiple Family Residential standards shall be modified to:
I.

Minimum Lot Area:

5,000 square feet.

II.

Minimum Lot Area per Dwelling Unit:

III.

Minimum average Lot Width:

50 feet

IV.

Maximum lot coverage:

40%

V.

Minimum Front Yard:

5 feet

VI.

Minimum Side Yards:

5 feet, except where a lot line abuts a
street, there shall be a 10-foot side yard.

VII.

Minimum Rear Yard:

10 feet.
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VIII.

Maximum Building Height:

1 ½ stories or 25 feet, except under
Conditional Use Permit.

5. Site Design Guidelines
a. Fences/Walls: Should be 4 feet or less in height within front 20 feet. Preferred
materials: stone, brick, stucco, wood.
b. Parking, driveways, and paving: Parking should be placed behind the primary
building front. All vehicular parking shall be screened from view by minimum 3foot high solid screen fence or permanently maintained landscaping.
c. Pedestrian walks: Preferred materials are scored concrete, brick, flagstone,
concrete pavers.
d. Landscaping: The use of tree species prevalent in the Old Town area is
encouraged.
6. Building Design Guidelines
a. Scale and Form: Primary buildings should be of compact form and of a scale that
is similar to surrounding properties. The principal façade and entry should be
oriented to the street.
b. Architectural Expression: New construction may reference, but should not mimic,
historical styles of architecture present in the streetscape now or historically, and
should be clearly differentiated as a modern building. A clearly modern design
without historical reference is acceptable within the limits of other guidelines of
this Character Area, such as scale, form, and materials. A modern reconstruction
of a historic building on its original site, accurately detailed and evidenced by
historical photographs or other documentation is also acceptable.
c. Building Elements
I. Walls: Walls should present a solid appearance with surface materials visually
compatible with those of other buildings existing in the character area, such as
stucco, wood siding, brick, and stone.
II. Doors/Entries: Entries should be easily identified as such. Entries should be
oriented to the street.
III. Windows/Storefronts: Glazing materials should present a generally clear
appearance with visible transmittance of 50% or greater. Reflective and tinted
or colored glass are discouraged. In new construction, window frames and/or
sashes may be of any material. Where window lights are proposed to be
divided by window grids, they should have the appearance of true divided
lights and not be within or behind the glazing.

10

Zoning Ordinance Amendment
Design Guidelines ZO 21‐008 September 3, 2021

IV. Roofs/Eaves/Parapets: Pitched roofs of gable or hip configuration, or a
combination thereof, and with a pitch between 3:12 and 8:12 are preferred.
Low-slope roofs should be surrounded by raised parapets where visible from
the street. Visible roofing materials may be of dimensional asphalt shingle,
clay or concrete tile, standing seam or corrugated metal, wood shingle, or
materials appearing similar to these.
V. Awnings/Canopies/Porches: Shading and weather protection of entries and
should be a part of the building design, in the form of roofed entry porches,
canopies, or awnings.
VI. Mechanical elements should be screened from view from the ground level near
the building
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MEMO

TO:

Historic Preservation Commission

FROM:

Jim Padgett

MEETING DATE: September 22, 2021
RE:

2021/2022 Certified Local Government Grant

The city has been notified that our grant application has been approved for the current fiscal year.
The award notice from the State Historic Preservation Office (SHPO) is attached which is a
$12,000.00 grant from SHPO with an $8,000.00 matching contribution from the city. The grant
will allow for a contract with a consultant to perform a survey of the Residential and Commercial
Residential properties in the Old Town area. This is a follow up to the current year grant that has
been used to update the Design Guidelines. Many surveys have been performed for the commercial
areas but little information exists on the residential portions of Old Town. This project will allow
for information to be available to add to the current list of Landmarked properties and also
historical record of development/redevelopment of all properties in the Old Town area.
Approval of the Grant and a commitment to the city’s share of funding will be scheduled for the
October 5th City Council meeting. After that staff will review the consultants that submit
applications to be awarded the contract.

Narratives for Home Tour Video
Shep’s Original Liquor Sign:
History has it that Shep’s package liquor was sold to John Muretics in 1946. It was renamed to John’s
Package Liquor and changed back to Shep’s sometime between the late 40’s to the 1960’s. The Shep’s
sign was installed about the time the City’s incorporation is 1960. The only repair technician that can
work on this sign is in fact located in Las Vegas. The sign mimics early Las Vegas Neon Lights style. The
sign was remodeled for the new owner of the property in September 2009. The wording on the sign has
changed to “Welcome Old Town” and of course the owners name, “Ledbetter Law”, The sign retains its
essential form, rhythm and color palette.

Eden’s Residence:
This home was built in 1938 as a bungalow style home. There was an addition to the back part of the
home in 1955. Other modifications have been made prior to the current owners purchasing the
property, but do not know the timeline of completion. Prior to current owners, this house was used and
a drug rehab for young adults. During a remodel, a signed piece of wood was found in the wall dated
April 27, 1939. The front of this home is close to the original architecture. The downstairs front living
room, bedrooms and hallway are all restored original wood floors. The original chimney brick was taken
down, cleaned and reused for the fireplace. It was deemed a historic structure in 2019.

Old Town Jail Trail:
The Jail Trail is part of the old road that went directly from Sedona to Jerome. It was made, used and
kept up by Mr. Sherman from Red Rock who delivered garden produce, grapes and wine to Jerome. The
Willard Sons, Charles, Dolf, Jim & Mac had built a road across the river and constructed a Lime Kiln
during the early 1880’s as they were getting ready to build a house for their mother, Mary (Vineyard)
Willard. On the trail, near the river, there are cables and cement that once anchored a bridge across the
Verde River. During the 1920’s the constructing of this road was promoted as a shorter way to Sedona
rather than the way of Bridgeport. This was surveyed and listed on the Cottonwood Commercial
Historic District in 1999. It was placed on the National Historic Registry in 2000.

The Bank of Arizona:
This building is an example of Mid-Century Modern architecture with influences from “International
Style” of modern movement from the early 20th century. The original owner of this building was Bank of
Arizona in 1954. It later became home to the Cottonwood Police Department. The interior was then
remodeled with the additions of two jail cells and a shower. The two jail cells remain today as does the
bank vault and the bullet proof glass drive-thru window used for banking transactions. This building was
one of the first buildings in Cottonwood to have complete air conditioning which is still in use today.
The building went from being the home of the Police Department to the City of Cottonwood’s Human
Resource & Finance Department. It was purchased in February 2021 by Maynard James Keenan. One of
the original outside features still intact is the raised landscape planter in the front part of the building
that faces Main Street. This is one of the few buildings that imported al building materials not locally
sourced.

Clemenceau Public School:
This school was constructed with a Spanish Colonial Revival Design from 1923 – 1924 by United Verde
Extension Mining Company with a price of $100,000.00. The dates are still on the building. The Red
Devil was the school mascot. School colors were scarlet & silver. Kindergarten through 9th grade classes
opened in 1924 with a total of 475 students. Tenth through 12 grades went to Clarkdale School until
1947 when Cottonwood High School opened up. The first graduating class consisted 24 seniors who
matriculated spring of 1948. This Building served as a school, high school, school offices and as of today,
the south wing includes a Museum that was established in 1991. Clemenceau, built in 1929 for the
expanding mining population, names for French Prime Minister George Clemenceau. This building was
listed on the National Registry on September 19, 1986.

Old Town Jail Building:
The jail was constructed in 1929 and was the first in the area to use river rock in its construction, and
several years later, the bridges on each end of Old Town were also built with river rock. The building
shows Colonial Revival and Bungalow Influences. This building served as the jail and the Upper Verde
Justice Court from 1930 - 1968. The building was transferred from Yavapai County to the Town of
Cottonwood in 1968 and the sign on the building was changed to Cottonwood Police Department.
Starting in the 1970’s the building was used by the Humane Society, Big Brothers-Big Sisters, and the
visitor center for the Old Town Association. In 2013 the Wild Rose Tea House inhabited the Old Jail
building. The current use for this building ____________________________________________This
building was Landmarked by the City of Cottonwood in 2014.

Old Baptist Church:
The church was built 1927. It was deeded to the Methodist Episcopal Church in 1927 by United Verde
Ext Mining. It was a concrete block building (later stucco) with a tile roof that resembled Spanish Style
influence in the area. In 1938 the Methodist Church was purchased by the Verde Baptist Church. In the
1940’s an addition on the west side was made that included a new entrance to the sanctuary with a bell
tower that was later removed. When it was no longer used for religious services it was used as a Buick
car dealership with the car lot on the corner. The property was conveyed to the City of Cottonwood in
1982 and was used for the Parks & Recreation Department. In 2014, the building was sold and the new
owners invested in restoring the original architecture structure by submitting design and review to the
State Historic Preservation Office and the City’s Historic Preservation Commission. Construction started
in 2019 and the bell tower was recreated and the large church bell made in 1898 was added during the
remodel. This property was Landmarked by the City of Cottonwood and a State Historic form was
submitted in 1999.

First Assembly of God Church:
This building was constructed in 1951 and was used as First Assembly of God Church until 1979. Verde
Valley Senior Citizens Association called it home from 1979 – 2006. It was Cottonwood Baptist Church
from 2006-2013. This site is located in the Cottonwood Addition Subdivision, which was recorded in
1917 by the Verde Valley Improvement Co. of Jerome, Arizona. This property was named as an historic
landmark on October 13, 2016. Today, it is utilized as The Three Kings Bar, food and art venue.

U.V.X. Smelter Machine Shop:
United Verde Extension Mining Company built this warehouse / locomotive repair shop in 1917 and was
in use as such until 1938. This was used to process ores from the U.V.X. mines near Jerome as well. This
is the last remaining industrial style building of the U.V.X. smelter complex. Master builder Thomas A.
Stiles was to be the builder of this project. Grading started the day after he landed in town, April 13,
1917. At that time the Arizona Extension Railroad Company, a subsidiary of the U.V. Extension, had
already started to build a three-mile spur connecting the smelter site with Clarkdale, the terminus of the
Verde Valley branch of the S.F.P & P railroad. Stiles had come from Spain where he just built a smelter
for the Rio Tinto. The next one that he built after Verde was in Peru for the Cerro de Pasco. This
property was listed on the National Registry on September 19, 1986.

Garrison Liberty Garage:
This house/structure was built in 1923-24. W. Ersel Garrison was trained as a boilermaker by the United
Verde Copper Company and served with the 24th Engineers Corps in France during WWII. He was the
owner/builder of the original Liberty Garage in 1919, and designed and build the new structure with
hired labor. The building was built with 20th Century Commercial / Industrial design. In 1971 it was
converted to be an office for the Cottonwood Water Works, gas pumps were removed, installation of
decorative copper metal over transoms and the old gasoline island was covered. In 2012 it was
converted to wine tasting room and cellar. Garage opening converted to a commercial door entrance,
garage door remains above the drop ceiling, garage parking area was converted to an office and firewall
added to a separate office from remaining garage area. The streetscape remains relatively unchanged
since 1924 and with the construction of the adjacent motel in 1933. This building is included in the
Cottonwood Commercial Historic District. And was Landmarked in 2000.

Cottonwood Civic Center Building:
In 1937 the Women’s Service Club, later the Community Civic Club, began planning and fundraising for a
large community building for public and private gatherings. Planning and development continued
through that year and into 1938 when the Federal Government authorized the balance of the project’s
costs through the Works Progress Administration. Ground was broken for the Civic Center Building that
November. The construction was completed in 1939 although community-funded projects added the
stage and other amenities during the war years and into the 1950’s. The historic fabric of the
Cottonwood Clubhouse remains virtually unchanged since the 1939 completion. This property has been
Landmarked by the City of Cottonwood its individual National Register status is not known as of this
date, although it is a contributing property to the National Register listing for the Cottonwood Historic
District.
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FEDERAL PASS-THROUGH PARTICIPANT AGREEMENT
This agreement is entered into by and between the Arizona State Parks Board and City of Cottonwood
and becomes effective on the date of signature by the authorized representative of Arizona State Parks.

PROGRAM:

Federal Historic Preservation Fund Certified Local Government Pass-Through

PROJECT TITLE:

Old Town Cottonwood Historic Resources Survey

PROJECT TYPE:

Survey & Inventory

STATE PROJECT NUMBER: 442013

FEDERAL PROJECT NUMBER:

FFY OF REVENUE:

2021

NPS/HPF GRANT #:

P21AF11004

PROJECT PERIOD:

Upon full execution through September 30, 2022

CDFA NUMBER:

AZ-21-10013
15-904

FEDERAL FUNDS:
PARTICIPANT MATCH:

$12,000.00
60%
$8,000.00
40%
________________________________
TOTAL PROJECT COST:
$20,000.00
100%
APPROVED SCOPE OF
WORK AND SPECIAL
CONDITIONS:

Attachment A

AUTHORITIES TO ENTER THE AGREEMENT: (statute, resolution, minutes, etc.)
STATE: A.R.S. §§ 41-511.04 (A) (8), 41-511.04 (D)(1) & 41-511.05 (2) and Resolution 11/2000.
FEDERAL: 36 CFR 61.7 (a).
AWARDING OFFICIALS ON BEHALF OF THE NATIONAL PARK SERVICE AND THE ARIZONA STATE PARKS BOARD:

__________________________________________ __________________________________________
Signature
Date
Signature
Date
Kathryn Leonard
State Historic Preservation Officer

Timothy Franquist
Deputy Director, Arizona State Parks

ACCEPTANCE OF ALL TERMS OF THIS AGREEMENT
AND ITS ATTACHMENTS IS ACKNOWLEDGED BY THE
PARTICIPANTS SIGNATURE BELOW.

PARTICIPANT ATTORNEY APPROVAL AS TO FORM AND
AS BEING WITHIN THE AUTHORITY OF THE PARTICIPANT.

_____________________________________________ _______________________________________________
Participant’s Signature

Attorney’s Signature

_________________________________________ __________________________________________
Name (Typed)

Name (Typed)

________________________________________ __________________________________________
Title

Date

Title

The General Provisions dated 12/06/2002 and Special Conditions are attached and are part of this agreement.
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FEDERAL PASS-THROUGH PARTICIPANT AGREEMENT
ATTACHMENT A
Approved Project Scope and Special Conditions
PARTICIPANT:

City of Cottonwood

PROJECT TITLE:

Old Town Cottonwood Historic Resources Survey

STATE PROJECT NUMBER:

442113

FEDERAL PROJECT NUMBER:

AZ-21-10013

STATE PLAN OBJECTIVES:

Goal 1: Better Resource Management
APPROVED PROJECT SCOPE:

The project entails completion of a historic resources survey of Old Town Cottonwood
residential neighborhoods. The City will hire a qualified consultant to oversee the project and
manage volunteers, staff, and members of the Historic Preservation Commission who will be
completing the survey. The survey will include identifying relevant historic contexts to be
developed into historic context statements in the future. Properties will be documented on
Historic Property Inventory Forms (survey forms).
SPECIAL CONDITIONS:

1. Major milestones to judge the project
Time
Allotted

Task

Notes

Coordinate project scope and boundaries
Month 1 with SHPO, prepare RFP for qualified
consultant
Issue RFP for qualified consultant, select
Months
consultant, consultant organizes project
1-4
volunteers
Months
4-5

Survey begins, eligible properties are
inventoried on survey forms

Months
5-6

Complete survey and inventory forms

The General Provisions dated 12/06/2002 and Special Conditions are attached and are part of this agreement.
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Months
6-8
Months
8-11

Draft survey report findings with eligible
Share draft findings with the Historic
properties identified
Preservation Commission
Respond to comments on survey report,
finalize survey report and submit to City and
SHPO

Any significant changes in timelines, deliverables, or budget as submitted in the application must
be reported to the AZSHPO grant coordinator immediately.
2. A copy of the RFP will be submitted to the AZSHPO grant coordinator when issued.
3. Once a vendor is selected, a copy of the contract will be sent to the AZSHPO grant
coordinator.
4. Progress reports must be submitted at the following times:
a. 1st week of January 2022
b. 1st week of March 2022
c. 1st week of July 2022
d. Final report, October 2022
5. To ensure that final deliverables meet with AZ SHPO approval in a timely manner,
please submit drafts as they are available. AZ SHPO staff will review drafts and provide
comments within 30 business days.
6. All work MUST be completed by September 30, 2022.
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